MYHI/IIH/IHA.TH)}—IOE OBPA30BAHUME
I'OPOJICKOM OKPYI CYPI'VT
XAHTBI-MAHCHUHMCKOI'O ABTOHOMHOI'O OKPYTA — IOI'PbI

AIMUHHMCTPAITHS TOPOJIA

IIOCTAHOBJIEHUE

« (;?/0 » 002/ 2072_\’3 Ne 35’?7“

O6 yTBepxneHun

aJIMMHHUCTPATUBHOTO perjlaMeHTa
IIPEeIOCTaBICHUS MyHULIHUIIAIEHON
ycnyru «IIpemocraBnenue uadopManuu
00 0bBexTax yvera, copepxamneiics

B pEeCTpe MYHHUIUIIATEHOIO HMYILIECTBAY
U [IPU3HAHWH YTPATUBILAMHU CHILY
HEKOTOPBIX MyHHUIUIAIBHBIX

IIPaBOBBIX aKTOB

B cootBercTBUE ¢ I'paxxmaHckuM KomexkcoM Poccuifickoi ®enepanumy,
pemenueM Jlymel ropoga ot 07.10.2009 Ne 604-1V IIT" «O ITonosxeHuH o IOpsJIKE
YOPABIICHUsI U DPAaCHOPKEHHS HMYIIECTBOM, HAXONAIIMMCH B MyHHIMIATBHOMN
COOCTBEHHOCTH», OCTAHOBICHUSAMHE A IMHHHCTpPALIHH ropoja ot 24.08.2021 Ne 7477
«O mopsnke pa3pabOTKH U yTBEPXKIEHHS aIMUHHUCTPATUBHBIX pPErjaMEeHTOB
IIPENOCTABICHHS MyHAIMIIANBHEIX YCIyr», oT 14.10.2021 Ne 8890 «O6 yrBepsaeHuH
peecTpa MyHHIMNANBHBIX yCIyT ropojackoro okpyra Cypryr XanTs-MaHCHICKOTO
aBTOHOMHOTO Okpyra — IOrpel», pacmopskeHHAMH AIMHHUCTPaIMH TOPOAA
ot 30.12.2005 Ne 3686 «O6 yreepxnenun Periamenta AJIMHMHUCTpAIMH TOpPOa»,
ot 06.07.2012 Ne 1894 «OG6 yTBepKICHUH IIOJIOXKEHUI O MOpsJIKE BENEHUS peecTpa
MYHHMIIMIIAJIIEHOTO UMYIIIECTBAY

1. VIBepAMTE aIMUHHCTPATHBHBIA DEIVIAMEHT IIPELOCTABIEHHUS MYHHUIH-
nanbHO# ycryru «llpenocrapnenne uHpopManum o6 06BeKTax yuera W3 peecTpa
MYHHIUIIAIBHOTO UMYIIECTBA» COMVIACHO IPHIIOXKEHHIO.

2. IIpu3HaTh yTPaTUBLIMMHE CHJIY TIOCTAHOBIICHHS AJMUHHUCTpalLlK rOpoAa:

- 0T 09.04.2012 Ne 2368 «O6 yTBep)KI€HHH aIMUHHCTPATHBHOTO pernameHTa
MpeoCTaBNeHusl MyHMIMNanbHO! yenyru «llpenocrapnenve cBepenuit u3 peecrpa
MYHHIMIIAIEHOTO UMYIIIECTBA;

- or 28.01.2013 Ne 426 «O BHeCeHHHM M3MEHEHHS B IOCTAHOBJICHHE
Anvunuctpanimu  ropoga ot 09.04.2012 Ne 2368 «O6 YTBEPXKIACHUU
aIMMHMCTPaTHBHOTO  pETNIaMeHTa IpeNoCTaBleHus ycuyrd «llpemocTaBneHue
CBEJICHUM U3 pEeCTPa MyHUIIUIIANBEHOTO UMY IIIECTBAY;




- ot 31.10.2013 Ne 3696 «O BHeceHMH W3MEHEHHH B [OCTAHOBIICHUE
Anmvunuctpanuu  ropoga ot 09.04.2012  Ne 2368 «O6 yTBepxAeHHH
aIMMHUCTPATUBHOIO perijaMeHTa mpejocTtaBneHus ycnyru «[Ipemocrabienue
CBEJIEHMH U3 PeecTpa MyHHLUIIATLHOTO UMYIIECTBAY;

- or 02.07.2014 Ne 4468 «O BHeCeHHM H3MEHEHHS B IIOCTAHOBIICHHUE
Anmvunvctpanuu  ropoga  or  09.04.2012 Ne 2368 «O6  yTBepKIEHMH
aIMUHUCTPATHBHOIO  perjaMeHTa IPefOCTaBlIeHUs MYHHUIMIAIBHONH  YCIyru
«IIpenocrapnenue cBeIeHUI U3 peecTpa MyHUIUIIAILHOTO KMYILECTBAY;

- or 28.10.2015 Ne 7574 «O BHeceHMH HW3MEHEHMs B IIOCTAHOBIICHHUE
Anmunauctpaiua  ropoga  oT  09.04.2012 Ne 2368 «O6  yTBepxIeHUH
aIMUHUCTPATUBHOIO  perjaMeHTa IIpeJOCTaBICHUS MYHHLHUIAJIBHON  yciayru
«IIpemocTaBnenne CBeNEHUH U3 peecTpa MyHHLHUNAIBHOTO KMYILECTBAY;

