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ITonoxenue
006 otaene ydeta u OpOPMIIEHHUS KU
yIpaBJieHUs y4eTa U paclipeeeHUs KHIIbs

1. O61ue nonoXxeHus

1.1. Otmen ydera u odopMieHHS XWibs (Halee — OTAEN) SBIAETCS
CTPYKTYPHBIM IIOApAa3/IeJIEHUEM YIIpaBIIeHUs YY€Ta U pacIipelesieHus XWIbs (Iajee
— yIOpaBJ€HHE) JenapTaMeHTa WMYIIECTBEHHBIX W 3€MENbHBIX OTHOIIEHHUH
AMUHHCTpaLMU ropoja (Janee — qernapTaMeHr).

1.2. Otmen B cBoe#l JeATeNbHOCTH pyKOBOACTByeTcs: KoHcTHTyIHEH
Poccuiickoi ®enepanuu, 3aKOHOATEILCTBOM Poccwuiickoit ®epepanuu,
¢GenepalbHBIMM  3aKOHaAMH, TIPaBOBBIMH akTamu lIpesumeHta Poccuiickoit
Qenepaunn, IlpaBurensctBa Poccuiickoit ®enepamun, ['ybepHatopa XaHThI-
Mancuiickoro aBroHOMHOro okpyra — IOrpe;, [Jymel Xantel-MaHcHHCKOTO
aBTOHOMHOro okpyra — IOrpel, HHBIMH NpPaBOBBIMM aKTaMU XaHTbI-MaHCHUHCKOTO
aBTOHOMHOTO okpyra — FOrpsl, ¥YcraBoM MyHULIIMITAIBHOrO 0Opa3oBaHusl TOPOACKOM
okpyr Cyprytr XaHtel-MaHcuiickoro aBToHoMHOro okpyra — Orpsl, [Tonoxxennem
O JemapTaMeHTe HMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOLICHWH AJIMHHUCTpaLUH
ropoga, UHBIMM MYHHULHMNAIBHBIMU NMPaBOBBIMH akTamMu ropoaa Cypryra, a Takxe
HaCTOSIIIUM IT0JIOXKEHHEM.

1.3. Otpmen mnomuuHsAETCS HEMOCPEACTBEHHO HAYaJlbHUKY YyIpaBJIeHUS,
a B TMEpUOJ €ro OTCYTCTBHA — 3aMECTUTENII0 [JUPEKTOopa [enapTaMeHTa,
KYpHUpPYIOILLIEMY JeSITeIbHOCTh yIIPaBICHHUS.

1.4. Mecronaxoxaenue otaena: r. Cypryrt, yn. ['arapuna, 11.

1.5. ®unaHcHpoBaHHE pacxOJOB Ha COAECp)XaHUE OTHeNIa OCYILECTBIAETCS
3a cyeT CpeACTB OropkeTa ropojia B Ipeenax yTBEpKACHHBIX aCCUTHOBaHUH.

2. llenu co3manus oTaena

2.1. Ormen co3maH B HeNSX ydeTa MYHHULMIAIBHOTO >KWIUIIHOrO ¢oOHJa,
BEICHUS U XpaHEHHUs apxyBa Y4YETHBIX [ell Ha IPEeNOCTaBIICHHbIE MYHMIUIIAJIbHEIE
XKHWJIble IIOMeIleHUs, OQOpPMJIEHHS IPaBOYCTAHABIMBAIOMIUX JOKyMEHTOB Ha
MYHUIIUNATBHBIE UJIble MOMEIEeHUs (IOrOBOpPHI COLMAIBHOIO HaiiMa, JOTrOBOPHI
KOMMEpPUYECKOIr0  HailMa, JOroBOpbl  apeHJbl, JOrOBOpPbl  KYILUIM-IIPOAAXH,
3aKJII04aeMble B COOTBETCTBUH ¢ pemeHneM Cypryrtckoit ropoackoi Jymer Ne 553 111
I'/T o 28.12.2005).

2.2. Cobmonenus mpaB rpaxkJaH, MPOXXUBAIOUIUX B MYHHULMITAIBHBIX MKUJIBIX
IIOMEIIEHUSX U YCIIOBUM 3aKIIOYEHHBIX M JEUCTBYIOLIUX AOTOBOPOB COLMAIBHOIO
HalimMa, KOMMEpPUYECKOro HaiMa, apeHAbl M KYIUIM-NPOJaXd Ha MYHHIUIAIbHbIE
XUJIbIE TIOMELIEHHUS, B COOTBETCTBHH C AEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.



