IIpunoxxenne Ne 5

K ipuKasy ot 77277 Ne 25
XA 7

[lonoxexnue
06 otnene yyera u 0QOPMIIEHHS CIIELMATH3UPOBAHHOIO JKUIHIIHOIO doHAa,
oOMeHa XUIIbs yIIpaBIeHHs y4&Ta U paclpeIeIeH s KUIbs

1. Obmue nonoxxeHus

1.1. Ormen y4éra U opopMIIeHHS CHELUATH3UPOBAHHOTO XHJIHIIHOTO (OH/A,
0OMeHa XHJIbs (Jlajiee — OTAeN) SIBJSETCS CTPYKTYPHBIM MOApa3eeHHEM YIIPaBICHHUS
yuy€Ta ® paclnpeleNeHus OKWibs (Jajlee — yIpaBleHHe) JerapTaMeHTa
UMYIIECTBEHHBIX M 3€MEJbHBIX OTHOIIEHMH AJIMUHUCTpalMd ropoaa (mamee —
JeIIapTaMeHT).

1.2. Otmen B cBoeilt JOesATeNbHOCTH pPyKOBOACTBYeTCs: KOHCTHUTYIHEMH
Poccuiickoit ®enepanuu, 3aKOHOJIaTEILCTBOM Poccuiickoii ®enepauny,
¢enepanbHEIMU 3aKOHAMH, TPaBOBBIMH akTamu [Ipesunenta Poccuiickoii ®enepanmu,
IIpaButensctBa Poccuiickoit ®epepauuun, I'ybepHatopa XaHTEI-MaHCHHACKOTO
aBTOHOMHOro okpyra — IOrpsl, Ilymbr XaHTel-MaHCHHCKOTO aBTOHOMHOT'O OKpyra —
FOrpel, MHBIMH NIPaBOBBIMHM aKkTaMH XaHTBHI-MaHCHHUCKOrO aBTOHOMHOIO OKpyra —
IOrpel1, YcraBoM MyHHIMIanBHOrO 06pa3oBaHus ropoackoi okpyr CypryTr XaHThI-
Masncuiickoro ABTOHOMHOTI'O OKpyra - IOrpsi, ITonoxxexnuem
O JAenapTaMeHTe HMYIIECTBEHHBIX M 3€MENbHBIX OTHOILIEHUW AIMUHUCTPAIHH
ropojaa, HHbIMM MYHMLMIIAJIbHBIMU IPaBOBBIMH akTaMu ropona Cypryta, a Takxke
HaCTOSIIIUM IOJIOXKEHHEM.

1.3. Orgen mnoguuHSETCS HEMOCPEACTBEHHO HAYaJIbHHMKY YIIpaBIICHHS,
a B TIEPUOJI €r0 OTCYTCTBHS — 3aMECTUTEIIO JUPEKTOPA JeNapTaMeHTa, KypHPYIOIEMY
JEATENBHOCTD YIPaBIEHUS.

1.4. Mecronaxoxaenue otaena: r. Cypryt, yi. ['arapuna, 11.

1.5. DuHaHCHpOBaHHE pacxXoJOB Ha COolep)KaHHe OTAeNa OCYIIECTBISETCS
3a CYET CPeJICTB OI0[KeTa ropojia B pe/ieNiaX yTBEPKIEHHBIX aCCUTHOBAHHMHA.

2. llenu co3maHus oTaea

2.1. Y4er cnenuan3upoBaHHOTO XXHIHUIIHOTO (POoH/A.

2.2. VYyer rpaxmaH ¥W HX O00€CII€YEHHMS IKHIBIMH  IIOMEIIECHUSIMH
CIEHATU3UPOBAHHOIO KXUIUIIHOTO (OHAA.

2.3. Obecneuenune BBITOJIHEHUS MEpPONPUATHH, HanpaBJI€HHBIX
Ha (GOPMHUPOBAHHE CIIMCKa IPakaaH, MPETEHAYIOIUX Ha 3aceJieHUE B HAEMHBIH JOM
COLIMAJIBHOI'O MCIOJIb30BaHUS.

2.4. Vuer rpaxaH ¥ Ux obecrieueH s XHIBIMH IOMEIEHUSIMH B HAEMHOM JIOME
COLIMAJIBHOT'O MCIOJIb30BaHUA.

2.5. Odopmnenne oOMeHa MyHHIIUITATBHBIMH JKAJIBIMUA IIOMEIIEHUSIMH.



2.6. OcymecTBieHHs 0OMEHa XHUJIBIX MOMEIEHHIH HHBAIUIOB, CeMel, UMEIOIUX
JieTel-UHBAJIMJIOB.

2.7. IlpenmocraBiieHHe JOINOJIHUTEIbHOM MeEpbl COLMAJIBHOM MOIACPKKH
rpaxaaHaM, MpPOXUBAIOIIMM B UJIBIX MOMEIIEHHUSIX, OTHOCSIIMXCS K aBapUHHOMY,
HNoAJieXalleMy CHOCY O KWIHMIDHOMY (OHIy, ¥ TPOXKHUBAIOIIUM B BETXUX
U IPUCTIOCOOJIEHHBIX JUIS TPOXXWBAaHUS  CTPOEHHUSAX, KOTOpble IOCTpaJaiH
B pe3yJIbTaTe Ype3BbIYaHON CUTYaLIUH.

