IIpoexkr

MIOJTOTOBNIEH
JernapTaMeHToM (UHAHCOB

MVYHULMTIAJIBHOE OBPA3OBAHHME
[OPOACKOM OKPYI' CYPI'VT
XAHTBI-MAHCHUMCKOI'O ABTOHOMHOI'O OKPVYT'A — IOI'PbI

AJIMUHUCTPALIAS TOPOJIA

HOEITAPTAMEHT ©®MMHAHCOB
[MPUKA3

O BHECEeHMH U3MEHEHHS B NIPUKa3
nenapramenTa GpuHaHcoB ot 22.01.2014
Neo 3 «O6 yrBepxaenuu lopsanka BeaeHus
ydeTa U OCYIIECTBICHUS XPAHEHHS
JernapraMeHToM (GUHAHCOB
AJMUHHUCTpALMHU ropoja
HCIIOJIHUTENbHBIX JOKYMEHTOB,
npeyCMaTpUBAOIINX oOpalieHue
B3BICKaHHUA Ha CPECTBA MYHULIUNIATBHBIX
OI0KETHBIX YIPESXKIECHUN U
MYHHIIATATBHBIX aBTOHOMHBIX
YUYPEKAEHUH, JUIIEBbIe cueTa KOTOPBIM
OTKPBITHI B ieNapTaMeHTe (PUHAHCOB,

¥ MHBIX JOKYMEHTOB, CBSI3aHHBIX

C UX UCHOJTHEHUEM

B coorBercTBEe ¢ yacThio 20 crateu 30 ®enepanpHOro 3akoxa ot 08.05.2010
No 83-@3 «O BHeceHMH H3MEHEHHUM B OTHAEJIbHBIE 3aKOHONATECIbHbIC aKThI
Poccutickoit denepanyy B CBA3M C COBEPHIEHCTBOBAHMEM IIPABOBOTO IOJOXKEHHUA
rOCYapCTBEHHEIX (MyHMUMIIAIBHBIXK) YdpeXxieHui», dacteio 3.19 crareu 2
®epepanpHoro 3akona ot 03.11.2006 Ne 174-@3 «O6 aBTOHOMHBIX YUPEKICHUAXY,
B LEJIAX COBEPIIECHCTBOBAHUS IMOPSAAKA BEJECHMS ydeTa W OCYUICCTBIICHUS XpaBeHHs
JenapraMeHToM QUHAHCOB AJIMUHHCTPALMM ropoja HMCIOJHUTEIbHBIX JOKYMEHTOB,
IpeayCMaTpUBAIOIINX oOOpallieHue B3bICKaHHS Ha CpelCcTBa MYHUIMITAIBHBIX
OIOMKETHBIX YUPEXKIEHUHA W MYHHLHUNAIBHBIX aBTOHOMHBIX YYPEKICHHH, JIUIICBBIC

cyeTa KOTOPBIM OTKPBITEI B JE€NapTaMCHTC (bHHaHCOB, 1 HHBIX JOKYMECHTOB,
CBsA3aHHBIX C UX HUCIIOJIHCHUEM

I[MTPHKA3BIBAIO:



2

1. BHectn B mpuka3z genaprameHta (QUHAHCOB AIMUHHUCTpalMM TOPOJA
oT 22.01.2014 No 3 «O6 yrBepxneHuu Ilopsaka BeneHHUS ydeTa U OCYIIECTBICHUS
XpaHeHHus AenapTaMeHTOM (HHAHCOB AJIMUHMCTpaAllMM TopoAa HCIOTHUTEIbHbIX
JOKYMEHTOB, IpeNyCMaTpUBAMOIIMX oOpalieHne  B3BICKAHMS Ha  CPeAcTBa
MYHHUIMIATBHBIX OIOKeTHBIX YUPEKIEHHMHM U MYHHMLMOAIbHBIX aBTOHOMHBIX
yUpexIeHHH, THIIeBbIe cueTa KOTOPBIM OTKPBITHI B AenapTaMeHTe GUHAHCOB, U UHBIX
JIOKYMEHTOB, CBSI3aHHBIX C UX UCIONHEHUEM» (¢ m3MeHeHus MU oT 29.03.2016 Ne 24,
18.12.2017 Ne 357, 30.10.2018 Ne 305, 06.02.2019 Ne 08-03-17/9, 08.10.2019
No 08-3-299/9, 18.03.2021 Ne 08-03-57/1) usmeHeHWe, H3JIO0XKHUB INPHIOKEHHE
K IPHKa3y B HOBOM pelaKkIIiy COTIIACHO MPHUIIOKEHHUIO K HACTOAIIEMY TTPHUKa3y.

2. Orgeny WCIOMHEHUS pPAacXOAOB Oro/pKkeTa YIpaBieHUsS HCIONHEHUs
Pacxo/IOB NMPeNOCTaBUTh HACTOS MM NPHUKa3:

- B yIOpaBiieHHe IOKYMEHTallMOHHOTO U OpraHM3aIlMOHHOIo obecredeHus
AIMUHUCTpallM¥ Topoja JUid HampaBleHHs B PETHCTP MYHHLMIATIbHBIX
HOPMATHUBHBIX IIPABOBBIX aKTOB XaHThl-MaHCHHCKOro aBTOHOMHOIO OKpyra -—
IOrpsr;

- B MYHHUIIHTIANBHOE Ka3eHHOoe yupexaeHue «Har ropon» s onyOiuKoBaHus
B razete «CypryTcKue BeIOMOCTHY;

- B CIIPaBOYHO - MIPABOBBIE CUCTEMBI.