- or 14.01.2016 Ne 127 «O BHeCeHHH W3MEHEHMH B IOCTAHOBICHUE
AnmuaucTtpanuu  ropoja  or  09.04.2012 Ne 2368 «O6 yTBepkIeHHH
aIMUHHCTPATHBHOIO  pETlaMeHTa IpeJOCTaBIeHHMS MYyHHLHIAIBHON  yCIayru
«IIpenocrapieHne CBeIeHUH U3 peecTpa MyHHLUNAILHOTO UMYILECTBAY;

- ot 28.07.2016 Ne 5659 «O BHeceHHWM W3MEHEHHH B IIOCTAaHOBICHHE
AnvunucTpanu  ropoga  or  09.04.2012 Ne 2368 «O6 yTBepxIaeHHH
aIMUHHCTPATUBHOIO  pErNlaMeHTa IMpPeJOCTaBIE€HMS MYHHUIMIIATBHON  YCIyrd
«IIpenocraBnenue cBeleHUH U3 peecTpa MyHHIIMIIAIEHOIO UMY IIIECTBAY;

- ot 06.12.2017 Ne 10667 «O BHeCeHMM H3MEHEHHMS B IIOCTAaHOBJICHHE
Anvunuctpamuu  ropoga ot 09.04.2012 Ne 2368 «O6  yTBepkIEHUH
aJMMHUCTPATUBHOIO pEIVIaMEHTa IIPeNOCTaBieHUs MYHHULMIIAIBHOW  YCIyTH
«[IpenocraBieHue CBeIEHHH M3 peecTpa MyHHUIHIIAIEHOIO HMYILIECTBAY;

- ot 06.06.2018 Ne 4250 «O BHeceHMH H3MEHEHHS B II0CTAHOBJIEHHE
Anmunnctpamuun ropoaa ot 09.04.2012 Ne 2368 «0O6 yTBepXKIeHHH
aAMHHHCTPAaTUBHOIO perjiaMeHTa IIPefOoCTaBICHHS MYHHULHUNAIBHOH  yCIIyTH
«IIpenocTraBneHue cBeIeHUH U3 peecTpa MyHUIIUIAIIEHOTO HMYIIECTBAY;

- ot 27.08.2018 Ne 6496 «O BHeceHHMH H3MEHEHHS B IIOCTAHOBJIEHHE
AnvuHuctpanuu  ropoja ot 09.04.2012 Ne 2368 «O6 yTBepXIeHHH
aJIMMHUCTPAaTHBHOIO  pErjaMeHTa IIPeNOCTaBICHUS MYHHUIUNAIBHOH  YCIIyTH
«IIpemocraBneHue CBeIEHUH U3 peecTpa MyHHUIMIIATHHOTO HMYILECTBAY,

- ot 16.11.2018 Ne 8661 «O BHeceHMH H3MEHEHHS B IIOCTAHOBIIEHHE
Apvunuctpamuu  ropoma or 09.04.2012 Ne 2368 «O6  yTBepKIEeHUH
aAMHMHUCTPATUBHOTO perjllaMeHTa IPeJOCTaBICHHUs MYHHUIUNAIBHON  yCIyrd
«IIpenoctaBneHue cBeleHUH U3 peecTpa MyHHULIMIIAILHOTO HMYIIIECTBAY;

- or 06.11.2019 Ne 8187 «O BHeceHHH H3MEHEHHH B IIOCTAHOBIIEHHE
ApvuHuctpanmuu ropoga ot 09.04.2012 Ne 2368 «O6  yTBepxmeHHU
aJIIMUHHACTPATHBHOTO periiaMeHTa TpPeJOCTaBICHHUS MYyHHIMIIAJBHOW  YCIIyTH
«IIpenocraBneHue cBeieHUH U3 peecTpa MyHUIUIIAILHOIO UMY ILECTBAY,

- or 17.12.2020 Ne 9614 «O BHeceHWH H3MEHEHHMH B IIOCTAHOBIICHHE
Anvunnctpanmu  ropoga ot 09.04.2012  Ne 2368 «O6  yTBepXIOeHHH
aJMMHHACTPAaTHUBHOTO perjlaMeHTa IPEOCTaBICHUS MYyHHIMIIAJLHOM  YCIyTH
«[IpenocraBnenue cBeieHUH U3 peecTpa MyHHIIMIIAIEHOTO HMYIIIECTBAY,




(%)

- oT 19.07.2021 Ne 5987 «O BHeceHMM W3MeHeHHH B IIOCTaHOBJIEHHE
AIMuHHCTpalMH  ropoga ot 09.04.2012 Ne 2368 «O6 YTBEPXICHUH
aAMUHHUCTPATHBHOIO  pErjaMeHTa MpEJOCTaBIEHUs MYHHLHIIATBHON YCIIyTH
«IIpenocrapnenue cBefeHui U3 peecTpa MYHUIUTIAJIBHOIO UMYILIECTBAY;

- OT 26.04.2022 Ne 3325 «O BHeCEHHH W3MEHEHHH B MOCTAHOBICHHE
AIMHHUCTpaIMH  ropoja ot 09.04.2012 Ne 2368 «O6 YTIBEPKIECHHH
4AMHUHACTPaTHBHOIO  DETNIaMeHTa MPENOCTABIEHHS MYHHIMNAILHOLMN yCIyTH
«lIpenocTasnenue CBe/ieHNUIl U3 peecTpa MyHUIUIATHHOTO HMYIIEeCTBaY,

- or 16.01.2023 Ne 279 «O BHeCeHMH W3MEHEHHH B NOCTAHOBIEHHE
AnvuaucTpanmi  ropona ot 09.04.2012 Ne 2368 «O6 YTBEPXICHUH
aZIMMHUCTPATHBHOIO ~ DErJaMeHTa IPEeJOCTaBlEHHsS  MYHHIIHIATBHOMN YCIYTH
«IIpeocrapienye CBEEHUI U3 peecTpa MYHHLMIATBHOTO HUMYIIIECTBAY.