2.8. IlpemocraBieHue [OMOJHHUTEIbHOW MEpbl COLMAIBHOM MOANEPKKH
MHOTOJIETHBIM CEMBSM, IPOXXUBAIOIIUM B XWIBIX MOMEIICHUSX HAEMHOIO JoMa
COLIMAJIBHOTO HMCIOJIL30BaHuUS.

2.9. OcymecTBieHHe NOATOTOBKHA 3acelaHUil MYHULUNAIBHOW KOMHUCCUHU
0 0OCJIEIOBAaHUIO KWJIBIX TIOMEIIEHHH HWHBAIUIOB MW OOIIero HMYyIIecTBa
B MHOTOKBapTUPHBIX AOMaX, B KOTOPHIX MPOXKUBAIOT HHBAJIUBI.

2.10. OcymectBieHre NOATOTOBKM 3ac€aHMsl  JKWIMIIHOM KOMHUCCHUU
Ipyu AIMUHUCTPALIUU ropoJa.

3. @yHKUMH OTAENa

3.1. OcymecTBiaser NOATOTOBKY 3aceNaHUs  KWIUIIHOA  KOMHUCCHH
Ipy AZAMUHUCTpAIMKU ropoja:

3.1.1. OcymecTBiseT NOArOTOBKY MH(OpMAlMK U AOKYMEHTOB IIO BOIIPOCaM,
BBIHOCHMBIM JIJISI PACCMOTPEHHS Ha XUJIMIIIHOM KOMUCCHH.

3.1.2. T'oTOBHT mPOTOKOJIBI 3acelaHusl >KUJIUIIHON KOMHCCHH, BBIIUCKH
Y3 NIPOTOKOJIA 3aCEaHUM XXUTUIIIHOA KOMUCCHUH.

3.2. IlpenocraBneHue KUIBIX MOMEIIEHUN CTEHATM3UPOBAHHOTO XKHIIAIIHOTO
donpa:

3.2.1. 'OTOBHT NpOEKTHI MIOCTAHOBJIEHUH AIMUHUCTPALIMK FOPOAa O BKIIFOUCHUH
MYHHIIMIIAIBHOTO JKUJIOTO MMOMEIIEHHUS B CIIEIHATM3UPOBAHHBIN JKWIHIIHBIA (OHL
C OTHECEHHMEM  TaKOro0  JKWJIOrO IIOMEIIeHHS K  ONpEeAEeNeHHOMY  BHIY
CIIeLIMATM3UPOBAHHBIX XHJIBIX TOMEIIECHHA.

3.2.2. ToToBHUT TIpOEKTHl TIOCTAHOBIEHHH AJIMHHUCTpPAllMd Tropoja
00 MCKIIIOUYEHUH MYHHUIUIAIBHOTO JXUJIOTO TOMeIIeHUsT (AKUJIOr0 JOMa) U3 COCTaBa
CHEUATTU3UPOBAHHOTO KXUIUITHOTO GOHAA.

3.2.3. OcyiecTBiseT y4eT ClieHaTH3UPOBAHHOTO KIJIUIIHOTO (GOH/A.

3.2.4. OcymiecTBisieT NMPeAOCTABICHHE MXUJIBIX NMOMEIIEHU MYyHULUNAIBHOIO
XWIAITHOrO (GOHJAa Ha YCIIOBHSX IOTOBOpa HaiiMa CIelHaIU3HPOBAHHOIO JKHIIOTO
MIOMEIIEHUS:

1) ocyiecTBisieT mpreM MTOKYMEHTOB, HEOOXOAMMBIX JISI MPUHATHS PEIICHUS
O MPENOCTaBIEHUH ¢ BCEJIIECHMH B JKWJIOE IIOMEIIEeHHEe CIeHaTN3UPOBAaHHOIO
XWIAIIHOTO (OHMIA, MOATOTOBKY U HamlpaBlieHHE MEXBEIOMCTBEHHBIX 3allpOCOB IS
IPUHATUS  pELeHUsT O MPEeAOCTABICHHWH TIpaXJaHaM O KWIBIX IOMELICHUH
CHEeUATN3UPOBAHHOIO KUJIHIITHOTO GOH/A;

2)  TOTOBUT TMpPOEKTHl  IOCTAHOBJIEHWH  AJMUHUCTpallMM  ropoja
O NIPEOCTABIC€HUU MYHULIMIAIBHOTO JXUJIOTO TMOMEMICHHWS Ha YCJIOBHUSAX OroBOpa
HaliMa CIeLMAIU3UPOBAHHOTO JXUJIOTO NTOMEIEHUS;



3) rotoBUT U HampaBiser (MMOO BBIAAaET) TIpaXgaHaM  pPEIIEeHMs
O MPEAOCTABICHHH MYHHIMIIAIBHOIO XWJIOIO MOMEILIEHUsI MO JOroBopaM Haima
CIELMATU3UPOBAHHOIO XKHUJIOTO ITOMEIIEHHS;

4) odopMmiieHHe U BbIIaya rpakiaHaM JOrOBOPOB HaliMa CllelUaIn3MPOBAHHOTO
XUJIOTO TTIOMEIIeHHUS.

3.3. Odopmnenne oOMeHa MyHHIIMIIATBHEIME XUJIBIMH [IOMEICHUSMHU:

3.3.1. OcymecTBiser NpHeM, PETrHCTPAlI0 W PACCMOTPEHME 3asBICHHUM
rpaxJaH-HaHUMATENe MyHULMNAIBHBIX JXWJIBIX IOMEIIEHUH 00 oOMeHe KHIBIMH
IIOMEIEHUSIMH.