3. OyHKIMH OTaENa

3.1. Odopmisier IOroBOpPH COLMAIBGHOIO HaiMa MYHHMIMIAIBHBIX JKHJIBIX
IIOMEIIEHHN

3.1.1. B cooTBeTcTBHU C aJIMUHUCTPATUBHBIM PETIAMEHTOM IIPEIOCTABJICHHS
MYHHULMIIAIBHON yciayru « OdopMileHHe U Bbljaya JOTOBOPOB COLMAIBHOIO HaiMa»
rpaxkJaHaM:

- 3acenuBmIMMcs (no0 mapra 2005 ronma) Ha OCHOBaHHMHM opjepa JHOO HHOro
JOKYMEHTa, IOATBEPXKAAIOLIET0 3aKOHHOCTh BCEJIEHHUS,

- KOTOPBIM IIPEAOCTABIIEHO XHUJIO€ MIOMEIIEHHE B CBSA3U CO CHOCOM 3aHUMAaeMOI'o
KUJIbS,

3.1.2. Ha MmyHununansHele XXUIble TIOMEIEH s, IPeAOCTaBIeHHbBIE IPaKaaHaM
B COOTBETCTBHH C IIOCTAHOBJICHUSIMH A IMUHHUCTpAIIMH I'OpOJa;

3.1.3. Ha MyHunMnanpHble XWIble TIOMEIIEHHs BO UCIIOJIHEHHE PEIEHHH Cy1a,
BCTYNUBIIUX B 3aKOHHYIO CHITY.

3.2. Jlna ocymecTBieHuss (QyHKIMH HalMoJaTeNs MPH BCEJIEHHH B MYHHIIH-
NajJbHbIE JKWIbIE IIOMEIICHUs [APYrux TrpaxAaH B KadyecTBe UYJIEHOB CEMBH
HaHMMaTellsl, BpEMEHHBIX KUIIbIOB, TOAHAHUMATENEH:

3.2.1. OcymecTBisieTr INpUEM, PETHCTPAlMI0 H PacCCMOTPEHHE 3asBJICHHI
HaHUMaTeJIeH, POXUBAIOIINX B MyHUIIUNAIBHBIX )KUJIBIX MIOMEIIEHUSX, O BCEJICHUH
B JKMJIO€ IOMEILECHME JAPYIMX IpaKJaH B KadyeCTBE YJICHOB CEMbU HaHUMATeEJ,
BPEMEHHBIX XWIbLIOB, TOAHAHUMATEJIEH.

3.2.2. Odopmnser W BBAAeT TpaXJaHaM JOIOJHUTEIBHOE COIJIAllIEHHE
O BHECEHHMM M3MEHEHUH B YaCTU BKIIOYEHHUS JPYTUX IpaKJaH B KadyeCTBe 4YJIEHOB
CEMbH HaHMMATEJs K COOTBETCTBYIOIIEMY JOTOBOPY COLMAJIBHOrO HaiiMa, JOroBOpy
KOMMEPUYECKOI'0 HaiMa, J[JOroBOpy HailMa CHeUHaIM3UPOBAHHOIO  JKHJIOTO
MOMEIICHHS.

3.23. ToroBUT ¥ HampaBiseT TIpaXdaHaM MOTHUBHPOBaHHBIH OTKa3
Ha 3a5BJIEHHE O BCEJICHUU B XUJIO€ NIOMEIICHUE JPYTUX rpaXkJaH B Ka4eCTBE YJICHOB
CEMbU HaHMMaATEJIS KUJIOT0 IOMEIICHHS, BPEMEHHOTI'O KUJIbLIA, TOJHAHUMATE.

3.3. Jlns npenocTaBieHHs >KUIBIX NOMEIIEHUH MYHHUIMNAIBHOTO YXUJIMIIHOTO
¢oH/1a KOMMEPYECKOro UCIIOJIb30BaHHMS:

3.3.1. IIpou3BOOWT TMOCTAHOBKY Ha Yy4YeT TIpaKJaH Ha IPeIOCTaBIICHHE
MYHULIMIIAJIBHOTO JKUAJIOrO0 IIOMEIICHHs JKUWIMIIHOTO (GOHAa KOMMEpPYECKOro
UCIIOJIb30BaHUI B  COOTBETCTBUM C  QJMHHUCTPAaTUBHBIM  peErjaMeHTOM
IIPEIOCTaBIICHUs] MYHHULMNAJIbHOW yciayru «IIpmeM HDOKyMEHTOB, MOCTaHOBKa Ha
y4eT TrpaxiaH Ui IPeJOCTaBICHUS MYHHIUINAIBHOIO J>XWIOTO IIOMEIIEHHS 10
JIOrOBOPY KOMMEPYECKOIo HaiiMa, IOroBOpy MOJHAiMay.

