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[Tpunoxenue Ne 1
K MpHKa3y AenapTaMeHTa
apXHTEKTYpbl H IPaJOCTPOHTENLCTBA

ot L5 2047 NI

[Tonoxenue
06 oT/iefe MJIaHMPOBAHKS, 3KOHOMHYECKOr0 aHAJIM3a H MOHHTOPHHTA
JienapTaMeHTa apXUTEeKTYpPbl H IPaoCTPOHTENBCTBA

1. O61mue nonoxXeHus
1.1 Otaen niaHMpoOBaHMs, 3KOHOMHUYECKOIO aHANN3a U MOHMTOPHUHIa (1anee
«OTzeNna») ABIAETCS CTPYKTYPHBIM MOJIpa3fieIieHHeM JIerapTaMeHTa apXUTeKTypb! U
rpaJoCTPOUTENBCTBA (anee —aenapTaMenT) AJIMHHHCTPALIHH ropo/a.

1.2. Otmen B cBoeit jesTensHOCTH pykoBojacTByercs Koncrurynuei
Poccuiickoit ~ ®enepaumu,  3akoHomatensctBoM  Poccuiickod  ®eneparny,
3aKOHOAATEILCTBOM
Xantsi-MaHcuiickoro asToHoMHOro okpyra — lOrpei, YcraBoM MyHHIMNAIBHOTO
obpaszoBanusi ropoxackod okpyr ropoa CypryT, HHBIMM MYHHIHNAIbHBIMH
npaBoBeiMH akTaMH ropozna Cypryta, IlonoxeHneMm o nenapTaMeHTE apXUTEKTYpbl
M TIPaJOCTPOHMTENbCTBA, NpHKa3aMH JenapTaMeHTa, a TaKkKe HaCTOsALMM
[TonoxxeHueM.

1.3. Otaen He sABAsieTCs IOPHAWYECKHM JTHLIOM.

1.4. MecTonaxoxaenue otaena: 628404, yi. Bocxoa, a. 4, r. Cypryt, XaHTbi-
Mancuiickuii aBToHOMHBIH okpyr — FOrpa, TioMeHckas 061acTh.

1.5. duHAHCHPOBAaHHE PACXOIOB Ha COJIEPXKaHHWE OT/e/la OCYLIECTBIAETCH 3a
cueT cpe/IcTB GrojKeTa ropozia B mpeJieNax yTBepK/IEHHbIX aCCHIHOBaHHH.

2.1lenmm otnena
OCHOBHBIMHU LIEJISIMH OTZEJIa ABJIAIOTCA:

2.1. Opranusauus paboTsl Mo GOPMHUPOBAHMIO M PACXOJIOBAHHIO CPEICTB Ha
peau3allfio roCyIapCTBEHHBIX U MyHHLMIIATBHBIX IIPOrPaMM.

2.2. OfecneyeHue  BbINOJHEHWss  (QYHKIMH  TJIaBHOTO  PacnopsiUTells
010 KeTHBIX CPEJICTB.

2.3. ObecnedeHne BbINONHEHHs QYHKUHM aIMHHHCTPATOpa A0X0[0B GrojKeTa
ropoja (B 4acTH MIAHUPOBaHKs JIOXO/IOB).

2.4. MOHMTOPMHI  WCTIONHEHHWs TOCYJapCTBEHHBIX ¥ MYHHIMIANbHBIX
TporpaMM, B 4aCTH PacXxo/10BaHHs O1OKETHBIX CPEICTB.

2.5. Opranu3anus JOroBOpHOW paboThl B 4YacTH PpasMELICHHS CpPeicTs
HapYKHOH peKamMbl.
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2.6. KoOpauHALHS H KOHTPOJb MO MPOBEIEHHIO MPETEH3UOHHOH paboThl Mo
JIOTOBOPHBIM 00A3aTe/IbCTBAM B HaCTH Pa3MELIEHHsA CPEICTB HAPY)KHOH PeKIaMBbl.