3. JlemapTaMeHTy MacCOBBIX KOMMYHHKalliid M aHaJIWTHKM DPa3sMECTUTH
HACTOAIICe IIOCTAHOBIIEHHE Ha OQHUMANBHOM IOpTane AJMHHHCTDAMM TOPOJA:
www.admsurgut.ru.

4. MyHAIMNATEHOMY Ka3eHHOMY yupexaeHuio «Harm ropoay» omy0OJIHKOBaTh
HaCTOsIIIEE IIOCTAHOBNIEHHE B rasete « CypryTcKue BeIOMOCTH.

5. Hacrosimee mocTaHOBIIEHHe BCTyHaeT B CHIy IOCHE ero OopUIIHANTBEHOTO
OITyOIIMKOBaHHSI.

6. KOHTponb 3a BBHINOJHEHHEM IIOCTAHOBIIEHHS BO3JNOXHTD HA 3aMeCTHUTENS
- I'naBb1 roposia, xypupyromero chepy ropoackoro xossicrsa, [IPUPOAOIIOIb30BaHHUSI
¥ SKOJIOTMHM, YNPABICHHA 3EMENBHBIMH PECYpcaMH TOPOJCKOIO OKpyra M HMYIIe-
CTBOM, HaXOJSLUMHCS B MyHUIIUIIAIBEHOM COOCTBEHHOCTH.

poz A.C. ®unaros
T, ,
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IIpunoxenue
K IIOCTaHOBJIEHHIO

AIMUHHCTpaIlUK ropoJia
or J0.0J 2043 Ne 85

AIMUHUCTpPaTHBHEIH perjlaMeHT
IIPEeOCTaBIEHNs MyHULIMIIANBHOH yenyru «IIpenocrasnenue nHpopManuu
006 06BeKTax y4yera U3 peecTpa MyHHUIUITATBHOIO HMYIIECTBA»

Pasznen I. O6uue nonoxenus

1. Hacrosimuil aIMHUHHCTpaTHBHBIA periaMeHT YCTaHABJIMBAET IOPSAIOK
U CPOKH IIpeJOCTaBIeHHs MyHUIUMNANBHOH yciyru «IIpenocraBneHne HHGOpMAaLUU
06 oO0BexTax yuyera M3 peecTpa MYHHIUNAIBHOIO HWMYyINECTBay (Hamee —
aJIMAHHACTPAaTUBHBIA pPETIaMeHT, MyHUITUIIAIbHAs YCIIyTa).

2. B pamkax MyHHIMIIQIBHOW YCIyTH MOXET OBITh INpefoCTaBleHa
uHGOpMaIys B OTHOIICHHUH:

- HaXOJAIIErocsi B MyHULIUNIANEHON COOCTBEHHOCTH HEJBUKUMOTO UMYILIECTBA
(3maHMe, CTpoeHHEe, COOpYXEHHe WM OOBEKT He3aBepIIEHHOI'O CTPOUTENLCTBA,
3€MEJIbHBIA YUYacTOK, XHJIOE, HEXUJIOe NOMEIIeHHWEe WIM HHOM IPOYHO CBS3aHHBIM
c 3emiedl 00BeKT, IepeMelleHHe KoToporo 0e3 copasmepHoro yiiepba
€ro Ha3HA4YeHHWIO HEBO3MOXHO, JMOO HHOE MMYINECTBO, OTHECEHHOE 3aKOHOM
K HEJIBHDKMMOCTH );

- HaxOJAILErocs B MyHHLHNAIHHONU COOCTBEHHOCTH IBHXKHMOTO HMYIIECTBA,
aKmui, fgoned (BKJIAZOB) B YCTaBHOM (CKJIaIOYHOM) KalWTalle XO3SHCTBEHHOIO
ofIlecTBa MM TOBapHIIeCTBa JHOO HHOe HMYINECTBO, HE OTHOCSINEeCs
K HEIBH)XXMMBIM M [BH)XXMMBIM BEIIaM, CTOMMOCTh KOTOPOTO MPEBHIIAET pa3Mep,
YCTAHOBJICHHBII pEIIEHUSMH NPENCTaBUTENBHBIX OPraHOB COOTBETCTBYFOILUX
MyHHLIMIAIBHBIX 00pa3oBaHuii, a Taike 0co00 ILIEHHOTO ABHXXMMOIO MMYIIECTBA,
3aKpEINIEHHOTO 3@  aBTOHOMHBIMH M OIOJDKETHBIMH  IOCYAapCTBEHHBIMHU
WIA MYHHLMNAIBHBIME YUYPEXACHUSIMHU U OIpEIelIECHHOE B COOTBETCTBHH
¢ @epepanbHbiM  3akoHOM oT 03.11.2006 Ne 174-®3 «O6 aBTOHOMHBIX
YUPEXKACHUIX Y,

- MyHHULUNAIBHBIX YHHUTapPHBIX NPEANpHIATHH, MyHULIUIANBHEIX YIpEXIeHHH,
XO3SICTBEHHBIX OOINECTB, TOBapUILIECTB, aKLUHH, HOJH (BKJIAgsl) B YCTaBHOM
(ckyazovyHOM) KanuTale KOTOPHIX NpPHHAIEXKAT MYyHHLIHIAIBHBIM 06pa3oBaHHAM,
UHBIX IOPUIWYECKHX JIML, YyupenuTeneMm (YYaCTHUKOM) KOTOPHIX  SIBISIETCS
MyHHUIUNaTbHOE 00pa3oBaHue.