3.3.2. OcymecTBisieT NpeAocTaBleHHe MYHHLMITAIBHBIX JXHWIBIX ITOMEIIEHUH
KHIMIIHOTO  (OHZa  KOMMEpUYECKOro  HCIOJB30BaHHA B  COOTBETCTBHH
C aJAMUHHUCTPATUBHBEIM DEIIAMEHTOM IMPENOCTaBICHUS MYHHUIMNAJIBHONW YCIyT'H
«IIpenocraBieHue S>KUIBIX MOMEIIEHUH MYHHIMMIAIBHOIO IKWIMIIHOTO (GoHaa
KOMMEPYECKOIO UCIIOIb30BaHUD).

3.3.3. IIpou3sBoaUT MpHeM 3asBICHHA ¥ JOKYMEHTOB IpakAaH AJIS MPOIJICHHS
JIOTOBOPOB KOMMEPYECKOr0 HaiiMa, JOTrOBOPOB apeHIbl MYHHIIMIIAIBHBIX KHJIBIX
IIOMELIEHUI KOMMEPYECKOTO UCTIOJIb30BaHUS.



3.34. OcymecTBiser mnpueM 3asBlI€HHH W JOKYMEHTOB TIPaXaH,
NPOXHWBAIOIIUX B MYHHLMIAIBHBIX JKMIBIX IIOMEIIEHHUSX KOMMEPUYECKOro
UCIIOJIb30BaHUS
00 U3MEHEHHH COCTaBa CEMbH HaHUMaTells (IOAHAHMMATENA), O CMEHE HaHMMAaTeJs,
O BHECEHHMHM M3MEHEHHMH B TEXHUYECKHE XapPaKTEPUCTUKH MYHHUILMIAIBLHOTO YKHJIOTO
MIOMEIIEHUSI.

3.3.5. OdopmiisieT JONONHHUTENBHEIE COrIAIEHHUs K JOrOBOpaM KOMMEPYECKOTO
HaliMa 1100 rOTOBHT MOTHBHPOBAHHBIN OTKa3 O BHECEHHH H3MEHEHMH.

3.4. Jlna 3aKIIOYEHUS JOTOBOPOB KYIUTH-TIPOHAXH JKHJIBIX ITOMELIEHUH
KOMMEpYECKOr0 HUCIOIb30BAHMS:

3.4.1. TOTOBHT TpPOEKTH TIOCTAHOBICHHH AJMHHHCTpPAlMd IoOpoja
O 3aKJIIOYEHHMH J0roBOpa KyIUIM-NPOJAXXd MYHULHUIMAIBHOTO JXHJIOTO IOMEIIECHHS,
3aHMMAaeMOr0 rpakJJaHaMH Ha YCJIOBHSX JI0OrOBOpa KOMMEPUYECKOro HaiiMa, JOroBopa
NoJHaiMa, B CIy4YasX M IOpsAAKe, IPEeIyCMOTPEHHOM aJMHHHUCTPATHBHBIM
pETIaMEHTOM IIPENOCTABICHUS MYHHMIMIAIBHON YCIyrH «3aKiIOUeHHe IOTOBOPOB
KyIUIH-TIPOJIAXKH JKMJIBIX ITOMEIIECHHWM, 3aHUMAaeMbIX TIpaXJaHaMH IO JIOroBOpaM
KOMMEpPYECKOro HaiiMa, a TakkKe JOoroBopaM IMOAHaiMa, 3aKIFOYEHHBIM
B COOTBETCTBHHU C JOTOBOPAMH apEHJbD».

3.4.2. Odopmaser OOroBOpHl KYIUTH-NPOJAXKH MYHHIMIIAJBEHOIO KHIIOTO
IIOMEIIEHHSI Ha OCHOBAHUM IOCTAHOBJICHUS! AJMUHUCTPALlUA rOpoJia O 3aKITI0YeHHH
JI0roBOpa KyIUIM-IIPOAAKA MyHULIMIIAIBHOTO JKUIIOTO MTOMEILEHHUS.