2.7. MOHHTODHHT  HCIOJHEHHs JOTOBODHBIX  00s3aTebCTB B HacTH
pasMelleH s CPeJICTB HapYKHOM peKJIaMbl.

3. OyHKuMM OTAENa

JUis BBITIONHEHHS] BO3JIOXKEHHBIX 3aJad OTAeN OCYLIECTBIAET ClEeayrolune
GyHKLHH:

3.1. BeinonHsier PyHKUHM [IABHOTO pacnopaauTes O10/UKeTHBIX CPECTB:

- dopMupyeT nepeveHb IOJBENOMCTBEHHBIX €My pacropsiuTesned U
noJsiyyaresnei 010/KETHBIX CPE/ICTB;

- BeJeT pEeecTp pacXOAHbIX 00sA3aTeNbCTB, MOMNEKAIMX MCIOIHEHHIO B
mpezeNnax YTBEpXKAEHHBIX JIMMHTOB OIO/UKETHBIX 0053aTeNbCTB M OrODKETHBIX
aCCUTHOBAHMH;

- OCylIecTB/seT IUIAHMpOBaHHE COOTBETCTBYIOIIMX pacxooB Oromxkera,
cocTanlisieT 000CHOBaHMA OIOKETHBIX aCCHTHOBAHHIH;

- COCTAaBNS€T M BeAeT OMKETHYI0 POCMHCH, TOTOBHUT MPEUIOKEHHS M0
pacrpeeneH o OrKETHBIX ACCHUIHOBAHMiA, IMMHUTOB OO/DKETHBIX 0053aTENILCTB M0
[10/IBEIOMCTBEHHBIM PaCTOPSAMTENAM U MOTydaTelisM OlO/DKETHBIX CPE/ICTB M BEAET
yueT MCIIOJIHEeHHS COOTBETCTBYIOLIEH 4acTH Olo/DKeTa;

- BHOCHMT TMpeWIOKeHWs M0 GOPMHPOBAHHIO M H3MCHEHWIO JIMMUTOB
OKODKETHBIX 0053aTENbCTB;

- BHOCHT NPEUIOXKEHHs 1O POPMUPOBAHHUIO U U3MEHEHHUIO CBOJHOM OI0/UKETHOH
POCITHCH;

- OmpejensieT MOPSAOK YTBEPHKIEHHS OHOKETHBIX CMET MOJBEAOMCTBEHHbIX
rnonydareneii 610/UKETHBIX CPEICTB, ABJISIOMNXCS Ka3eHHBIMH YUPEXKACHUIMH;

- obecrieunBaeT COOMIONEHHE MOJyYaTeqsIMH MEXOIO/DKETHBIX —CyOcHInH,
cyOBeHIHil M MHBIX MeXOIODKETHBIX TPaHC(EPTOB, HMEIOIIHX LEeBOE Ha3HAUCHHE,
a TaKKe MHBIX cyOcHIni ¥ GIOKETHBIX WHBECTHLMH, OMpEeNENeHHbIX bromxeTHbIM
Konexcom Poccuiickoii ®eaepaiiii, yCIOBUH, Lejied H MOPANKA, YCTaHOBICHHbLIX
P WX TMPENOCTABICHHH;

- (OpMHpYyeT IOKIaJ OCHOBHBIX Pe3yJbTaTOB M HANpaBleHHH NesATeNbHOCTH
JenapraMeHTa K NpoeKTy Oro/kera;

- ¢opMHpyeT GIOUKETHYIO OTYETHOCTb TIABHOIO PacropsAHuTes OrOIKETHBIX
CpeICTB.

3.2  BrimonsseT QyHKIHH aIMHHHCTPATOPa 10XOA0B!

- (opMHpyeT nepedeHb MOJBEOMCTBEHHBIX €My aJIMHHUCTPaTOPOB J0XO/0B
O KeTa;

- MpeJCTaBIseT CBeJEHHs, HEOOXONMMMBIE IS COCTABICHHS CPEIHECPOTHOrO
dMHaHCOBOTO IUIaHa ¥ (MIM) NpoeKTa O10KeTa;

- peJICTABJISIET CBEICHHs LISl COCTABJIEHHs H BEJICHHS KacCOBOIO IIaHa;

- )OpMHpYET W MPEeJCTaBIsET OTYETHOCTh [MIABHOr0 aMHHHCTPATOpPa J0XON0B
GromKeTa (32 MCKIIIOYeHHEeM O10/DKEeTHOM OTYETHOCTH);

- (opMHpyeT AOKYMEHTBI [UIs B3bICKAHHA 3a/I0DKEHHOCTH MO ILIATEXKaM B
6o KeT, nenei u mrpados;
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- BEJIET PeecTp HCIIONHEHUs 00543aTeNbCTB M0 I0XO0/1aM,

- y4acTByeT B pealu3allid JIaHa MEpONPHATHH 10 MOOMJIM3ALHMH 0XOJOB,
ONTHMH3ALHHA PaCX0J0B MECTHOTO O10/1KeTa,

- dopMupyeT ¥ TpEACTaBIsSeT CBEJEHHS H OMOKETHYIO OTHYETHOCTb IO
noX01aM.