3.3.2. BeijaeT HaHUMATESIM MYHULMIIATBHBIX JKUJIBIX TIOMELIEHHH pa3pelleH s
Ha OCYILECTBIIEHUE OOMEHA XUIIBIMH ITOMEIIIEHUSIMH.

3.3.3. T'OTOBHUT ¥ BBIAAET HAHMMATEJISIM MYHMIHUIAIbHBIX XHJIBIX ITOMEILECHUN
OTKa3bl B OCYIIECTBICHMH OOMEHa >KWIBIMH [OMEUIEHHUSMH 10 JIOrOBOpaM
COLIMAJIBHOTO HaiMa.

3.4. OOMeH >XWIBIX IIOMEIIEHUNA WHBAIUAOB, CEMEH, HMEIOIMX MAeTeil-
VHBAJIUOB:

3.4.1. Bemer y4yeT HHBAJIMIOB, CEMEW, HMEIOIUXCS JeTell — HHBAIUAOB,
IIPETEHIYIOIIMX Ha OOMEH JKHIIOTO IIOMEIIEHHS.

3.4.2. ®opMHpyeT CIIHUCKH MHBAIHMIOB, CEMEM, UMEIOIUX AETeH — MHBAIUIOB,
MMEIOIIHX NPaBO Ha OOMEH JXUJIOT0 MOMEIIEeHHUs, 0pOpPMIISIET YUETHBIE Jejia MPaKIaH,
IPOM3BOJUT BHECEHHE HEOOXOAMMBIX W3MEHEHHH W BeIEHHE COOTBETCTBYIOLIEH
3JIEKTPOHHOM 6a3bl TaHHBIX.

3.43. VYyacTByer B IIPOBEIE€HHH KOMMCCHOHHOIO OOCIIE€NOBaHHUS KHIIBIX
IIOMEILEHUH, B KOTOPBIX IPOXXUBAIOT MHBAIHIBI, MPOBOJUT OOCIEIOBAHHME KHUIIBIX
IIOMELLECHUM.

3.4.4. '0TOBHUT NPOEKTHI PeLIeHUH O MOCTaHOBKE (100 06 0TKa3€e B IOCTaHOBKE)
Ha y4YeT HMHBAIUIOB, CEMEH, HUMEIOIMX JeTeH-MHBAIMIOB, Ha OOMEH XKHJIOrO
IIOMELIEHHUS.

3.4.5. 'oTOBUT M HampaBiseT yBeJOMJIEHHS TI'paXKIaHaM O MPUHATHM Ha Y4YeT
1160 06 OTKa3e B MPUHATHH Ha y4eT /I OOMEHA JKUIIOr0 TIOMELLEHHUSI.

3.4.6. OcymecTBisier HHPOPMHUPOBaHHE TpaxJaH, UMEIOIUX IPaBO Ha OOMeH
XKHUJIOTO MTOMEIIEHHS, O KOJIMYECTBE XXUJIBIX MOMEIIEHH, KOTOpble MOTYT OBITH MM
IIpEOCTaBJIEHBI.

3.4.7. ®opMHpyeT INpOEKT 3asBKH Ha NPUOOPETEHHE J>KUIBIX ITOMEIICHMH,
HEOOXOOUMBIX TSI TPOBEIeHHS OOMEHA XKHIIBIX MIOMELIEHUH UHBATHIaM.

3.4.8. '0TOBHT NpOEKTHI MOCTAaHOBIICHWI AMHHUCTPALMK I'opoaa 00 oOMeHe
YKUJIBIX IOMELLEHUM.

3.49. OcyuiecTBisieT KOHTPOJb 3a OCBOOOXKIEHHEM JKHMIIBIX IIOMELIEHHH,
B KOTOPBIX TIpa)K[JaHe IPOXUBAIM OO0 MNPHUHATUS pelIeHHuss 00 oOMeHe >XKHUIIOro
IIOMEIIEHHUS.

3.4.10. I'oTOBUT IpPOEKTHI pELIEHHI O CHATHH HHBAJIMIOB, CEMEM, MMEIOLIMX
JAeTeld WHBAIMJOB, C y4eTa M HCKIIOYEHHS M3 CIUCKAa IpaXk[JaH, UMEIOIIUX IPaBo
Ha 0OMEH )XHUJIOTO TMOMEIIEHHMS.



3.5. JIns mpenocTaBieHHs IOMOJHHUTEIBHOWM Mephl COLMAIBHON IOANEPIKKH
MHOTOJIETHBIM CEMBSIM, NPOXXKUBAIOIIUM B XWIbIX MOMEIIEHHUSX HAEMHOro J0Ma
COLIMAJIBHOTO MCIOJb30BaHMS:

3.5.1. PaccmarpuBaer 3asiBIeHUSS U JOKYMEHTBHl O TpeAOCTaBIEHHH
JNOMOJHUTEIIBHOM MeEphl COLMAIBHOM TMOAAEPXKKH MHOTOJETHBIM  CEMBSM,
IIPOXKMBAIOLIUM B JXUJIBIX TOMEIIEHUSX HAEMHOT'0 IOMa COLIMAJIBHOTO MCTIOJIb30BaHHUS
B YCTAHOBIICHHOM IOpSAJKE, OCYIIECTBISIET TMOATOTOBKY W  HallpaBJeHHE
MEXBEIOMCTBEHHBIX 3allPOCOB JIJIsi IPUHATHUS PELIEHUS.