3.5. Jlna ocdopmieHHs [IOTOBOPOB COLMAIBHOTO HaiMa, KyIUIH-IPOJAXH,
KOMMEPUYECKOro HaliMa Ha OCBOOOIMBIIMECS MYHHUIMIIAJIbHBIE XXUJIbIE MMOMEIIeHHUS
B KOMMYHAQJIBHBIX KBapTUpax:

3.5.1. Ilpon3BoauT yBemoMiieHHE TpakaaH 06 0CBOOOXKACHHH MYHHUIUIIAIEHOTO
XHUJIOr0  IOMEIIEHWs B  KOMMYHaJIbHOM  KBapTUpe B  COOTBETCTBHH
C aJIMHMHHUCTPATHBHBIM pPEIJIAMEHTOM IIPENOCTABICHUS MYHULMNAIBHOM YCIyTH
«OdopMiieHHe M 3aKIIOYEHHE JOTOBOPOB COLIMAIBHOrO HaiMa, KyIUIH-IPOJAXH,
KOMMEpYECKOro HaiiMa Ha OCBOOOAMBIIMECS MYHUIIUNAJIbHBIE JKHUJIbIE MMOMEIEHHS
B KOMMYHAQJIbHBIX KBapTHpax».

3.52. TOoTOBUT TpOEKT NOCTaHOBJIEHHS AJMHUHHUCTpAalldd  ropoja
O MpPENOCTAaBIEHUH KOMHAThl B KOMMYHAJIBHON KBapTHpe IpakJaHaMm Ha YCIOBHUSX
JIOTOBOpa COLMAJIBHOIO HaiMa, KOMMEpPYECKOro HaiMa, KyIUIA-TIpOAaXH JHbo
IIOCTaHOBJIEHHS 00 OTKa3e B MIPEJOCTABIEHUH XKHUJIOTO TOMEIICHHS.

3.53. [Ilpom3Bogut odopMiIeHHEe NpPaBOyCTaHABIMBAIOIIEr0 IJOKYMEHTa
Ha JXUJIO€ IMOMELIeHHe (JOroBopa COLMAIBHOIO HaiMa, JOroBopa KOMMEPYECKOTro
HaiiMa) MO0 3aKiIOYeHHe JOroBopa KYIUIH-TIPOAQXKH JKHJIOTO ITOMEILIECHHUS
B COOTBETCTBUH C ITIOCTAHOBIIECHHEM AJMUHUCTPALIAU rOpoAa.

3.6. '0OTOBUT MpPOEKTHI MMOCTAHOBICHUH AJIMHHHUCTPALIMA TOpoJa O NPHHATHH
B  MYHHLIMNAIBHYI0O COOCTBEHHOCTh JKWJIBIX TIOMEINEHHH, HaXOIALIUXCS
B COOCTBEHHOCTH rpaxaaH. OdopMisier IOroBop mHepefadyd >XKHUJIOrO ITOMELICHHS
B MYHHUIUNAIBHYIO COOCTBEHHOCTh Ha OCHOBAaHHH ITOCTAHOBJIEHHS AMUHHCTpALMH
ropoja.

3.7. T'OTOBUT NpOEKTH NOCTAHOBJIEHUH AJIMUHHCTpPAllUUd ropoja O Iepenade
MYHHUIUNAIBHOIO JKWJIOTO IIOMELICHHS B COOCTBEHHOCTh TIpaXk[JaH, B CIy4asx



U MOpsAlKe, TMpeayCMOTpeHHOM 3akoHOM. Odopmiser moroBop mepenayu
MYHHIIUNAIBHOIO JKHIIOTO IOMEILEHUSI B COOCTBEHHOCTh IpaKJaH Ha OCHOBaHHHM
IIOCTAHOBJIEHU AJIMMHHCTpPAllUM TopoJia O Tepeladye MYHHIUIIAIBHOIO KHJIOIO
IIOMELICHUS B COOCTBEHHOCTh IPaXIaH.

3.8. Jlna BbimonHeHHs GYHKIUWA HalMoJarels MYHHUIMNAIBHBIX KHIIBIX
IIOMEIICHHUIA:

3.8.1. T'OTOBUT M HampaBisAeT HAHHUMATENIM J>XMIBIX ITOMELIEHUMN MYHMLIHU-
NAJBHOIO O KWIMINHOrO (OHAAa YBEOOMIEHHS O COOMIONEHMM > KMJIMIIHOIO
3aKOHOATeNIbCTBA.