3.3. IlpoBomut paboTy Mo 3aKIIOYEHHIO JOTOBOPOB (pa3MelleHHe CPelcTB
Hapy)KHOM peKJiaMbl) U KOHTPOJIb 38 HX HCTIOTHEHHEM.

3.4. BeimonHser ¢GYHKUWH OTBETCTBEHHOIO CTPYKTYPHOTO MOJApas/e/eHHs
no GOPMUPOBAHHIO ¥ UCTIONHEHHMIO COTJIAIICHHH C OPraHH3alMsIMK PasInYHBIX (OpM
coGCTBEHHOCTH, OpraHaMy rocy1apCTBEHHOM BJIACTH MO pacXoaM, YTBEPK/IEHHBIM B
610KeTHOM POCTIMCH JeNapTaMeHTa apXUTEKTYPhI ¥ rPaIoCTPOUTENILCTBA.

3.5. OcymecTBisier KOOPAMHALUMIO W  KOHTPOJIb MO  NPOBEACHHIO
NpeTeH3HOHHOM paGoThI O JOrOBOPHBIM 0053aTeNECTBAM.

3.6. Brimonnser GYHKLMH OTBETCTBEHHOI'O HCTIOJTHHUTES 3a
HH(POPMALMOHHOE COINPOBOXIECHHE B XO/€ pealH3allHH HALHOHANLHOrO MPOEKTa
«be3onacHble ¥ KauecTBEHHbIe aBTOMOOMIIbHBIE IOPOTH.

3.7. Bpinonuser (QYHKUWH OTBETCTBEHHOTO CTPYKTYPHOIO MOApa3sJeNeHus
[0 IIAHMPOBAHMIO CPE/CTB M OPraHM3alMK QUHAHCHPOBAHMUS M COPHHAHCHPOBAHKSA
CTPOMTENBCTBA M  KANMTAIBHOTO  PEMOHTa  OOBEKTOB ~ MYHWLHNAIbHOH
cOOCTBEHHOCTH.

3.8. OGecrmeurBaeT CBOSBPEMEHHOE MpPEJOCTABICHHE HMHPOpPMAUMKM |
OTYETOB B OpraHbl rocyJapcTBeHHOH BiracTH XaHTbl - MaHCHHCKOr0 aBTOHOMHOIO
okpyra — FOrpsi, CTPYKTypHbIe NoJipas/ieieHust AIMHHACTPALMM ropoja B 4acTH
MCIOJNHEHHs PACXO/IOB H JI0X0/10B OKOJpKeTa.

3.9. VYuacteyer B (OpMHPOBAHMM ILUIAHOB M MPOTHO30B CTPOMTEIILCTBA,
PEKOHCTPYKIMM OOBEKTOB IKHIMIIHOIO, COLMANBHOrO Ha3HA4YeHWs, 00BEKTOB
MH)KCHEPHOH M KOMMYHaJIbHOH HH(PACTPYKTYphl, @ TAKXKE KallMTaJbHOIO pEMOHTa
0OBEKTOB MYHHIIMITAILHOH COOCTBEHHOCTH.

3.10. TIpoBOAMT aHANM3 WCTIOJIHEHHS JOTOBOPHBIX 00s3aTENBCTB (B 4HacTH
PEKJIAMHOM JeATEbHOCTH), COTJIALIEHHH.

3.11. TlIposomut c60p WHpOPMALMH M AHATH3 MCTIONHEHHUS IrOCYIapCTBEHHBIX
W MyHMIIMNATBHBIX POrPaMM, B YaCTH Pacxo/0B Oo/keTa.

3.12. ®opmEpyeT WHBECTHLIHOHHOE TPEUIOKEHHE A BKIIOYEHHS 00BEKTOB
B rOCY/IapCTBEHHBIE TPOrPaMMEI.

3.13. VYuacTByeT B pealM3allM¥ KOHUECCHOHHBIX COIJIAIIGHMH B HacTH
MOJIHOMOYHH JierapTaMeHTa apXUTEeKTYPbl H IPaZloCTPOHTEILCTBA.

3.14. TOTOBHT NpeIOXKeHHs W OOOCHOBAHMA 10 BHECEHHIO H3MEHEHWH B
rocy/IapCTBEHHBIE IIPOrPaMMBI.

3.15. @opmHpyeT M HampaplsfeT 3aiBKM Ha BbIIEICHHE MEXOH0DKETHBIX
TpaHc(epToB.