3.5.2. IlpuHuMaeT pelieHHe O TOATOTOBKE 3aKIIOUYEHHUS O IPeIOCTaBICHUU
JONOJIHUTEIIBHOM Mephl  COLMAJIbHOM TMOAAEPXKKH MHOTOJETHBIM  CEMBSM,
IIPOXKMBAIOLIUM B XHJIBIX IOMEIICHUSX HAEMHOI'0 IOMa COLIMAJIbHOTO MCIIOJIb30BaHMS,
1160 06 OTKa3e B PeJOCTaBIEHHH JOTIOJTHUTEILHOW MEPBI COLUAIBHOM TIOIEPIKKH.

3.5.3. 'OTOBHUT U HampaBJIsEeT:

- TpaxkJaHaM pelleHue o0 OTKa3ze B NpPEeAOCTaBICHHH IOINOJHUTEIHLHOU MephI
COLIMAJIbHOM MOJIEPIKKH;

- 3aKJIOYEHHE O TMPEJOCTaBICHUU [ONOJIHUTEIbHOW MeEphl COLMAIBHON
IO/ IEPXKA MHOTOJETHBIM CEMBSIM, MPOXKUBAIOILIUM B JKHIIBIX IOMEIIEHUSIX HAEMHOTO
JIOMa COLIMAJIBHOTO UCIIOJIb30BaHUS B MyHULIMITAJIbHOE Ka3eHHOe yupexaeHune «Ka3Ha
TOPOJICKOI'O XO35IHCTBa».

3.6. [Ins ocyuecTBieHUs ydeTa I'pakJaH B IEIIX X oOecledyeHHs XHIBIMU
NOMEILIEHUSMUA II0 JOroBOpaM HaiMa J>XHJIBIX TIOMEIIEHHUH >KIIHIIHOro (oHAa
COLIMAJIBHOI'O MCIOJIb30BaHMs B HAEMHBIX I0MaXx:

3.6.1. I'OTOBUT MpOEKT MyHHUIIMNAIBHOIO IPABOBOrO aKkTa 00 YCTaHOBIIEHUHU
pasMepa o0miel IUIOMAAM KHIIOTO MMOMEIEHHs, MPeIOCTaBlIsIEMOro Mo JOrOBOPY
HaliMa >KWJIOTO IIOMEIIEHHsS >KWIMIMHOrO (OHIAa COLMAIBHOTO HCIIONb30BaHMUS,
B pacyeTe Ha OJJHOr'0 YeJIOBeKa.

3.6.2. ['OTOBUT MpPOEKT MYHHULMITAIIBHOTO IMPAaBOBOrO akTa 00 YCTaHOBJIEHUHU
MaKCHMaJbHOIO pa3Mepa J0XoAa TIpaXJaHWHA M T[IOCTOSHHO MPOXXUBAIOLIUX
COBMECTHO C HHMM YJI€HOB €ro CeMbH (OJUHOKO IPOXXHMBAIOLIETO TIpakJaHHHA)
¥ CTOMMOCTH MX MMYIIECTBA, MOJJIEXAIIero HaJIOr000JI0XKEHHIO, B LIEJISIX MPU3HAHUS
rpaXkJaH Hy X JAIOLTMMHUCS B IPEeI0CTaBIICHHH )KHIIBIX TOMEIIEHUH XUITUITHOTO GoHAa
COLIMAJIHOI'O MCIOJIb30BAaHUSI B HAEMHOM JIOME.

3.6.3. OcymiecTBisieT pueM 3asiBIICHHH U JOKYMEHTOB IS TOCTAHOBKH IPaXKJIaH
Ha y4YeT B KayecTBE HYXJAIOUIMXCS B MPEJOCTAaBICHHUM IKUJIBIX IOMEIICHUN
10 JOTOBOpaM HalMa JKWJIBIX IIOMEIIEHHUH  IKWIHUIIHOTO (OHAAa COLMAIBHOTO
HCIIOJIb30BaHMs, IIOAIOTOBKY MEXXBEIOMCTBEHHBIX 3alpOCOB Uil IPHHATHS
COOTBETCTBYIOLIETO PEIICHHMS.

3.6.4. '0TOBHT NTPOEKTHI MOCTAHOBJIEHUH AMUHUCTPAIIMUA rOpoa O MOCTAHOBKE
(1m60 06 OTKa3e B IOCTAHOBKE) Ha y4eT B KAUeCTBE HYKAAIOIIMXCS B IPEAOCTABICHHH
XHWIBIX MOMEIIEHWI MO JI0roBopaM HaiiMa XHJIBIX NMOMEIIEHHUH XUIUIIHOTO GoHIa
COLIMAIBHOTO MCIOJB30BaHMS.

3.6.5. 'oToBUT U HampaBiseT rpaxJaHaM yBeAOMJIEHHS O NMPUHSATHU HA y4yeT
(71160 06 OTKa3e B MPHHSATHH HA y4YET) B Ka4eCTBE HYXJAIOUIMXCS B MPEAOCTaBICHUH
XHUIBIX NTOMEILIEHU! M0 IOroBOopaM HaiMa JXWJIBIX MOMEIIeHHH XUIUITHOro hoHAa
COLIMAJIBHOT'O UCIIOIB30BaHUs.