3. Kpyr 3asaButenet.

3.1. Vcmyra mpenocraBnsieTcss JFOOBIM — 3aHHTEPECOBAHHBIM  JIHIIAM,
B TOM 4HuCle (U3INYECKUM U IOPHIWYECKHM JIMIAM, HHIUBHIYAJILHBIM
NPEANPUHUMATENISAM, a8 TaKXKe UX IPEe/ICTABUTENSIM, JEHCTBYIOIIMM B CHIIy 3aKOHA
WIH Ha OCHOBaHUHM [OBEPEHHOCTH (Hanee — 3asgBUTENbB), O(POPMIIEHHOMH
B COOTBETCTBHH C AEUCTBYIOIIUM 3aKOHOIATEIECTBOM.




4. TpeGoBaHUsI K MOPSAKY MH(OPMUPOBAHUS O IIpaBHIAxX IpeIOCTaBIICHHUS
MYHHIHUIATBHOH YCITyTH.

4.1. HWsdopMupoBanue 3asBuTenelt 110 BOMPOCAM  NpPeOCTaBIIECHUS
MYHHLUIIANTBHOR YCIYTH, B TOM YHCIE O XOJe IIPENOCTABICHHS MYHHMIUIATEHOM
YCIYTH OCYIIECTBIAETCS B CIEAYIOMUX GopMax (110 BEIGOpy 3asABUTENIA):

1) ycTHOM B ¢uamaze aBTOHOMHOTrO yupexnaenus XaHTe-Mancuiickoro
4BTOHOMHOTO okpyra — IOrpel «MHOroQyHKIHOHATBHELH LEHTP NpPeIOCTaBIECHHS
TOCYIAPCTBeHHBIX W MYHHIMNANBHEIX yciyr FOrpe» B ropoge Cypryre (manee —
$unran MOLI) (npu nuyHOM 06paLEHHE 3aSBHTENS W/UTH HO TenedoHy);

2) ycTHOl (10 TenedoHaM s CIPAaBOK) MJIM MMCHMEHHOM (IIpH ITHCEMEHHOM
oOpallleHNH 3asiBUTENA IO IIOYTE, BNIEKTPOHHOH MmouTe, (hakcy) B IemapTaMeHTe
UMYINECTBCHHEIX H 3€MENbHBIX OTHOIUEHUH AIMHUHHUCTPAllMH TIopoia Cypryta
(nanee — T30, ynonrHOMOYEHHEIH opran);

3) B ¢opme HHPOPMAHUOHHEIX (MyTETHMEINHHBIX)  MaTepHAIIOB
B MH(OPMAIMOHHO-TEJIEKOMMYHHKALMOHHON CeTH «HuTeprer» (mamee — cethb
«HHTEpHETY):

- Ha OQUIMANIBHOM IIOpTaie AIMHHHCTpALHH ropoga Cypryra (nmamee —
o(uIHATBHbIN MOPTAN);

- B (elnepansHOM rocynapcTBEHHOM HHPOpPMaIMOHHOU cucTeMe «EIuHbIil
TOpTaJl TOCYNapCTBEHHBIX ¥ MYHHULMNAIBHEIX YCIyT (QyHkoumid)» (manee — Exunsrii
noptan, EIMTY);

- B TOCYAapCTBEHHOH MHQOPMAIMOHHON cHcTeme XaHTH-MaHCHHCKOro
aBTOHOMHOTO OKkpyra — FOrper «PeecTp rocyfapCTBEHHBIX H MYHHULHNATLHEIX yCIyr
XaHTbI-MaHCHHCKOro aBTOHOMHOTO OKpyra — Orpe1» (manee — peroHaNBHEBII
opTai).

4.2. Mudopmanys 0 MECTOHaXOXAEHHH, CIPABOIHEIX TenedoHax, rpaduke
paboTel, ajgpecax 3IEKTPOHHOM IIOYTHI Anmunucrpanuu  ropoga Cypryra
¥ €€ CTPYKTYPHBIX MONpa3/ieleHHH pa3MenieHa Ha OQULIHaIBHOM TIOpTae.

4.3. Crioco6s1 nomyuenus HHQOPMAIMU O MECTe HAXOKIEHHS, CIIPaBOYHEIX
TenedoHax, rpaduke paGoTL, aipece 3NEeKTPOHHOM MOYTHI bunuana MOII.