3.16. BepmeT y4eT O HAYMC/IEHHH M NEPEYMCIEHHH CYMM HEOCHOBATEJIHLHOIO
oboraiienns 3a He3aKOHHOE Pa3MelleHHe PEKIaMHbIX KOHCTPYKLHMH
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4. Craryc HayalbHUKa OTIENa

4.1. Otpen BO3rAaBIACT HaYaJIbHHK OTAENa, Ha3zHayaeMbld Ha [OJDKHOCTb
JMpEeKTOpOM  [enapTamMeHTa Mo MpeacTaBIeHHIO 3aMecTHTeNs  JHMpeKTopa
flenapTaMeHTa.

4.2. HauanpHHK OTA€IA OCYILLECTBIAET HerocpeACTBEHHOE PYKOBOJCTBO
JeATENbHOCTBIO OT/eNa  Ha OCHOBE eJWHOHAJanusi M HECET MepPCOHANIBHYIO
OTBETCTBEHHOCTH 32 BBINOJIHEHNE BO3JIOXKEHHBIX Ha 0TS dynximi, 3a coOmojieHHe
JeiiCTBYyIOIIEro 3aKOHOAATENbCTEA, COXPaHHOCTb JIOKyMEHTOB, HAXOJALIMXCA B
BelleHHH OT/]eNa, 33 pa3rjalicHAe cyxe6HOH HH(bOpMALIHY, COCTOSIHHE TPYIOBOH
H UCTIOMHUTENBHON JUCIMILIHHEL.

4 3. HayanbHHK OTAENA.

- TpeiACTaBAeT HA COrIacOBAaHHE 3AMECTHTENIO JHPEKTOPY nenapTaMeHTa
apXUTEKTYpHI U rpajioCTPOUTENBCTBA [oNOXKeHNe 00 oT/Iele, H3MEHEH!s B HETO,

- [peicTaBIseT 3aMECTHTENO JUpeKTopa JAenapTamMenTa apXUTEKTYPbl
W TpajOCTPOHTENHCTBA npeiokKeH!s O 3aMeIeHUH BAKAHTHBIX JOJDKHOCTEH
pabOTHUKOB OTAENA;

- jaeT paboTHHMKaM OTAena obs3aTebHble J HUX MHChMEHHBIC WIH yCTHBIE
yKa3aHHa [0 BOTIpOCaM, OTHECEHHBHIM K KOMIIETEHLHH OTAeNa, KOHTPOJIUpYeT
MX UCTIOTHEHHE]

- IPOBOJMT COBEIAHHK 110 BOMpOCAM JIeSATeNbHOCTH OTAENa,

- HanpasJfeT 3aMEeCTHTEIIO JernapTaMeHTa apXUTeKTyphbl H rpajoCTpPOUTEIBCTBA
MpefcTaBNenHns O MOOMIPEHUH WIM JMCUMIUIMHAPHOM B3bICKAHHH pabOTHHKOB
otaena,

- HanpaBjiseT 3aMECTHTEIIO qupexTopa  JenapTaMeHTa APXHTEKTYPbl
¥ TPaJoCTPOUTENIBCTBA TpeIoKeHUs 0 HeoOGXOIUMOCTH MOBBIICHHA KBaTH(HUKALIH
pabOTHHKOB OTAENA;

- BHOCHT B YCTAHOBIICHHOM TOPSAJIKE Ha pacCMOTPEHHE 3aMECTHTEIIO MpEeKTOpa
JenapTaMeHTa apXMTeKTypel H IPalOCTPOMTEINBCTBA  TIPOCKTHI MyHHULMIIATBHBIX
[paBOBBIX aKTOB M0 BONPOCaM, BXOJIAILIMM B KOMIETEHIIHIO OT/ENa,

- OpraHM3yeT HCNOIHCHHE MyHHLMNAIbHBIX TPAaBOBBIX aKTOB, KacaroLMXCs
JIeSTeNHbHOCTH OTAENA;

- OCyLeCTBISET UHBIC [1OJIHOMOUMS, BO3JIOKEHHBIE HA HErO B yCTAHOBJIEHHOM
nopsLIKe.

5 3aKIIIOYUTEIBHOE MOJ0KEHHE

5.1 TlepcoHaubHas OTBETCTBEHHOCTh PYKOBOMHMTENA H pabOTHMKOB OTAENA
yCTAHABIHBAETCS B MX TPYAOBBIX JI0roBOpax.



5.2 BHeceHHWe W3MEHEHMH MW JOMOJHEHHMM B Hacrosmee [lomoxeHue
NPOM3BOAATCS B MIOPSKE €ro MPUHATHA.

CornacoBaHo:

3amecTHTeNb JUPEKTOpa JenapTaMeHTa
apXHTEKTYPBI H IPaZloCTPOUTENILCTBA

//"r -~ A.A. Pomanos
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