3. Hacrosmuii mprka3s BCTyIaeT B CHITy nocjie opUIHaIbHOro ony0OIuKOBaHuUs
¥ paclpoCTpaHsIeTCd Ha MpaBoOTHOIIEH!s, BosHukmume ¢ 01.01.2022.

4. KoHTpone 3a BBIMOJHEHUEM  HACTOSIIETO IMpHKa3a  BO3JIOXKHUTH
Ha 3aMeCTUTENIS JUpeKTopa nenapramenTa ¢punancoB CmonapipeBy C.b.

JupekTop nenapraMeHTa M.A. HoBukoBa



IMpunoxenue

K MpUKa3y JenapraMeHra

¢buHaHCOB A IMUHHUCTPALIUU
ropoja

OT Ne

I[TopsamoK BeleHHs y9IeTa U OCYLICCTBICHHSI XPaHeH!s IeNlapTaMeHTOM (PUHAHCOB
AIMAHHCTpAIIMK FOPOJa UCITOMHUTENBHBIX JOKYMEHTOB, IPEIyCMaTPHBalOLIMX
obpallieHre B3bICKaHHUS Ha CPECTBA MyHUIIMIATIBHBIX OIOKETHBIX YUPEHICHUH

¥ MYHHULIUTATbHBIX aBTOHOMHBIX YUPEXAECHHH, JTMIEBbIE CYETa KOTOPBIM OTKPBITH
B JenapTaMeHTe (PMHAHCOB, ¥ UHBIX JJOKYMEHTOB, CBS3aHHBIX C UX UCIIOJIHEHHEM

Paznen I. O0ume nonoxeHus

1. Hacrosumii ITopsamok ompenensieT AeHcTBHs JenapTaMeHTa (QHHAHCOB
AIMPHHCTpalMi Topoma (janee - IenapTaMeHT (MHAHCOB) IO BEIEHUIO ydYeTa
M OCYIIECTBIEHHIO XpaHEHHs HUCIOJHUTENBHBIX  JOKYMEHTOB  (majee -
MCTIONHUTENbHBIE JOKYMEHTBI), TPeAyCMaTpUBAIOUINX oOpalleHue B3bICKaHUS
Ha CpeACTBA MYHHIHMNAIBHBIX OO/UKETHBIX YUPEXISHHH M MYHHUIUNATBbHBIX
aBTOHOMHBIX yUpeXIeHUH (anee - JOIKHHUK), NULEBLIE CYETA KOTOPBIM OTKPBITHI
B JlenapTaMeHTe QUHAHCOB, ¥ UHBIX JOKYMEHTOB, CBSI3aHHBIX C UX UCIIONIHEHUEM.

2. TToHaTus ¥ TEpPMUHBEI, HCHOJIb3yeMble B HacTosAmeM [lopsake, mpuMeHsI0TCs
B 3Ha4yeHWM, ycTaHoBIeHHOM @enepanbHbiM 3akoHoM oT 08.05.2010 Ne 83-@3
«O BHeCeHWHM W3MEHEHHHM B OTIelibHBIE 3aKOHOIATelbHble aKThl POCCHHCKOM
Qenepaudi B CBA3M C  COBEPIIEHCTBOBAHMEM  MNPAaBOBOTO  IIOJIOKECHHUA
rocyJapCTBEHHBIX (MyHUIMTIATBHBIX) yIpexkaeHuih (nanee - O3 Ne 83-03).

Pazpen II. OcobenHoctv BeleHUS Yy4yeTa U XpaHEHHS JIOKYMEHTOB
[0 WCIOJHEHUIO HCIIOIHUTENBbHBIX [OKYMEHTOB, BBIIUIATHI IO KOTOPBIM HMEIOT
pa30BbIH XapakTep

1. Vuer u xpanenue JOKyMEHTOB, CBA3aHHBIX ¢ HUCIOJHEHHEM MOCTYIMBIINX
B JemnapTaMeHT (UHAHCOB WCIIOJNHUTENBHBIX HNOKYMEHTOB, MpPEIyCMaTpUBArOIIMX
ofpalieHne B3BICKaHHsI Ha CPEICTBA JOJDKHUKOB, OCYINECTBIISACTCS:

- B 3JIEKTpOHHOM BHuze B noacucreMe «ALIK-OunanceD aBTOMAaTU3UPOBaHHOMU
CHCTEMBI IUIAaHUPOBAHHUS M KUCIIONHEHHs OIOKeTa ropoia Ha OCHOBE MPOrpaMMHOI0
obecrieuenus «AsromatusupoBanueiii Llentp Kontpoms» (mamee — cucrema ALIK)
B IIeNIIX aBTOMAaTH3MPOBAHHOTO KOHTPOJISl UCTIONHEHHUsS TpeOOBaHUM, CONEPIKALIMXCS
B UCTIOJTHUTEIBHBIX JOKYMEHTaX;

- Ha OyMayXKHOM HOCHTeNle B IIeJIIX apXUBHOIO XpaHEHWS B COOTBETCTBHHU
¢ TpeOGOBaHUAMYU I'OCYAAPCTBEHHOIO apXMBHOTO Jefa.