3.8.2. Benmer peecTp MyHHUIMNAIBHBIX XWIBIX IOMEIIEHHH, COXPaHIEMBIX
3a BpEMEHHO OTCYTCTBYIOIIMMHU I'PaXKJIaHAMH.

3.8.3. TOTOBUT M HampaBiIsSeT KONHH apXMBHBIX TOKYMEHTOB B IIOPSIKE
MEXBEIOMCTBEHHOT'O B3aUMOJIEHCTBHS.

3.8.4. OcymecrtBiser paboTy ¢ apxXMBOM IO OQGOPMIIEHHIO IIPaBOYyCTaHAB-
JTUBAIOIIMX JOKYMEHTOB Ha MYHULMIIAIbHBIE JXWIble NOMENIEHUS, YYETHBIX el
rpagaH 10  MPENOCTABICHUI0O  MYHUUUNAIBHBIX  JKWJIBIX  ITOMEIICHHIA
JI0 HalpaBJIEHHs JOKYMEHTOB B TOPOJICKOH apXUB.

3.8.5. Y4acTByeT B MEpPONPUATHIX Ui YMEHBIIEHUS NeOUTOPCKOM 3a10/KEH-
HOCTH HaCeJIeHHs M IOpUIMYECKMX JIMI[ 3a >KWIMIIHO-KOMMYHaJlbHBIE YCIYTH
U COLMAIBHBIA HalM, KOMMEpYECKHMH HalM, apeHAy JKWIbIX IOMEeIeHHH
MYHHUIUIIAIBHOTO XWIMIIHOTO (POoHA.

3.8.6. OcymecTBisieT MNOATOTOBKY JOKYMEHTOB B LEIIX O(OpMIIEHHS
BEIMOPOYHOI'O HMMYLIECTBA B MYHHUIUNAIBHYIO COOCTBEHHOCTBH, HaIpaBJIeHHE
JIOKYMEHTOB B yIIOJJHOMOYEHHBIN OpraH AJIMUHUCTPALIMH rOpoJa.

3.8.7. W3roroBneHue OTYETOB 00 OIEHKE MYHHIMIAIBHOTO KHJIOTO
IOMEIIECHUS, IOMJIEXAIIEr0 OTYY)KACHHIO, CAaHUTAPHOTO —JIHUIEMHOJIOTHYECKOrO
3aKJIIOYEHUS, B LIENSAX NepecesieHUs JOHDKHUKOB — HAHUMaTeJIeH:

3.8.9. Pasmemaet noroBopsl B cucteMe «ALIK — MyHUIIUDANBHBIH 3aKa3»

3.8.10. I'oToBuT MHOpMaLIHIO:

1) o Hamuuuu (OTCYTCTBMHM) IpaBa IOJIb30BAaHUS MYHHIUIAIBHBIM JKHIIBIM
IIOMEIIEHUEM Y TPaXK/IaH;

2) 0 XWIMILIHBIX IpaBax rpaXKIaH, HaXOASAIIUXCS B MEeCTaX JIUIIIEHHUs] CBOOOIEI,

3) o cornacum (0TKa3e OT MPEUMYIIECTBEHHOTO MpaBa) MPHOOPETEHHS KHUIOTO
IIOMEILEHUs] B KOMMYHAJIBHOM KBapTHpe, JAOJNH B NpaBe COOCTBEHHOCTH Ha KOTOPYIO
aub60 OIHO M3 JKWIBIX IMOMEUIEHHH B KOTOPOM HAaxXOIATCS B MYHHIIMIIAIBHOM
COOCTBEHHOCTH;

4) o 3akperuileHHH (COXpaHEHHMH IIpaBa II0Jb30BaHHA) MYHHIIHUIIATHHOTO
XKUJIOrO IOMEIIEHHUs 3a BPEMEHHO OTCYTCTBYIOIIMMH TpakAaHaMH, OTHOCSIIIMMHCS
K KaTErOpUHU COLMAIIBHOIO HEe3alUIIEHHbBIX IpaXkaaH.