3.6.6. IlpomsBomuT QopmMHpOBaHHE CIHCKa TIPaKAaH, COCTOSIIMX Ha YdYeTe
B KaYE€CTBE HYXXJAIOLIUXCS B MPENOCTaBICHUM XHWIbIX TMOMELIEHUN MO JOrOBOpaM
HaiiMa J>KUJIBIX IIOMEIUEHHH >KUIMINHOrO (OHJA COLMAIBHOTO MCIIOJIb30BaHHMS,
obopMmiieHHE YYETHBIX JeJ TpaXAaH, BHeCeHHe HH(OpMalUM O TIpaxaaHax
B 3JIEKTPOHHYIO 6a3y JaHHBIX.

3.6.7. IIpoBOAMT MepeperucTpaluio rpaxiaH, BHECEHHE H3MEHEHHUM B yYETHEIE
Jiena, a Tak)Xe B COOTBETCTBYIOIME CITMCKUA OYEPETHOCTH.

3.6.8. I'0TOBUT NPOEKTHl MOCTAHOBJIEHHH AIMHHHCTPALMH I'OpoJa O CHATHH
IpakJaH C y4eTa ¥ UCKIIFOUCHHUH U3 CITUCKA OYePEeTHOCTH.

3.6.9. I'oTOBHUT M HampaBiseT rpaxJaHaM YBEJAOMIIEHHS O CHATHH HX C yd4eTa
Y UCKJIFOYEHHWH U3 CIIMCKA OYEPEIHOCTH.

3.6.10. T'oroBuT cnpaBkd c wuHPopManue 00 OYEPEOHOCTH TpaxKIaH,
HYXXJTAIOIIMXCS B IIPEAOCTaBICHUH KUIIBIX [IOMEIIEHHUH 10 IOroBOpaM HaiMa KHUJIBIX
NOMEILIEHUH XXKUIUITHOTO (POH/Ia COI[HAIIBHOTO UCIIOJIb30BaHMS.

3.6.11. TIlpousBogur HWHOPOPMUPOBAHHE TpaXKAaH, MPHUHATHIX HA YYET
HYXXJAIOIIMXCS B IIPEAOCTaBIEHUH XUIIBIX IIOMEIIEHH 10 I0roBOpaM HaiMa KHUJIBIX
TIOMEIEHUH XKHIUIIHOTO (OH/Aa COLUAIBHOTO UCTIOJIb30BaHHMSI, O KOJIMYECTBE JKHIIBIX
IIOMEIEHUH, KOTOPbIE MOTYT OBITh UM MPENOCTABIICHEL.

3.7. Jlnsa ocymecTBieHHs y4eTa IpaKJaH B IENIX HX 00eCIeYeHHs >XUIBIMH
NOMEIICHUSAMH II0 [OrOBOpaM HaWMa »>KWJIBIX IIOMEIICHWH B HAaeMHOM JOMe
COLIHAJIbHOT'O MCIOJIb30BaHMS.

3.7.1. TOTOBUT NpPOEKT MYyHHIMIIAIBHOTO IIPABOBOIO aKTa O MOPSIKE
NPeIOCTaBIEHHS MyHHUIUIIAIBHBIX )KUIIBIX TIOMEIIEHUH 110 JOTOBOpaM HaWMa JKUJIBIX
IIOMEIIEHUH B HAEMHOM JIOME COLIMAJIBHOTO MCITOIb30BaHHMS.

3.7.2. OcymiecTBseT IpyUeM 3asiBJICHHI U JOKYMEHTOB /IS [IOCTAHOBKH IPaXKAaH
Ha YYeT B KauyeCTBE HYXJAIOLUIUXCS B TNPEIOCTAaBIECHHH IKUJIBIX ITOMEIIEHHIH
110 TOTOBOpaM HaiiMa XWIbIX IIOMEIIEHWH B HAeMHOM JOME COILIHAJIbLHOrO
UCIIOJIb30BaHMs, IIOATOTOBKY MEKBEIOMCTBEHHBIX 3allpOCOB IS MPHHATHS
COOTBETCTBYIOLIETO PEIICHHS.

3.7.3. 'OTOBUT IPOEKTHI MOCTAHOBIIEHUH A IMUHHCTPAIMK I'OPOJia O IIOCTaHOBKE
(m160 06 oTkaze B IOCTaHOBKE) Ha y4YeT IPaXAaH B KavyeCTBE HYXAAFOLIMXCS
B IIPEAOCTABJIEHUH JXHWIIBIX IOMEIIECHHWI MO JOroBOopaM HaiMa XHWJIBIX ITOMEIIEHHA
B HAEMHOM JIOM€ COLIMAIBHOTO UCTIOJb30BaHUS.

3.7.4. 'OTOBUT M HaNpaBiseT yBEJOMIJIEHHs I'paKIaHaM O NPHHATHM Ha Y4YET
(1160 06 OTKa3e B IPHHATHH Ha YYET) B KAYECTBE HY)KIAIOIIUXCS B IPEIOCTABICHUH
KWIBIX TOMEIIEHUM M0 JOrOBOpaM HaiMa >XWJIBIX TOMEIIEHHH B HA€MHOM JIOME
COLIMAJIBHOT'O UCIOJIb30BaHUS.