Ceoanas wuHbOpMalMs O perucTpal¥yd M HCIOJHEHUH MCIIOIHUTEIBHbIX
JIOKyMeHTOB (POPMHUPYETCsl Ha OCHOBAHWM 3JIEKTPOHHBIX NOKYyMEHTOB (manee - DJI)
«ObpallieHne B3bICKaHMsS Ha CpelcTBa YYpEeXKICHUsA» (maiee — «ObpaiueHue
B3picKaHMs») cucreMbl AIIK B Bupme medaTHod ¢opmel <« KypHan ydyera
¥ perucTpanuy obpaileHui B3pIcKaHus (Hanee - XKypnan) u3 cuctemsl ALIK.



Benenne ydera ¥ OCYHIECTBICHHME XpaHEHWs HCIIOIHUTENBHBIX INOKYMEHTOB
OCYILIECTBISAETCS OTACIIOM MUCIIONHEHHs PacXo/I0B OIOKeTa yIpaBieH!Us! UCIIOTHEHHS
pacxo/I0B JenapramMeHTa GHHAHCOB (Hajee - OTAEN UCIIONHEHHUS pacxo[oB OI0IKeETa).

2. TlocTynuBINIKA Ha UCTIOJHEHHE B JeMapTaMeHT (GUHAHCOB UCIOIHUTEIbHBIN
JOKYMEHT C TIPUJIONKEHHSIMHU NMOANeXUT peructpauuu B cucreme ALIK He mosnnee
0JHOro paboyero [IHs, CIEAYIOIETO 3a JHEM NOCTYIUICHUS B JenapTaMeHT (PUHAHCOB,
nyreM GopmupoBanus D] «OOpamieHue B3BICKAHHUA» C HOMEPOM UM IaTOH
COOTBETCTBYIOLIMMH HOMEpPY M  Jare, I[IPUCBOGHHBIMH IPU  PETHCTPALHMH
UCITONHUTENBHOTO  JOKYMEHTa, C TPUJIOXKEHHEM  CKaH-KONMHMM  JOKYMEHTOB,
ITOCTYITUBLIMX OT B3bICKATEIs.

3. Tlo KaX[0oMy IMOCTYIMBIIEMY HCIIOJHUTETFHOMY HOKYMEHTY (opMmupyeTcs
OTIEeNbHOE JeJ0 10 HOMEHKIatype zen (nmaiee - Jlemo) mo HoMepy M JarTe,
IPUCBOEHHOMY TIPM PETHCTpalli¥ HCIIONHHUTENBHOrO JOKyMeHTa (njanee —
PerHCTpalldOHHBIH  HOMEp) B CHCTEME aBTOMAaTH3allMM  JENIOIIPOH3BOJICTBA
U JOKyMeHToOoOOpoTa (mamee — cucTeMa [IeJIONPOU3BOACTBA) JeNapTaMeHTa
(hMHAHCOB.

PerucrpaumonHslii HOMEp TMPOCTaBIsAeTCs Ha 3asgBJIEHUH  B3LICKATed,
IPUIIOKEHHOM K HCIIONHUTEIBHOMY [OKYMEHTY, W HeE SBJISETCA HOMEDPOM,
OTIPEAEIISIOIINM OYePEeHOCTD 110 UCIIOIHEHUIO UCIIOMHUTENLHAIX JOKYMEHTOB.

OpwurrHan KCMOJHUTENBHOIO AOKYMEHTa Ha IIEPHOI MCIIONHEHHUS XPaHHMTCS
B [leine.

4, Otgen WCHOIHEHHS pacxoJoB OOpKeTa He Io3aHee pabodero mH4,
CIEAYIOIIEro 3a [HeM IONy4YeHUs [ernapTaMeHTOM (GHHAHCOB HCIOJHUTEIbHBIX
JOKYMEHTOB, HAIpaBliIeT WX B IIPaBOBOE€ YIpaBieHHWE AIMHUHHUCTpALMH ropoja
C TPUIOKEHHEM JOKYMEHTOB, YKa3aHHBIX B IyHkTe 2 dacth 20 cratem 30
®3 Ne 83-03, nns nmpoBepKH MNPEACTABICHHBIX JOKYMEHTOB Ha COOTBETCTBHUE
TpeOOBaHUSAM, YCTAaHOBJIEHHBIM | 'PaXIAaHCKHM  IpPOLECCYyalbHBIM  KOIEKCOM
Poccuiickott ®epepanun, KomexcoM aIMUHHUCTPATUBHOI'O CYIONPOU3BOACTBA
Poccuiickoit @enepanun, ApOUTpaXKHBIM NpoIlecCyalbHbIM KoJeKcoM Poccuiickoi
defepaiy U 3aKOHOAATeNbCTBOM Poccuiickoit ®Penepauyu 06 HCIIOIHUTEIHHOM
TIPOU3BOICTRE.

5. IlpaBoBoe ympaBieHHe AIMWUHHUCTPALlMM ropojia B T€UEHHE Tpex paboumx
JHe ¢ MOMEHTa TIOJIy4YeHHSI HMCIIOJHUTEIBHBIX JOKYMEHTOB CO BCEMU
NPUIOKEHUSIMM K HHM TpEACTaBIseT B JerlapTaMeHT (MHAHCOB IIPaBOBOE
3aKJIIOYCHUE.