Nudpopmaius o Qunmane M®PI] pasmemena Ha opuIHaTEHOM TIOpTale,
Ilopraine aBTOMAaTH3UPOBAHHOM UH(QOPMAIHOHHOM CHCTEMEI MHOT0-
(QYHKIHOHAIBHBIX LEHTPOB NPENOCTABIECHHS rOCYIapCTBEHHBIX ¥ MYHMIIMIIAIBHBIX
yciyr B XaHThI-MaHCHICKOM aBTOHOMHOM okpyre — IOrpe.

4.4. 3agBuTemoO Ha AaTy IOJavd  3asBIEHMS O [PeJOCTaBICHUH
MYHHIIUNIANBHOH  YCIYTH PEKOMEHIYeTCs YTOYHATh HH(GOPMALMIO O MecTe
HaXOKICHUs, CIPABOYHBIX TelepoHax, rpaduke paGoThl, anpece O(GHUIKATLHOLO
cadta B ceTd «VIHTepHeT», ajipece 3MEKTPOHHOM MOYTHI Ha ODHUIMANBEHEIX caiTax
COOTBETICTBYIOIMX OPraHOB, YYaCTBYIOUIMX B IPENOCTABIEHMH MYHMIAIATHHOM
YCIYTH.

4.5. Uadopmalys 0 MyHUIUIIATHEHOM yciyre Takxe pasmeliaercs B ¢opme
MHQOPMalMOHHEIX (TEKCTOBBIX) MAaTepHAIOB Ha HHQOPMAllHOHHBIX ~ CTEHZaX
B M€CTax MPeIOCTaBIEeH s MyHHUIUIIATBHOMR YCIyTH.




4.6. B cimyyae yctHoro obparieHus (IMYHO WM 10 TelieOHy) 3asBHTEINS
(ero mpeacraButeis) crenyanuctsl Gunnana MOIT, T30 ocyIecTBIsSIOT YCTHOE
MH(POpMHMpPOBaHKE (COOTBETCTBEHHO JIMYHO WIH II0 TenehoHy) OOpaTHBIIErOCs
3a HHQOpMalKel 3assBUTES.

YcTHOE MH(QOPMUPOBaHKE OCYIIIECTBILIETCS HE Goiee 15 MHUHYT.

OtBer Ha TeneOHHBIA 3BOHOK HAaYMHAETCS ¢ HHA)OPMAIMH O HAUMEHOBaHMH
oprasa, B KOTOpBIH 0OpaTHiICs 3asBUTENb, GaAMIIHKA, HIMEHH, OTYECTBE U JOIKHOCTH
CIIELIMAIINCTA, IIPUHABLIETO TeNeOHHBIH 3BOHOK.

IIpu obmennu c 3asBuTENsIMHU (110 TeneOHY WK JIUYHO) CIEIHUATHUCT J0IDKEH
KOPPEKTHO M BHHUMATEIIBHO OTHOCHUTBCS K TIpaxkJaHaM, He YHMXKas HX YeCTH
M JOCTOMHCTBAa. YCTHOE€ MHOOPMHpPOBaHHE O TOPSOKE MPENOCTaBICHHS
MYHMLMIIANBHON YCIYTH AO/DKHO IPOBOJUTHECS C HCIOJB30BaHHEM OGHIHAIBHO-
JIENIOBOT'O CTUJIS PEYH.

IIpy HEBO3MOXXHOCTH CHELMaINCTa, TPHHSBIIETO 3BOHOK, CAMOCTOSTENIBLHO
OTBETUTh HAa I[IOCTaBJIEHHBIE BOIpPOCH], TeleOHHBIA 3BOHOK JOJDKEH OBITh
nepeajipecoBal (IepeBefieH) Ha APYroe NODKHOCTHOE JIMIIO MJIH e 00paTHBIIEMYCst
coobmaercst TeneOHHBI HOMep, IO KOTOPOMY MOXKHO IIOJIyYHTh HEOOXOMUMYIO
UH(OpMAIHIO.

B cnydae ecnum mns orBera Tpebyercs OoJiee MPOMOIDKHMTENLHOE BpEMS,
CIIEIHANIMCT, OCYIIECTBISIIOIMHA YCTHOe HH(OPMHPOBaHHE, MOXET IPEHTIOXHATDH
sasBuTer0 HampaBuTe B JIM30 mnuceMeHHoe oOpamieHne O mpeIOCTaBICHUU
NHCbMEHHOIO OTBeTa JUOO Ha3HAYUThH JApyroe yIOOHOe IUisi 3asgBHUTEN BPEMS
IUIsL yCTHOT'O HH(POPMHUPOBAHUS.

47. Hna nomyuyeHuss UHGOpMALIMM IO BOIPOCAM  IIPEAOCTaBJIECHUS
MYHHALMNAIBHONA YCIYTd, B TOM YHUCIE O XOAE IPENOCTaBJIECHHS MYyHHIIUITAJIbHOMN
YCIyTH NTOCPEACTBOM EMHOTO M perMoHaNbHOTO IIOPTAJIOB 3asBUTENSAM HEOOXOIHUMO
UCTIONB30BaTh B ceTu «VIHTepHET» ajpeca OpraHoB, yKa3aHHBIX B HACTOSIIEM
IIyHKTE.