3.7.5. IlpousBogut (OpMHpPOBaHHME CIHCKa TpaXkIaH, COCTOAIIMX Ha ydYeTe
B KaYeCTBE HYXXIAIOIIUXCS B NPENOCTaBICHUHU XXWIBIX IMOMEIIEHUH M0 JOroBOpam
HaiiMa J>KUJIBIX IIOMEIIEHHWH B HAEMHOM JOME€ COLMAIBHOIO MCIIOIb30BaHMs,
ohopMIIEHHE YYeTHBIX el TpaXIaH, BHECEHHE MH(POpPMAaMKM O TIpaxaaHax
B 3JIEKTPOHHYIO 6a3y JaHHBIX.

3.7.6. IIpoBOAMT NEpeperucTpalyio rpaXxKIaH, BHECEHHE U3MEHEHHUH B YUETHEIE
JeNa, a Tak)Ke B COOTBETCTBYIOLIUE CITUCKUA OYepPETHUKOB.



3.7.7. TOTOBUT MpPOEKTHl MOCTAHOBJIEHUN AIMUHUCTpALMH IOpOAAa O CHATHH
TpaXK[aH C y4yeTa ¥ UCKIIIOYEHHUS U3 CIIMCKA OYEPEAHOCTH.

3.7.8. 'oTOBUT M HampaBlieT rpaxkJaHaM YBEIOMJICHHsS O CHATHM HX C y4eTa
Y UCKIIIOYECHHUH U3 CITUCKA OYEPETHOCTH.

3.7.9. ToroBur cmnpaBku c uHpopMalueit 00 ouepeaHOCTH TIpaxAaH,
HYXJAIOLIKUXCS B IPEIOCTAaBIEHUH JXHUIIBIX IOMEIIEHUH 110 IOrOBOpaM HailMa JXHJIbIX
IIOMEIICHUH B HAEMHOM JIOME COLIMAJIBHOTO UCTIOJIb30BaHMS.

3.7.10. Ilpow3BoauT uHPOPMHpPOBaHHE TIpaxJaH, MPUHATBIX Ha Yy4YeT
HY>XJIAIOLIUXCS B IPEAOCTABICHUH XUIIBIX [IOMEILEHHUN 110 J0rOBOpaM HamMa XHUIIbIX
IIOMELICHUH 110 I0roBOpaM HaiiMa JKHUJIbIX TOMEIICHHI B HAEMHOM JIOME COLMaIBbHOIO
UCTIONB30BaHMS, O KOJUYECTBE IKHJIBIX IMOMEIIEHHH, KOTOpble MOryT OBITH
¥M IIPEOCTABIIECHBI.

3.7.11. HampaBnser B yNOJHOMOYEHHBIH OpraH, BBIOJHSIOMMWA (QyHKIUU
HaliMoZaTeNsl JKUIIbIX NOMEIIEHUH B HA€MHOM JOME COLIMAIIBHOIO HMCIOJIb30BaHMS,
KOIIUM JTOKyMEHTOB W3 YYETHBIX JIeJl TpaKaaH Ui opOpMIIEHHs JIOrOBOPOB Haima
XWIBIX [IOMEIICHUI B HAEMHOM JIOM€ COLIMAJIBHOTO UCIIOIb30BaHUS.

3.8. UcnonHser pemeHus cyAeOHBIX OpraHOB, BCTYNABIIMX B 3aKOHHYIO CHIIY
I10 TpaXKAAaHCKUM JieJlaM, CBSI3aHHBIM C JKWJIHILIHBIMYU [IPABOOTHOLIEHUSIMH.

3.9. PaszpabarbiBaeTcsi MPOEKTHl MYHHUIMNAIbHBIX IMPAaBOBBIX  aKTOB,
PEryJIMPYIOIIMX JXWIUIIHbIE TPAaBOBHIE OTHOILIEHHS, BO3HHUKAIOIIME II0 IIOBOLY
BIQJICHUS, TIOJb30BaHUS U  pACIOPSIKEHUS  MYHULUNAIBHBIMU  JKUJIBIMH
IIOMEIICHUSIMHU.

3.10. PaccmarpuBaeT M TrOTOBHUT IMPOEKTHI OTBETOB Ha OOpalleHUsl I'paKaaH
Y OpraHu3aliii, MOCTYNMHUBIIMX B agpec AIMHUHHCTpAlMd Tropoja, IO BOIIpOCaM,
OTHECEHHBIM K KOMIIETEHLIMH OTAEeNa.

3.11. PaccmMaTpuBaeT ¥ TOTOBHT OTBETHI Ha 0OpallleHus IPak/laH ¥ OpraHU3aluH,
IIOCTYIIABIIMX B a{peC YIPABICHHUS.

3.12. Ins mpeAocTaBieHUs MOIMOJIHUTEIHOW MEpbl COLMAIBHON IOAAEPKKH
IpaXJaHaM, NPOXUBAIOIIUM B XXHJIBIX MOMEIIEHUSIX, OTHOCAIIMXCS K aBapUWHOMY,
NOJUIeXAlEMy CHOCYy O KWJIMIIHOMY (OHIY, ¥ TPOXMBAIOIIUM B BETXUX
Y IPUCHOCOONEHHBIX JUISi TPOXXHMBAaHUS CTPOEHHUSX, KOTOphle IOCTpajalu
B pe3yJIbTaTe Ype3BEIYaiHON CUTYaLIUU:

3.12.1. PaccmarpuBaeT 3asgBI€HMS ¥ JOKYMEHTBl O MpPeJOCTaBICHUH
JNOTOJIHUTENIBHOM Mephl COLMAIBHONW NOAAECPXKKM TIpaxkJaHaM, IPOXKUBAIOLIUM
B XKWIBIX IIOMELIEHUAX, OTHOCAIIMXCA K aBapUMHOMY, IOJJIEXAIlEMy CHOCY
XWIMIMHOMY (OHIY, ¥ NPOXHBAIOIIUX B BETXMX U MPUCIOCOOIECHHBIX JUIA
IIPOJKMBAHUSl CTPOCHHUSX, KOTOpble IOCTpajald B pe3yJbTaTe Ype3BbIYaiHOM
CUTyalli¥d B YCTAHOBJIEHHOM IMOpPsJKE, OCYIIECTBISET MOATOTOBKY M HallpaBl€HUE
MEXBEIOMCTBEHHBIX 3allpOCOB JJIsl IPUHATHUS PELIEHUS.

3.12.2. IlpuHuMaeT pelieHHe O MOATOTOBKE 3aKIIOYEHHUS O NPeAOCTaBIECHUU
JOIOJTHUTENBHOM Mephl COLMAIBHON TMONNEPXKKH TrpaxKaaHaM, IPOXKHABAIOIIUM
B KUIBIX IIOMELIEHUSAX, OTHOCAIIMXCA K aBapUMHOMY, IIOJJIeXAaIleMy CHOCY
XWIMIHOMY GOHAY, M TNPOXHBAIONIUX B BETXMX W IPUCHOCOOJIEHHBIX IJis
IIPOXKMBAHMUS CTPOEHUSX, KOTOpble TOCTpajald B pe3yJibTaTe Ype3BbIYaiHOM



CHUTyaluH, 1160 00 OTKa3e B NMPEIOCTABICHHH IOTOJTHUTENEHOW MEPhI COIMAIBHON
[OAJIEPXKKH.

3.12.3. ' OTOBHUT U HampaBJIseT:

- TpaXJaHaM pelleHHe o0 OTKa3e B MPEAOCTABICHUHU AONOJHUTENHLHOW MEpHI
COLIMAJIbHOW MOJAEPIKKH;

- 3aKIIOYECHHE O INPEJOCTABICHUU JONOJHUTEIBHOH Mephl COLUAIbHON
NOAJEPXKKHA TIpaxJaHaM, IPOXHMBAIOIMIMM B JKHJIBIX ITOMEIIEHHUSIX, OTHOCALIUXCS
K aBapUMHOMY, MOJJIeXAIleMy CHOCY J>XWIHIIHOMY GOHAY, U IPOXHBAIOIIMM
B BETXUX U MNPUCIOCOOJICHHBIX JJI NMPOXHBAaHUSA CTPOCHUSIX, KOTOpbIe MOCTpajalu
B pe3y/IbTaTe 4Ype3BbIYaWHOW CUTyalldd B MYHULMIAIBHOE Ka3eHHOE YYpEKIECHUE
«Ka3na ropozckoro xo3sicTBay.

3.13. OcymecTBnseT NOATOTOBKY 3acelaHWii MYHHIIMIIATHHOH KOMHUCCHU
no oOCIEeNOBaHMIO JKHWJIBIX MOMEIIEHWH WHBAIAAOB MW OOINEro MMYIIECTBa
B MHOT'OKBapTUPHBIX )KOMaX, B KOTOPBIX IPOKUBAIOT HHBAJIAIBI:

3.13.1. OcymecTBnsier MOATOTOBKY MH(OpPMAIMK U JOKYMEHTOB I10 BOIIPOCaM,
BBIHOCHUMBIM JIJIs1 paCCMOTPEHHUSI HAa KOMUCCHH 10 00CIIeIOBAaHHIO JKUIIBIX TOMEILEHH
MHBAIMIOB ¥  obmero  uMymecTBa B  MHOTOKBapTHPHBIX  JOMaXx,
B KOTOPBIX IPOXKUBAIOT HHBAJUBI.

3.13.2. Bexmer mpoToKkoiBl 3acedaHHs KOMHUCCHH IO OOCIIENOBAHHUIO IKUJIBIX
IOMEIEHUN HWHBAIWAOB U 0OIIero MMyIIecTBa B MHOTOKBapTUPHBIX JAOMaXx,
B KOTOPBIX IIPOXKUBAIOT HHBAJIU/BI, BHIUCKHU U3 MPOTOKOJIA 3aCEqaHUs KOMUCCHH.

4. CtpykTypa oTnena

4.1. CTpykTypa ¥ IUTaTHas YHUCIEHHOCTh OTJejla yTBEP)KJAaeTCs B COCTaBe
IITATHOIO pacIlMCaHus JAenapTaMeHTa UMYLIECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHHA
pacnopspkeHHeM AJIMUHUCTpPAIIMK TOpoJa.

4.2. JleATenbHOCTh OTIeNa OCYIIECTBISETCS B COOTBETCTBHHM C IOJIO)KEHHEM
00 oTzene, yTBepKIeHHBIM NIPUKa3aM AUPEKTOpa JerapTaMeHTa.

5. Craryc HayaJbHHKA OT/AENa

5.1. Otpmen Bo3riaBiseT HaYalbHUK OTHENa, Ha3HAYaeMbld Ha JOJDKHOCTH
U OCBOOOXXJaeMbIi OT MOJKHOCTH IHPEKTOPOM JelapTaMeHTa IO IIPeACTaBIECHHIO
HavyaJbHUKA YIIPaBJICHUS M COIIaCOBAHMIO C 3aMECTHUTENIEM IUPEKTOpa IeapTaMeHTa,
KypPHUPYIOLLUM €S TEIbHOCTD YIIPaBIICHUS.