6. Ilpu Hanuuyuu OCHOBaHUW [UIsi BO3BparTa MUCIOJIHUTENBHBIX JOKYMEHTOB,
yKazaHHBIX B nyHKTax 3 U 4 gactu 20 ctateu 30 @3 Ne 83-D3, oTaen UCHOIHEHUS
pacxonoB OromKeTa:

- ¢opmupyer B cucreme ALK DJI «VYBegomiieHue O BO3BpalleHUH
HCIIOJIHUTENIFHOTO JOKyMeHTa» U /1 «YBenomieHrne O BO3BpAIlEHUHM NOKYMEHTOB,
TIPUIIOKEHHBIX K UCTIOJIHUTENBHOMY JOKYMEHTY»;

- HalpaBJysieT COMPOBOAUTEIBHOE MHUCHMO O BO3BPAILEHHHM HCIIOJIHUTEIBHBIX
IOKYMEHTOB C YKa3aHHMeM NPUYMHBI BO3BpaTa ¥ MNPUIOXKEHUEM BCEX MOCTYMUBIIUX
OT B3bICKaTeNss JUOO Ccyha JOKYMEHTOB 3aKa3HbIM THCbMOM MHJIM BpydYaer



B3LICKATEIIF0 C OTMETKOM O Bpy4YeHHHU (perucTpaluu), NpPOCTABISIEeMOM Ha KOIHHU
COTIPOBOAMTEIBHOTO MUCHMA. 1

B ciyyae HEBO3MOXHOCTH OCYIIECTBHUTH BO3BpAT B3BICKATEIIO JOKYMEHTOB,
NOCTYIMBIIKX ~ HA  WCIOJHEHHE,  JemapTaMeHT  (UHAHCOB  HalpaBilsieT
HCITOJIHUTENBHBIM TOKYMEHT B CY, BBIIABIIHNHM 1aHHbBINA UCIIONHUTENBHBIN TOKYMEHT.

7. B caydae ycTaHOBieHHUS (aKTa NpeicTaBiIeHHs B3BICKATEIEM 3asBIICHUA
C yKa3aHHeM HEBEPHBIX PEKBU3UTOB OAHKOBCKOI'O CUETa B3bICKATENs AeNapTaMeHT
GUHAHCOB He T0o3AHee pabodero [Hs, CIEAYIOLIEro 3a JAHEM [OCTYIIEHHA
COOTBETCTBYyIOUIe#  uHbOpMalnuy, HampaBiseT  B3bICKATEMO  YBeIOMIIEHHE
O MpPeIOCTaBJIeHNN YTOYHEHHBIX PEKBU3UTOB OaHKOBCKOI'O CUETa B3BICKATENs (Jaee
— VBeJOMIIEHME) COIJIaCHO IMPHIOKEHUIO K HacrosweMy llopsaaxky 3akasHbIM
IHCHMOM HJIH BPyYaeT B3bICKATENIO C OTMETKOH O BPyUEHUH (PETUCTPALHH).

B ciyuyae HENOCTYNJIEHHS YTOYHEHHBIX PEKBH3UTOB OaHKOBCKOIO CueTa
B3bICKaTens B Teuenue 30 mHeH cOo AHS HampaBiIeHUS YBEIOMIICHHS JeNapTaMeHT
(UHAHCOB BO3BpAIIl@eT B3BICKATENIO JOKYMEHTBI, IOCTYNHBIINE HA HCHOJHEHHE,
B IIOpsAJIKE, YCTaHOBIEHHOM IMyHKTOM 6 pasznena Il nHacrosiuero [lopsinka.

8. Ilpw COOTBETCTBMM WCIONHHUTENBHBIX JOKYMEHTOB TpeOOBaHHAM
3aKOHOJATeIbCTBA OTAE] MCIOMHEHHS PacXoA0B OI0KeTa He MO3/Hee NATH paboumx
AHel co IHA NOJy4eHUs MCIOJHHUTEIBHOro AoKyMeHTa ¢popMmupyeT B cucteme ALK
DJ1 «VYBemoMmieHwe O TIOCTYIUIeHMH oOOpallleHusi B3bICKaHMs Ha CpeNCTBa
yUpexIeHUs» M HalpapiseT MODKHUKY MHCbMO C yKa3aHHMEM HOMepa M Hathl ]I
«YBenoMiIeHHE O TIOCTYIUIEHHM OOpallleHUs B3bICKaHHUA Ha CPENCTBA YUPEKICHHUSD).

9. Jlomxuux B Teuenne 30 paboumx OHEH cO OHS HaNpaBIE€HUs MUCHMA
Ha ocHoBaHMM D]l «OGpamienue B3bicKaHus» Qopmupyer B cucreme ALK D]
«CBemenuss 00 obsszaTenpcTBax M jgoroBope bBY/AVY», TTOIUCHIBAET
ero pyKOBOAUTENEM MW T[JaBHBIM OyXranTepoM (IMIAMH, HCIOJHSIOUIAMHA
ux  obg3aHHOCTH) ®  obpabareiBaeT 0  cTaTyca  «3aperucTpUpOBaH»

AJIs1 pe3epBUpPOBaHUA (I)I/IH&HCOBOFO obecrnieueHus B IjaHe
(bHH&HCOBO-XOBSIfICTBGHHOfI ACATCIIBHOCTH YUPCIKACHN.
Hcnonuenue 00513aTEIBCTB 1o HUCHOIIHUTCIIBHOMY AOKYMCHTY

ocymiecTisieTcs myTeM ¢opmuposarus D]l «3agBka BY/AY Ha BBITIATY CPENCTB»
(nmanee — 3asBka) Ha ocHoBaHuu D]l «Csenenus o6 00s3aTenbCTBAX M JIOTOBOPE
BY/AVY».