4.8. HudopmupoBaHue 3asBUTENEH O IOpsAAKEe  MpPeIOCTaBIEHHS
MyHUIMNAIBHON yCIyru B ¢pummuan MOL], a Taoke o UHBIM BOIIPOCaM, CBSI3aHHBIM
C NpEeNOoCTaBICHHEM MYHHMLMIAIBHOW YCIYTH, ocymiecTBiseTcs ¢umuanoM MOL]
B COOTBETCTBUM C 3aKmodeHHbIM CornameHHeM O B3aUMOIEHCTBUU MEXIY
aBTOHOMHBIM Yy4YpexJaeHueM XaHTb-MaHCUMCKOro aBTOHOMHOro okpyra — HOrpbl
«MHOroyHKIIOHAIBHEIH LEHTpP IIPEOCTaBICHUS rOCyIapCTBEHHBIX
¥ MyHuiunaneHelx ycnyr IOrper»y u  Apmunuctpanueit ropoma Cypryra
or 09.12.2022 Ne 2 (manee — CornameHue O B3aUMOIEHCTBHH) H pPErJIaMEHTOM
paboth! pumrana MOII.

4.9. UudopmMupoBaHue O MOPAIKE U XOJE NPEAOCTABICHHS MyHHITUNATBHON
YCIYTH M KOHCYNBTHpPOBaHHE IO BOIIPOCaM €€ IPENOCTABJIEHHS OCYIIECTBISIETCS
OecIuIaTHO.

4.10. Ha crenje B MecTax IPeNOCTaBICHUS MyHUIUNATBHON YCIYTHd U B CETH
«MHTepHeT» pa3MeliaeTcs cieayronas HHGOpMaIys:

- W3BJIEYEHHUS U3 3aKOHOAATENBHBIX U MHBIX HOPMATHUBHEIX NPaBOBBIX aKTOB
Poccuiickoii ®epnepanym, XaHThI-MaHCHIICKOro aBTOHOMHOro okpyra — HOrpel,




MYHHUIMIAIBGHEIX  TPaBOBBIX — aKTOB, COAEPXKAIIMX HOPMBI, DeryJHPYIOLIHe
ACATCIBHOCTD I10 NIPEAOCTaBIECHUIO MyHHUIMIIANBHOM YCIyTH;

- O MECTOHaXOXJECHHH, rpapuke paboTEL, CIPaBOYHBIX TeledoHAX, ampecax
SJICKTPOHHOM TIOYThI YIIOJTHOMOYEHHOTO OpraHa ¥ €ro CTPYKTYPHBIX T0pa3/ieNeHuil,
Y4acTBYIOIIHX B IIPEOCTABIEHAM MYHUIUIIATLHON YCITyTH;

- CBEICHMS O CIOCO0ax MONmydYeHHs HHPOPMAaIUM, O MecTaX HaXOXKICHHS
¥ rpadukax pabOThI OPTaHOB, yYacTBYIOIIMX B IIPEJOCTABICHHHM MyHHLUIIAJIEHOM
yCIIyTH;

- CIOCOOOB N0Ja4H 3a5BJIEHHUS O IPENOCTaBICHAN MYHALMIATHOM YCIIYIH;

- O TIpolenype TONy4YeHHsS HHGOPMAlUH 3asBHTE]EM 110 BONPOCAM
IIPENOCTAaBNCHUS MyHHMIMIANBHOW YCIYTH, CBEJEHHHA O XOJe NpefOCTaBICHHUS
MYHHIHNIAJIBHON yCITyTH;

- OIIaHKY 3ajBIEHMS O IPENOCTABIECHUH MYHHIMIATBHON YCIIyTd U o6pa3ibl
UX 3aIl0JIHeHHUS,

- WCYEPNBIBAIOIMH IIepeYeHb IOKYMEHTOB, HEOGXONMMEIX I HpENOCTaB-
NeHWs MyHUIUIaTbHON YCIIyTH;

- WCYEPNBIBAIOIMI IlepeYeHb OCHOBaHHH M OTKa3a B IPefOCTAaBICHHH
MYyHHUIIMIIAJIBHON YCIIyTH;

- nopamok  gocynebHoro  (BHecynmeGHOro) — ofykamoBaHHS — IeHCTBHIA
(Ge3necTBYS) NOMKHOCTHBIX JIML, ¥ IPUHMMAEMBIX MMH PeLICHHH IIpY TIPEeIOCTaB-
JICHWH MYHHIIUNAIBHOH yCITyTH;

- TEKCT HAaCTOfIIECro aJAMHHHMCTPATHBHOIO DEIIaMeHTa C MPUIOKEHHIMU
(M3BneveHus — Ha MH(QOPMALOHHOM CTEHIE; TIONHAS BEPCHS PasMeEIIaeTcsi B CETH
«HHTEpHETY).

4.11. B cnyyae BHeceHHMs W3MEHCHHM B MOPANOK IPETOCTABICHUS
MYHHLUIIAIBHON YCIIyI'M YIIOJHOMOYEHHBIH OpraH B CPOK, He IIPEBBIIIAIONIUN CeMH
pabounx mHEH cO JHA BCTYIUIEHHS B CHIy TaKHX H3MEHEHHH, 00ecreuyrBaeT
pasmMenienne uHGoOpMauuK B ceTH «MHTepHeT» M Ha MH()OPMAIMOHHBIX CTEHIAX,
HaxOJAIINXCS B MECTaX MPeNOCTaBIeHH MyHUIMITAIBHOMN YCIyTH.