5.2. HauvanpHUK oOTHOena OCYIIECTBISET HEMOCPEACTBEHHOE PYKOBOACTBO
JEATEIbHOCTBIO OTAEla Ha OCHOBE €JWHOHAQUaIUsl W HECeT IEePCOHAIBHYIO
OTBETCTBEHHOCTh 33  BBHINIOJIHEHHWE  BO3JIOKEHHBIX Ha  OTHAEN  (DYHKIIHH,
3a HecoOJIofeHHe JeHCTBYIOIIEro 3aKOHOJATENbCTBA, COXPAHHOCTh JOKYMEHTOB,
HaxOIdIIMXCA B BEACHWHM OTAeNa, 3a pasrialleHue CciyxeOHoi uH(popMaluy,
COCTOSIHHE TPYAOBOM U UCIIOJHUTEIBHOW AUCIUTIIAHEI.

5.3. HaganeHuK oTnena:

- MPEACTaBIsAE€T Ha YTBEPXKIECHHE JUPEKTOPY JelapTaMeHTa IIOJOKEHHE
00 oTaene, U3MEHEHHUs B HETO;



- IPEICTaBISET JAUPEKTOPY AenapTaMeHTa IO COIIACOBAHHIO C HAdaJbHHKOM
yIpaBjeHUs1 ydeTa U paclpelelieHHs KWIbS M 3aMEeCTHTENIEM JTUpeKTopa
JeTnapTaMeHTa, KypUpYIOIIMM  JESTeNbHOCTh  yIpPaBICHHS,  IPeIIOKEeHHS
0 3aMEILEHUH BaKaHTHBIX JOJDKHOCTEH pabOTHHUKOB OT/ENa.

- JaeT paboTHUKaM OTAesa oOsi3aTeNbHbIE IJIS HUX MHChMEHHBIE MM YCTHBIE
yKa3aHusi IO BOIPOCaM, OTHECEHHBIM K KOMIIETEHIIMH OTAeJa, KOHTPOJIHUPYET
UX UCIIOJIHEHHE;

- IPOBOJIUT COBEILIAHUs IO BOIIPOCAM JIEATENBHOCTH OT/IENa;

- HampaBigeT JUPEKTOpYy JemnapTaMeHTa TpPEeICTaBIeHUs O IOOLIPEHUH
WA TIPENJIOKEHHs O NPUMEHEHUU INUCLMILUIMHAPHOTO B3bICKAaHHS K pabOTHHKaM
oTena;

- BelleT B mpenenax (GyHKUUH, BO3JIOKEHHBIX Ha OTHAEN, IMPHEM TIpaxKaaH
U NpeJCTaBUTENIeH OpraHu3allui;

- HampaBlseT OUPEKTOPY JenapTaMeHTa MpeMJIOKeHHS O HeOOXOIUMOCTH
NOBBILICHUS KBaTU(UKAIUN PaOOTHHUKOB OT/ENA;

- BHOCHUT B YCTaHOBJICHHOM MOPSIIKE Ha pACCMOTPEHHE TUPEKTOPY JerapTaMeHTa
IPOEKTHl MYHUIUNAIbHBIX TMPAaBOBBIX AaKTOB IO  BOMpPOCaM, BXOISAIIUM
B KOMIIETEHIIUIO OT/IENA;

- OpraHu3yeT HCIOJIIHEHWE MYHHULMIMAIBHBIX IMPABOBBIX aKTOB, KaCAFOIIMXCS
NeSITENbHOCTH OTJENa;

- OCYLIECTBIISIET MHbBIE MOJIHOMOYHS, BO3JIOXKEHHBIE Ha HETO B YCTaHOBJICHHOM
HOpsIJIKe.

5.4. Ha nepuon oTCyTCTBHS HauyaJlbHHKA OTHENa €ro O00S3aHHOCTH BBITIOJHSET
[JIaBHBIM CHELMAIUCT OTAENIa B COOTBETCTBHH C MYHHIHIIAIHLHBIM MPAaBOBEIM aKTOM
B IIOpSIZIKE, IIPEyCMOTPEHHOM JAEHCTBYIOIHUM 3aKOHOAATEIbCTBOM.

6. 3aKIIOYUTEIBHBIE [TOJIOXKEHUS

6.1. Otnen HeceT OTBETCTBEHHOCTb, IMPEIyCMOTPEHHYIO 3aKOHOAATEIHCTBOM
H MyHULMINAIBHBIMUA IIPaBOBBIMM aKTaMHU, 3a HEBBINIOJHEHHWE WIJIM HEHaJJjexaliee
BBITIOJIHEHHE BO3JIOXKEHHBIX Ha HETO (QyHKIHUH.

6.2. IlepcoHanbHasi OTBETCTBEHHOCTh Ha4aJlbHHUKA OTAEIa U paOOTHUKOB OT/elNa
YCTaHaBIIMBAETCS B UX TPYAOBBIX JOIOBOPaX U JODKHOCTHBIX HHCTPYKIIHSX.

6.3. 3sMeHeHus u nonojHeHUs B Hactosiee [looxkeHHe BHOCSATCS MPUKA30M
JernapTaMeHTa.