JIOIDKHHMK CaMOCTOSITENILHO OIpeesisieT ¢ KaKoro JIMLEBOro cyera (JIMLEBBIX
CYETOB), OTKPBHITOTO (OTKPBITHIX) €My, JOJKHO IIPOM3BOAMTICS CIIMCAHHE CPEJICTB
JUTS MCIIOJIHEHHS TpeOOoBaHUM, CONEPIKAIMXCS B UCIIOTHUTEIBHOM JTOKYMEHTE.

10. Tlpu orcyrctBum JHOO  HENOCTATOYHOCTH  JIEHEKHBIX  CPENCTB
LUl  WCTIONHEHHS TPEABSBICHHBIX HCHOIHHUTEIBHBIX JOKYMEHTOB JOJKHHUK
IpEeNOCTaBifseT B JeNapTaMeHT (UHAHCOB 3asBKy Ha IEPEYHCICHHE CPEJCTB
Ui mojiHoro ubO0 YACTHMYHOIO MCIIONHEHHsS MCIOJIHUTEIBHOIO JTOKYMEHTa
He TIO3[Hee Cieayiomero pabouero JHA IOCHE IOCTYIUIEHHS  CPENCTB
Ha OTpe/IeTIEHHbIA UM JIMLEBOM CUET NOJDKHMKA.

[Tpu ucnomHeHnu TpeOOBAHUH, COAEPKAILIMUXCSA B UCITOJIHUTENIEHOM JIOKYMEHTE
B TIOJHOM oOBEMe, OTAEN HCIONHEHHS PAcXOHOB OIOMKeTa 3aloNIHSeT OpUTIHMHAN



HCIIOJIHUTEBHOTO JOKYMEHTA M HaNpaBisieT B BBLAABLIMH €r0 CYJ 3aKa3sHbIM
ITUCHMOM.

11. Ilpy mOCTYIUIGHHH B JeNapTaMeHT (UHAHCOB HaJeXXalluM o0pa3oM
3aBEPEHHOM CynoM Komuu cyde6Horo akTta 00 OTCpPOYKE, pacCpoyKe
WIM  [PUOCTAHOBJICHHH  WCIONHEHMS  MCIOJHUTEIIBHOIO  JOKYMEHTa  OTHEl
WCIIOJTHEHUS pacxoJIoB OromxeTa PYKOBOJICTBYETCS TpeANHCaHHsMH,
ColepKalIMMHUCA B YKa3aHHOM cyJeOHOM akre. OTaes HCHNONHEHHsA PacXxoIoB
oromkera dopmupyetr B cuctemMe ALK D] «YBenoMieHHe O NPUOCTAHOBIECHUM
VCIIOJHEHHUS! HCIIOJHMUTEIBHOIO0 JMOKYMEHTa» C yKa3aHHEM HaWMEHOBAaHWsA U HaThl
IPEICTaBICHHOIO CyHeOHOro aKkTa M HalpaBideT AOJDKHUKY IHCBMO CO CCBIIKOH
Ha HoMep u gnary [ «VYBemomieHue O IIPHOCTAHOBJIEHUH HCIIOJTHEHUS
HCIIOJHUTENBHOTO JOKYMEHTaY.

12. B crny4ae mOCTYIUIEHUS B ielapTaMeHT (HHAHCOB HaAJekalluM 00pa3oM
3aBEPEHHOM CyIOM KONMH CyneOHOro axKTa O BO30OHOBJIEHUHM HCIIOIHEHHUS
HCIIONHUTENRHOIO JHOKYMEHTa OTJE] WCIOJHEeHUS Pacxo/loB OwpomkeTra GopMupyer
B cucteMe ALK DJI «YBemomiieHHe O BO30OHOBIEHMHM pPacXOJOBaHUS
10 MCIIONIHATEILHOMY JOKYMEHTY» M He TIO3[IHee cliefyrolnero padbodero qHs mnocie
IIOCTYIUIEHUS. B JIeTapTaMeHT (PMHAHCOB yKa3aHHOTO Cy[AeOHOro axkTa HarpaBsiser
JIOJDKHHKY TIHCBMO CO CCBUIKOM Ha HoMmep M gary O/ «YBemomienue
0 BO30OHOBJIEHHH PacX0J0BaHUs IO UCIIOTHHUTEIPHOMY JOKYMEHTY».