5. TpeGoBanue mpenoCTaBleHHs 3aABHTENI0 MYHHIMIANLHOH YCIyTH
B COOTBETCTBHMM C BapUaHTOM MPEJOCTAaBICHUS MYHHILMIAIBHOM  YCIyIH,
COOTBETCTBYIOIIMM  IIPH3HaKaM  3asdBHTENd, OIpENENeHHBIM B  pE3YILTATE
AQHKETUPOBaHMs, IPOBOAMMOIO OpPraHOM, IPEAOCTaBISIIOIMM yCiayry (mamee —
NPOGUIMPOBAHHUE), @ TAKKe Pe3ysbTaTa, 3a [PEJOCTABIEHHEM KOTOPOro oOpaTHiCs
3asiBUTEIIb.

MyHnununansHas — yciyra JOIDKHa OBITh  IpeNOCTaBlIeHa  3asBUTENIO
B COOTBETCTBUM C BapHaHTOM IPENOCTABICHUS MyHHLIMNAIBHON ycnyru (mamee —
BapUaHT).

BapuaHTt, B COOTBETCTBHMM C KOTOPHIM 3asBUTENIO OyIeT NpejocTaBlIeHa
MyHUIIMNIAJIBHAA ~ yCJIyra, OIpEAeNsieTcss B  COOTBETCTBHM C  HACTOSLIUM
aIMHMHHUCTPAaTHUBHBEIM  pErJIaMEHTOM,  HCXONS W3  NpPU3HAKOB  3asABHUTENd
(mpuHannexamero eMy oOBeKTa) M IOKasaTelled TakMX IIPU3HAKOB (IIepedeHb
NPU3HAKOB 3aABUTENA (NPUHAAJEXKAIIUX MM OOBEKTOB), a TaKkKe KOMOHHAIUH
3HAQYCHUH I[IPU3HAKOB, KaXJas M3 KOTOPBIX COOTBETCTBYET OJHOMY BapHaHTY




IIpEaOCTaBICHHUA MYHI’ILIHHaHBHOﬁ YCIYyrd, INPpHUBEACHHBIX B IPHIOXCHHUU 7
K HaCTOAIIEMY aIMUHUCTPAaTHBHOMY PETJIaMEHTY.

Pazpen II. Crangapt npenoctaBieHuss MyHUIUITAIBHONW YCIyTH

1. IlomHoe HamMeHOBaHME MyHHIMIAIBHONH ycmyrd: «IIpemocraBienue
nHdopManyu 06 06beKTax ydera U3 peecTpa MyHHUIMIAILHOIO HMYIIECTBAY.

2. YIIOTHOMOYEHHBIM OpPraHOM, NIPEIOCTABISIONIUM MYHHUIIMITAIPHYIO YCIYTY,
ABIsAeTCs AIMUHUCTpALUs FOpoJa.

Henocpexncrsennoe npenocrasiesue ycnyru ocymectsiser JA30.

2.1. Ilpu mpepocTaBneHUH MyHMLMNAIBHOK YCIYT'H YIOJHOMOYEHHEIH opraH
OCYILIECTBISAET B3aUMOJECHCTBHE CO CIEAYIOIMME OpraHU3aIHUsIMH:

- @epepanpHas ciyxba TroCymapCTBEHHOH  permcTpallyd, KamacTpa
1 kapTorpaduy — B 4aCTH NPEOCTaBIECHHUS CBeIeHHH U3 EMUHOro rocyjapcTBEHHOTO
peecTpa HEABMXKUMOCTH, a Tak)Ke HaTMYUU WM OTCYTCTBUH OOpeMeHeHHi (apecToB)
Ha O0BEKT HEJIBUXKUMOCTH;

- bromxeTtHoe ydpexzneHwe XaHThI-MaHCHICKOrO aBTOHOMHOIO OKpyra —
IOrpe! «lleHTp MMYIIECTBEHHBIX OTHOLIEHHH» — B YaCTH NIPEJIOCTABJICHUS CBEJCHUN
0 Hanu4uM (OTCYTCTBHM) HH(OpMAalMK O PpETHCTIpalldd IpaBa COOCTBEHHOCTH
Ha 00BEKTHl HEIBIDKMMOCTHU Ha Tepputopuu ropoja Cypryta no uroins 1999 roza.

2.2. 3a mnpemocTaBlIE€HHEM MYHHULUNAILHONM YCIYIM 3asBHTENb BIpaBe
‘0bpatuThca B Qpumnan MOL], | '

3. PesynbTaT npenocTaBieHus MyHULIMITATBHOM YCIYTH.

3.1. Pe3ynbTaroM npenocTaBiIeHU MyHULIUNIAIBHOM YCIIYTH SIBISETCS:

- pelleHHEe O MPEJOCTABICHWH BBINUCKH C TPUJIOKEHHEM CaMOW BBIIMCKHU
U3 peecTpa MyHHUIIUNAIBHOT0 UMYIIECTBA MyHHUIMITAIEHOTO 00pa3oBaHus TOPOACKOM
okpyr Cypryt XaHThl-MaHCHICKOT0 aBTOHOMHOIo okpyra — IOrphl (3€KTpOHHBIH
JOKYMEHT, IIOANMCaHHBIA  yCUJIEHHOW  KBaIM(HUIMPOBAHHONW  AIEKTPOHHOH
HOJIIUCHIO, 3JEKTPOHHBI JOKYMEHT, pacliedaTaHHbIi Ha OyMa)KHOM HOCHTElNe,
3aBepeHHbIH NoAnuchio U rnedarbio M®I] (onmuoHanbHO), JOKYMEHT Ha OyMaXHOM
HOCHTEIIE).