3.8.11. OcymecTBnsieT NOATOTOBKY JOKYMEHTOB ISl MPEXbSBIECHHS HCKOBBIX
3asBJI€HUN 10 J€jlaM, CBSI3aHHBIM C JXWIMIIHBIMH ITPAaBOOTHOIIEHUSMH, HECOOJIO-
JIEHHEM YCJIOBHH JOrOBOpOB, HA OCHOBAaHHMHM KOTOPBIX y IpakJaH HMEIOTCS IpaBa
IIPOXXHMBAHMS U MOJB30BaHHUS MYHHUIMIIAIBHBIM XHIJIBIM ITIOMEIIEHHEM, PaCTOP)KEHHH
(mpexpallieHle) IOrOBOPOB, BBICEJIEHWM W3 MYHHIMIIAIBHBIX JKHJIBIX IOMEIIEHMH,
UCTpeOOBaHMU UMYILECTBA U3 Yy>KOT'O HE3aKOHHOT'O BJIaIEHHS.



3.8.12. OcymecTBiseT pacCMOTpeHHE BONPOCOB O HAIMYMH (OTCYTCTBHH)
HEOOXOAMMOCTH 00XalOBaHUS PELICHHH CyAa B OTHOIIEHHH >KHJIBIX ITOMEILEHMH
MYHULHUIIAIBHOTO XUWIMIIHOTO GoHaa.

3.9 Jlns mpuBaTU3alUd MYHHLMIAIBHBIX JKWIBIX IOMEIIEHHHM, 3aHMMaeMbIX
rpaklaHaMy Ha yCIIOBHSIX JOTOBOpa COLIMAILHOIO HaiMa:

3.9.1. OcymecTBiseT NpOBEpKYy 3asBIEHHA TIpaXJaH W HHBIX JOKYMEHTOB
IIPUBaTU3ALMOHHOIO Jiefia.

3.9.2. T'OTOBUT MOTHMBHpPOBaHHBI OTKa3 B Iepeavye >XHUIOTO IIOMEIIEHHS
B COOCTBEHHOCTb I'pak/iaH B IMOPSIIKE MPHUBATH3ALIHH.

3.10. Jlna pacTop)keHHsI JOTOBOPOB MepeAaydl MYHHIIMITAIBHBIX JKHJIBIX ITOME-
IIEHUHA B COOCTBEHHOCTh IpaXIaH B MOpSOKe NPHUBATHU3AI[MHM, HE BCTYMHBIIHX
B 3aKOHHYIO CHITY:

3.10.1. IIpousBoguT npreM 3asBIE€HUH U JOKYMEHTOB IpaXXJaH O paCTOPKEHHH
JIOTOBOpa Iepellayd MYHHLMMNAIBHOIO J>KWJIOrO IOMEIIEHHS B COOCTBEHHOCTH,
HE 3aperHCTPUPOBAHHOIO B YCTAaHOBJIEHHOM TIOpSIKE B TIOCYAapCTBEHHOM
PErUCTPHUPYIOILLEM OpraHe.

3.10.2. OcymecTBisieT NOATOTOBKY COIJIAIIEHHS O PACTOPXKEHHH JOroBopa
NepeIa4H KUJIOro MIOMEILEHUSI B COOCTBEHHOCTD, HE BCTYIHUBIIIETO B 3aKOHHYIO CHITY.

3.10.3. OdopmisieT rpaxxaaHaM JOrOBOp COIHMAIILHOIO HaiiMa Ha 3aHHMAaeMoe
MYHHUIHUIIAJIBHOE XXHUJIOE TOMEIICHHE.

3.10.4. '0TOBUT 1 HanpaBIsET rpaXKIaHaM yBeIOMJIEHHE O MPHHATOM PELICHUH.

3.11. OcymecTBisieT MNOATOTOBKY IOKyMEHTOB B IeliaX OGOpMIICHHS
BBIMOPDOYHOIO HMYyIECTBA B MYHULHUNAIBHYIO COOCTBEHHOCTb, HalpaBiseT
JIOKyMEHTBI B YIIOTHOMOYEHHBIN OpraH AIMUHHUCTPALlUH rOpoJa.

3.12. AcnonHser pemenus cyieOHbIX OPraHOB, BCTYIHMBIIUX B 3aKOHHYIO CHITY
110 IPaXkJAaHCKUM JI€J1aM, CBSI3aHHBIM C XWJIUIIHBIMU IPaBOOTHOIIEHUSMH.

3.13. Pas3pabarbiBaeT NpOEKTHl MYHHLHMNAIBHBIX  IMPaBOBBIX  aAKTOB,
pPEryNUpPYIOIMX JKWIMIIHBIE IIPAaBOBbIE OTHONICHHS, BO3HHUKAIOIIME II0 ITOBOIY
BIQJICHUS, T[IOJb30BaHMS Y  PACHOPSDKEHHUS  MYHULMNAIBHBIMH  KHAJIBIMH
IOMEIICHUSMH.