13. B cnydae nocrymieHus B JeMapTaMeHT (GUHAHCOB Ha/JleKalluM o0pazoM
3aBEPEHHON CYIOM KOIMHU JOKyMeHTa 00 OTMeHe paHee NPHHATOrO CyAeOHOro axkTa
OTHEell HCIIOJIHEHHS pacxoMoB OIO/KeTa HanpaBisieT J3TOT HCIOJHMTENbHBIN
JOKYMEHT B BBIJaBIIWH €ro CyJ, a BCe MOCTYNHMBIUME OT B3bICKATENd JOKYMEHTHI
HANpaBJIAIOTCS B3BICKATENIO B IOPAJKE, YCTAHOBIEHHOM IyHKTOM 6 paspgena Il
Hacrosiero [Topsaxa.

14. Ilpy HapyleHWH JOOHDKHUKOM CpPOKOB HCIIONHEHHS HUCIOIHHUTEILHBIX
IOKYMEHTOB, YCTAHOBIEGHHBIX IyHKTOM 9 pasmena II macrtogmero Ilopsinxa,
JenapTaMeHT (UHAHCOB IPHOCTAHABIMBACT ONEPalUy IO PAaCXOJOBAHHIO CPELICTB
Ha BCEX JIMIEBBIX CUYeTax JOJDKHHMKA, OTKPBITHIX B JernapTaMeHTe (UHAHCOB,
J0 MOMEHTa yCTPaHEHHUs HapyIIeHUs (3a HCKIIIOUEHUEM Orepalui 10 UCIOIHEHHUIO
HCIIOMHUTENBHBIX JTOKYMEHTOB M pelleHHWH HaJoroBOrO OpraHa, a TakXke 3asiBOK,
IIpeIyCMaTPUBAIOIIHX IIePEeUUCIICHHe WM BbIady JCHEKHBIX CPEICTB JJIA pacyeToB
10 OIUIaTe TpyJa C JIMiaMu, paboTarolIMMU MO TPYAOBOMY AOTrOBOPY (KOHTPAKTy),
BBIIIJIATE CTUIMEHAMM, MaTepualbHOM IIOMOIIM M JAPYTMX [OCHEXHBIX BBIILIAT,
IPEAYCMOTPEHHBIX 3aKOHOIATENECTBOM 00 00pa3oBaHMM, 00y4YarOLIMMCS MO0 OYHOM
dbopMe oOydeHHs 3a cueT OMOKETHBIX aCCUTHOBAHUH IEPEYMCIICHHE yAEPIKAHHBIX
HAJIOTOB M YIUIATY HAYMCJACHHBIX CTPAXOBBIX B3HOCOB Ha 00SA3aTENBHOE COLMANIBHOE
CTpaxoBaHHe B CBS3M C yKa3aHHBIMM pacyeTaMH) M He mHo3fHee pabodero nHs,
CIIEAYIOLIETO 3a JHEM IPHUOCTAHOBIEHUS onepaluuii, popmupyet B cucteme ALIK D]]
«YBeJoMiIeHHE O TMPHOCTAHOBJIEHUM pPACXOJIOBAaHUS B CBA3M C HEUCIIOIHEHUEM
UCITOJTHUTEIBHOrO JOKYMEHT2» W HalpaBiseT JODKHHUKY MHCBMO CO CCBUIKOH
Ha HOMep u jgary D]l «YBenomieHHE O MPHOCTAHOBJICHMU PacXONOBaHHs B CBS3U
C HEUCTIOTHEHUEM UCIIOJIHUTENBHOIO TOKYMEHTay. ‘



15. B caydae mocTyIUieHUs B AenapTaMeHT (QWHAHCOB HaIUIeXallnuM obpazom
3aBePEHHBIX CYJIOM KOIHUU CyAeOHBIX aKTOB, YKa3aHHBIX B IyHKTax 11 u 13 pasnena
II macrosmero Ilopsaka, B mepuo/ IpHOCTAHOBIICHHS OIEpaluil 110 PacXOJO0BaHHIO
CpeICTB Ha JIMLEBBIX CueTaxX NOJDKHMKA WIM YCTPAaHEHUH NOIDKHUKOM HapylleHWH
He TMo3aHee pabodero MmHs, CIENyIOIIero 3a JHEM €ro IIOCTYIUICHHUs, OTHElN
UCIIOJIHEHHUS pacxoioB Oromkera HHOOPMHUpPYET JMAOKHMKAa O BO30OHOBIEHUU
pacxoI0BaHMs Ha JIMLEBBIX CYETAX.

16. B ciiy4ae HEBO3MOXXHOCTH OCYHIECTBIIEHHs B3bICKaHUS JA€HEKHBIX CPEJCTB
B CBS3M C OTCYTCTBHEM Ha JIMUEBBIX cyeTax [IOJDKHMKA [EHEKHBIX CpPelCTB,
B TEUEHHE TPEX MECSLEB OTHEN HWCIIONHEHHsS pacXoJoB Oromxera (GOpMHpYeT
B cucreMe ALIK D] «YBenomieHue 0 HEUCTIOJHEHUH TpeOOBaHUM HUCIIOIHUTEIBEHOIO
JOKYMEHTa» W HalpaBisgeT B3BICKATeNIO INedaTHyro ¢GopMy I «YBemomieHue
O HEUCIOIHEHHH TPeOOBAaHWM HCIOIHUTEIBHOIO NOKYMEHTA» 3aKa3HBIM ITHCBMOM
B TeYeHHE JECATH JHEH CO THSA UCTEUEHUS TPEXMECAYHOIO CPOKa.

B ciy4ae BO3BpaTa UCTIOIHUTENFHOIO JOKyMEHTa B3bICKATeNb Ui O0palleH s
B3BICKAHMs Ha HMYIIECTBO MO/DKHMKA BIpaBe HANpPaBUTh MCIIOJHUTEILHEIN
JOKYMEHT Ha HCIOJHEHHE B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuickon
denepaliiy 00 UCIIOTHUTEIHHOM IIPOU3BOJICTBE.

17. B cnydae mocTyruleHMss B JemapTaMeHT (UHAHCOB 3asBieHHs (1100
cyne6GHOTO akTta) B3pickarens (1ubo cyna) 00 OT3BIBE MCIONHHUTEIBHOIO JOKYMEHTA
OTJIeJI MCIIONIHEHHS PacXo/I0B OromKeTa IenacT OTMETKY O €ro HEHCIIOIHEHHH HIIM
YaCTUYHOM MCIIOJHEHHH C YKa3aHWeM BpPEMEHH HaxOXICHUS HCIOJHUTEILHOIO
JOKYMEHTa B JenapTaMeHTe (PUHAHCOB.

18. XpaHeHue Haxondluxcs B Jlene JOKYMEHTOB, CBI3aHHBIX C UCITOTHEHUEM
HCTIOTHUTENbHBIX JOKyMEHTOB, OCYIIECTBIISETCS B COOTBETCTBUU
¢ TpeGOBaHUSIMH rOCYaPCTBEHHOTO apXMBHOTO Jela HE MEHee TISTH JIeT.

Pasmen 1IlI. OcobeHHOCTH BeAeHUs ydyeTa U XpaHEHUS JIOKYMEHTOB
[0 HCIOJIHEHHIO HCIIOJHUTENBbHBIX OOKYMEHTOB, BBIIUIATBI IO KOTOPHIM HMEIOT
MEPHUOIUYECKUYN XapaKTep

1. B cioyuae, ecii BBIIUIATHl TIO UCTIONHEHHIO HMCIIOJIHHUTENBHOIO JOKYMEHTa
HOCST TIEPHOINYECKUH XapaKTep, TOJUKHUK OJHOBPEMEHHO C 3asdBKOH IIpe/ICTaBiIsgeT
B JenapraMeHT (UHaHCOB MHGOPMALUIO O JaTe eKeMeCSYHOH BBILIATH (Jajiee —
Hudopmaiys) no JaHHOMY UCTIOTHUTEIBHOMY JOKYMEHTY.

2. Ilpu HapylieHMd IODKHHKOM cpoka mpepocrtaBienus Hudopmaimn
JemnapTaMeHT (UHAHCOB NPUOCTaHAaBIMBaeT OMepalyM 10 PACXOJOBaHHIO Ha BCeX
JMLEBBIX cYeTaX [OJDKHHKAE, OTKPBITBIX B JelapTaMeHTe (UHAHCOB, HE IO37HEE
ISTOro paboyero JHS YCTAaHOBIEHHOTO JUIsl IPEJOCTABICHHS 3asBKH.

3. Ilpu HapylieHWH AOHKHUKOM CpOKa OIUIaThl yka3aHHOro B MHQopmaliyn
0 MepHOANYECKUX BBITIATAX JeNapTaMeHT (PHHAHCOB NPUOCTAHABIIMBAET OIEPALMU
M0 PacXOIOBaHUIO CPEICTB Ha BCEX JIMUEBBIX CYeTax MHOIKHMKA, OTKPBITHIX
B JleniapTaMeHTe QUHAHCOB, HE MO3AHEE MATOro pabovero AHs, CIEAYIOIIErO 3a JHEM
OCYIIECTBICHUS €)XEMECSTYHOU BBIILIATHI. "

4. B cnyuyae HapymeHHs TpeboBaHMH MyHKTOB 2 u 3 pasznena lll Hacrosiero



IMopsimka oTAen HCHONHEeHHs pacxofgoB ¢opmupyer B cucteme AIIK D]
«YBenoMiIeHHEe O TPHOCTAHOBICHUM PAacXOJOBaHUS B CBA3U C HEUCIIOJHEHUEM
UCIIOJHHUTENHHOTO  JTOKYMEHTa» W HanpapisgeT AOKHUKY IHCbMO CO CCBUIKOH
Ha HoMep U jaty D]l «YBemomieHHe O IPUOCTAHOBJICHHH PACXOJOBAaHMS B CBA3M
C HEHCIIONIHEHHMEM WCIOJHHUTEIBHOrO JOKyMEHTa» JI0 MOMEHTa YCTPaHEHHUs
HApyIleHHs (3a HWCKIIOYEeHHWEM Ofepalui [0 MWCIOIHEHHUIO MCIOIHUTENbHBIX
JIOKyMEHTOB H PEellleHHi HAIOTOBOTO OpraHa, a TakXke 3asBOK IIpeyCMaTpUBarOLIMX
HiepeyrClIeHrne WM BBIAAa4y IEHEXKHBIX CPelNCTB JAJd pacdyeToB IO OILlare Tpyna
nunamMy, paboTarmUMHU 0 TPYAOBOMY JTOTOBOPY (KOHTPAaKTY ), BBITIJIATE CTHIIEH M,
MaTepHanbHOM TIOMOIM ¥ JOPYTMX JIEHEXXHBIX BBIIIAT, NPEAYCMOTPEHHBIX
3aKOHOJATENLCTBOM 00 00pa3oBaHWH, OOYHAIOMIMMCS MO O4HOM dopMme oOydeHu:
33 cyeT OIOMKETHBIX aCCMTHOBAaHMHU, NMEPEUNCIIeHUE YAepKaHHBIX HAlIOrOB U yILIaTy
HAUMCJIEHHBIX CTPaxOBBIX B3HOCOB Ha 0053aTENBHOE COLMAIBHOE CTPaxOBaHHeE
B CBSA3H C YKa3aHHBIMHU pacueTaMu).