3.14. PaccmaTpuBaeT M TOTOBHUT IPOEKTHI OTBETOB Ha OOpallleHHs TpaKaaH
U OpraHu3allyi, MOCTYNMBIIMX B ajapec AJIMHMHHCTpPAllMM Tropoja, MO BOIpOCaM,
OTHECEHHBIM K KOMIIETEHLIUH YITpaBJI€HHUS.

3.15. PaccmatpuBaeT ¥ TOTOBUT OTBETBl Ha OOpalleHHs TIpaxIaH
Y OpraHu3alii, NOCTyNUBLINX B apec yIpaBIeHUs.

3.16. YuacTByeT B MepONpHUATHIX MO MPO(QHIAKTHKE TEPPOPHU3MA, a TaKKe
10 MHUHUMH3aLMM U (WIM) JMKBUJALUWU TIOCIEACTBHA €ro IpOsBIICHUH,
OpraHu3yeMbIX (¢enepalbHBIMH OpraHaMH MCIIOJHHUTENbHOW BIacTH H  (HJIH)
WCIIOJIHUTENIbHBIMA OpraHaMM TIOCYJapCTBEHHOW BJIAacTU XaHThI-MaHCHIICKOTO
aBTOHOMHOTO OKpyra — FOrpsr.

3.17. OcyluecTBnsieT HUHbBIE IMOJHOMOYHS IO PEIICHHIO BOIPOCOB MECTHOI'O
3HaYEHUs M0 y4YacTUI0 B NpO(QUIAKTHKE TeppopHU3Ma, a Takke B MHHHMH3AIHH
U (WIH) TMKBUAALUY TTOCIIEACTBHIA €ro MPOsSBICHHIA.



3.18. Jlna peanusauuu Lened CBOEro CO3IaHHs YIPaBIEHHE OCYILECTBIISET
(GyHKIMM B COOTBETCTBHH C MYHHIMIAIGHBIMH TPABOBHIMM aKTaMH OPraHOB
MECTHOI0 caMoyIpasieHus ropoaa Cypryra.

4. CtpykTypa oTnena

4.1. CTpykTypa M LITaTHas YHCJIEHHOCTh OTHAENa YTBEPKIAETCH B COCTaBe
LITaTHOIO paclUCaHus AenapTaMeHTa MMYIIECTBEHHBIX M 3€MEJBHBIX OTHOIICHHM
pacnopsbkeHHeM AJIMUHUCTPALIMK rOpoJa.

4.2. JleaTenpHOCTh OTHAENa OCYIIECTBIISIETCS B COOTBETCTBHH C IIOJIOXKEHHEM
06 oTzene, yTBEp)XKICHHBIM [IPUKa3aM JUPEKTOpa JAeMapTaMeHTa.

5. CtaTyc HauaJbHUKA OTAENa

5.1. Otmen Bo3riaBiseT HaYaJlbHMK OTHEJIa, HA3HAYaeMbId Ha JOJDKHOCTH
¥ 0CBOOOX/aeMbIH OT JODKHOCTH AUPEKTOPOM JeNapTaMeHTa IO IMPEICTABICHMIO
HavyaJlbHAKA YIOpPaBJIE€HHS M  COIVIACOBAaHHUIO C 3aMECTUTENIEM JUpPEeKTopa
JenapTaMeHTa, KypUpYIOIUM AesITEIbHOCTh YIpaBIeHHS.

5.2. HayanpHuK oOThena OCYIIECTBISET HEMOCPEICTBEHHOE PYKOBOICTBO
JEATENIBHOCTBIO OTZAENla Ha OCHOBE €OUWHOHAYaIMs M HeCeT IMEePCOHAIBHYIO
OTBETCTBEHHOCTh 3@  BBINIOJIHEHHWE  BO3JIOXKEHHBIX Ha  OTAeN  (DYHKIIMIA,
3a HecoO/IoJiIeHHe [eHCTBYIOIEro 3aKOHOJATENbCTBA, COXPAHHOCTH JIOKYMEHTOB,
HaXONAIIMXCA B BEACHUM OTHENa, 3a pasMialleHue cioyxeOHod wuHpopMmammw,
COCTOSIHME TPYAOBOW U UCTIOTHUTEIHHON TUCIUILTHHEL.