5. BeleHue ydera M XpaHEHHE HCIIOIHMUTENBHBIX HTOKYMEHTOB, BBIIIATHI
MO0 KOTOPHIM MMEIOT TEPUONHYECKUN XapakTep, OCYIIECTBIACTCA aHAJOTHYHO
pazaeny 11 mactosuero Iopsaka.

Paznen 1V. IMopsanok yyera u perucTpallui UCIIOJIHUTEIBHBIX JOKYMEHTOB IIPH
U3MEHEHHH THIA MYHHUILHUIAJIBHOTO OIO/DKETHOTO M aBTOHOMHOIO YUYPEKICHHS,
JIMLEBBIE CY€Ta KOTOPBIM OTKPHITHI B JeTIapTaMeHTe (GHHAHCOB

[Mpy wW3MeHeHWWM THUMA MYHHULUIAIBHOTO OFOJKETHOTO  YYPEXKICHHS
WIH  MYHUUMITAJIBHOTO  aBTOHOMHOIO  YYPEXIEHMs, Yy4eT U  XpaHEHHE
UCIHIOJIHUTENBHEIX  JOKYMEHTOB TI0 JSHEXXHBIM 00s3aTesNbcTBaM  JIOJKHHMKA,
[IOCTYIMBIIMX HAa WCIOJHEHHE B JeNapTaMeHT (UHAHCOB, JHOO NpPEeAbABIECHHBIX
B TIEPUOJ U3MEHEHUs THUIA YUYPEKIEHUS, OCYIIECTBIACTCA [eNapTaMeHTOM
(hUHAHCOB B COOTBETCTBUH C ITOJIOKEHUAMU HacTosmero Iopaaka.



IMpunoxenue

K ITopsaKy BeeHuUs ydyeTa U OCYLLECTBICHUS XpaHCHUS

nenapTaMeHTOM (pUHAHCOB A IMUHUCTPAIMH ropoa

HCTIONIHUTENIBHBIX JOKYMEHTOB, NIpeIyCMaTpUBaloIuX obpaieHue
B3BICKaHUS Ha CPeJICTBA MYHUIMIAIbHbIX OI0IKETHBIX

YUPEXACHUH U MyHHLIUNIaIbHBIX aBTOHOMHBIX YYPEXKIECHHUM, JINLEBBIE CUETA
KOTOPBIM OTKPBITHI B ieNlapTaMeHTe (GUHAHCOB, U HHBIX JOKYMEHTOB,
CBSI3aHHBIX C UX UCTIOJIHEHUEM

(HauMeHOBaHHUE B3BICKATES)

(ampec)

YBeaomiienue
0 NPeA0CTABICEHHH YTOYHEHHBIX PEKBH3HTOB 6aHKOBCKOIO c4eTa

B cBsa3M ¢ HeBEepHBIM YyKa3aHUEM B 3asABJICHHM OT Ne
PEKBHM3UTOB GAaHKOBCKOTO CuYeTa, JelapTaMeHT (UHAHCOB AIMUHHCTpAlUK ropoaa
npocut B TedeHue 30 OHeH cO JHA MOJIYyYEHUS HACTOSILETO YBEIOMIIECHMA
NIPEIOCTABUTE YTOUHEHHbBIE PEKBU3HUTEI OQHKOBCKOTO CYeTa ¢ yKasaHHEeM:

WHH/KITIT B3picKaTend

HoMep cueta B3bICKaTEN

HaumeHoBanue 6aHka, B KOTOPOM OTKDBIT CYET B3bICKATEIIA
Kop/cuer Ganka

BHK 6aHka

MHH 6anka

B ciydae HempencTaBieHHs YTOUYHEHHBIX DPEKBH3UTOB OaHKOBCKOTO cCyeTa
neriapTaMeHT GUHAHCOB Oy/leT BBIHYXK/JEH BO3BPATHTh JOKYMEHTEI, IIOCTyNUBLIME Ha
UCIIOJHEHNWE, B COOTBETCTBHM C NOANYHKTOM e) myHkta 3 uacté 20 crateu 30
denepansHoro 3akona ot 08.05.201 No 83-®3 "O BHeceHUM W3MEHEHHUH
B OTHeJbHEIE 3aKOHOZATelbHBle aKkThl Poccuiickor @enepamud B CBi3U
c COBEpIIIEHCTBOBAaHUEM IIPaBOBOTr'0O MTOJIOKEHUSA roCyAapCTBEHHbBIX
(MyHHIIMTTATBHBIX ) YUPEXKICHUN" .

IIpunoxenue: Ha JIACTax.

upekTop aemapTaMeHTa
buHaHCOB AJIMUHUCTpALMHU IOpoja

(ITOAIHCH) (paciudpoBKa IOAIUCH)