5.3. HavansHHUK oTHENna:

- TMpeACTaBiseT Ha YTBEPXKIAEHUE AUPEKTOpPY JHemapTaMeHTa IIOJIOKEHHE
00 oTaene, U3MEHEHHS B HETO;

- IPEeACTaBISET OUPEKTOpPY JernapTaMeHTa MO COTJIaCOBAaHHMIO C HAYaJIbHHKOM
yOpaBJIE€HUs Yy4YeTa M paclOpelelieHuss JKWIbs M 3aMEeCTUTeJeM IUpeKTopa
JenapTamMeHTa, KypUpPYIOUIMM  AESTENbHOCTh  YINpABICHHUS,  IpeIIOKEHHUST
0 3aMEIIEHUH BaKaHTHBIX JOJDKHOCTEH paOOTHUKOB OT/ENA.

- naeT paboTHUKaM OTAena obs3aTeNbHbIe NI HUX NMUCHMEHHBIE WM YCTHBIE
yKa3aHHs II0 BOIPOCaM, OTHECEHHBIM K KOMIIETEHIIMH OTAeNia, KOHTPOJHUpPYET
WX MCIIOJIHEHHE;

- IPOBOJUT COBEIIAHMS 10 BOIPOCaM JIEATEILHOCTH OT/ENA;

- HampaBiIeT JUPEKTOpY JemnapTaMeHTa INpeICTaBleHUs O IOOIIPEeHHH
WIM TPEJIOKEHUS O NPUMEHEHHWH AWCLUIUIMHAPHOTO B3BICKAHHUA K pabOTHHKaM
oTJIeNIa;

- BelleT B mpenenax (GyHKLIMHA, BO3JIOXKEHHBIX Ha OTHEN, IPHEM TIpaxKaaH
U TIpeJICTaBUTENIEN OpraHu3alMii;

- HampaBlsieT [UPEKTOpY JemapTaMeHTa IPeIJIOKEHHS O HeOOXOIUMOCTH
HOBBIIIEHUS KBATU(GUKAUKA paOOTHHUKOB OT/IENA;

- BHOCUT B YCTaHOBJIICHHOM TIIOpSJIKE Ha pacCMOTPEHHE ITUPEKTOpPY
JenapTaMeHTa IIPOEKThl MyHHUIUIIAJIBHBIX TIPAaBOBBIX aKTOB 10 BOIPOCAaM, BXOISIINM
B KOMIIETEHIIHIO OTIENIA;

- OpraHM3yeT MWCIOJIHEHUWE MYHHIUMNAJIBHBIX IMPaBOBBIX AKTOB, KaCAIOIIUXCSH
JIesITEIbHOCTH OTAENA;



- OCYILECTBIISIET UHBIE MTOJIHOMOYHS, BO3JIOKEHHbIE HA HETO B YCTaHOBJIEHHOM
MOPSIJIKE.

5.4. Ha nepron OoTCyTCTBUS HadalbHUKa OTAENIa ero O0S3aHHOCTH BBHITIOJIHSET
IJIaBHBIA CIEIUAIMCT OTAENa B COOTBETCTBUM C MYHHMIIMIIAIBHBIM MPABOBBIM aKTOM
B MIOpPSIAKE, IPEAYCMOTPEHHOM JIEUCTBYIOIIMM 3aKOHOIaTE€IHCTBOM.

6. 3aKIIOYHTEBHBIE MTOJ0XEHUS

6.1. Otoen HeceT OTBETCTBEHHOCTh, IMPEAYCMOTPEHHYIO 3aKOHOIATEHCTBOM
¥ MyHULMNAJIBHBIMA INPAaBOBBIMH aKTaMH, 3a HEBBIIOJIHEHHWE WIIM HEHaJJiexaliee
BBITIOJTHEHHE BO3JIOXKEHHBIX Ha HEr0 (yHKIIHH.

6.2. IlepcoHanbHas OTBETCTBEHHOCTh Ha4aJIbHMKA OTeNa U pabOTHUKOB OTIeNa
YCTaHaBJIMBAETCS B MX TPYAOBBIX JOrOBOPAaX M JIOHKHOCTHBIX HHCTPYKLIHSX.

6.3. I3meHeHnns u pomnojHeHHs B Hactoslee [lonoxeHne BHOCATCA NMPHKa30M
JienapTaMeHTa.