@opMa pelleHUs O NPeNOCTaBIeHUH BBIIMCKH U3 peecTpa rocyJapCTBEHHOI'O
WIM MYHULUIAIBHOTO UMYIIECTBa IpHBEJEHa B NPUIIOKEHHWH | K HacTOAIEMY
AIMUHHCTPaTUBHOMY PEIJIaMEHTY;

- yBemoMJIeHHE 00 OTCYTCTBUM B peecTpe MYHHLHUIIATBHOTO HMYILECTBa
MyHHLIMNagbHOro ofpa3oBaHus ropojckoi okpyr Cypryt Xantel-MaHcHICKOIO
aBTOHOMHOTO OKpyra — FOrpkbl 3anpaniuBaeMbIx CBEeHUH (3NEeKTPOHHBIN TOKYMEHT,
NONNUCAaHHBIA  YCHIEHHOHM  KBaNU(UIMPOBAHHON  BJIEKTPOHHON  ITOJIIHCHIO,
3JIEKTPOHHBIN [OKYMEHT, pacliedyaTaHHbIH Ha OyMaxXHOM HOCHUTeENe, 3aBEpEHHBIA
NOANUCHI0 M medaThio Gumuana M®I] (onmuoHanbHO), HOKYMEHT Ha OyMa)KHOM
HOCHUTEJE).

Qopma yBemomiieHHss 00 OTCYICTBUM B pEECTpe TIOCYAapCTBEHHOI'O
(MyHMIIMIIaNBHOTO) ~ HMYyIIecTBa  3alpalliBaeMbIX  CBEIEHHH  IMpUBEJEeHA
B IIPUJIO’KEHUH 2 K HACTOSIIEMY aIMUHUCTPAaTUBHOMY perjaMeHTy;




- peiieHHe o0 OTKaze B BhINade BBIMHCKA M3 DPEECTpa I'OCYAapCTBEHHOTO
(MyHMIIUIIANTBHOTO) MMYIIECTBA (31EKTPOHHBIH HOKYMEHT, IOANUCAHHBIA YCHIEHHOM
KBaTM(QHUUMPOBAHHON  JNIEKTPOHHOM  NOAMHCEHIO,  SJIEKTPOHHEIH JIOKYMEHT,
pacreyaTaHHbIH Ha OyMaXHOM HOCHTENE, 3aBEPEHHBIH MOAMMCHI0O M IEeYaThIo
unrana MOI (omuoHaNbHO), JOKYMEHT Ha 6yMaXKHOM HOCHUTETE).

®opma perrenus 06 0TKase B BbIAAYe BEITHCKU H3 PeecTpa rocyJapCTBEHHOTO
WM MYHUIUTATBHOTO MMYIIECTBA IPUBENEHa B NPHUIOKEHMH 3 K HACTOSIIEMY
aZIMUHHUCTPAaTUBHOMY pErjlaMeHTYy.

DOopMHpOBaHKE PEECTPOBOM 3alIUCH B KAaYeCTBE pe3yIIbTATa IIpeIOCTaBICHHUS
YCIIyTH¥ HE IIPELyCMOTPEHO.

4. CpoK peoCcTaBIeH s MyHALMIATBHOR YCIIYTH.

4.1. MakcuMaNnbHBIH CPOK IPENOCTABNECHHS MYHHIMIATBHOMN yCIIyTH
COCTaBJIAET ITh paboumx JHEH CO JHs MOCTYIUICHHUs 3asBIEHHS O IPEIOCTABIEHUH
MyHHLHMNAIBHOU yeiyru B JIU30.

4.2. B ofmuit cpok mpenoCTaBIeHHs MyHHLUMNOATLHON YCIyrH BXOIHT CpOK
MEXBEJOMCTBEHHOIO0  MH(GOPMAIIMOHHOTO B3aMMOAEHCTBHS M CPOK  BBIIAYH
(HampaBneHHs)  JMOKYMEHTOB,  SIBISIONIMXCH  PE3yJIHTATOM NIpEeOCTaBIEHUSA
MYHHIUIIAJIbHON YCITyTH.

B ciyyae ofpamenus 3asBuTeld 3a IMONyYEHMEM MYHHIMITATHHOM YCIyrH
B Grman M®LI cpok npeocTaBIeH:ss My HAIMTIANBHON YCIYTH HCYHCISETCS CO THS
nepenayn ¢punuanoM MOI 8 IM30 n0KyMeHTOB.

Cpox BBayn (HampaBleHHSA) YIOJIHOMOYEHHBIM OpraHOM JOKYMEHTa,
ABJAIOIIETOCs. Pe3yJbTaTOM MpENOCTaBIeHHs MyHHUIMIANGHON YCIyIH, — OAUH
pabouuii IeHb.

Brinaya ¢punmanom M®I] 3asBUTENIO JOKYMEHTOB, SBISIONIAXCS PE3yIbTATOM
NPENOCTABICHUS MYHMIMIIANbHOM YCIYTH, OCYIIECTBISETCS B COOTBETCTBHH
C 3aKOHOZaTeNbCTBOM Poccuiickol ®enepaliiii B MOPSAKE U CPOKH, YCTAHOBJIEHHEIE
CornameHdeM o0 B3aWMOACHCTBUM, 3aKITIOYEHHEBIM Mexny ¢umanroMm MOI]
¥ AnMuHKCcTpanueii ropopa CypryTa.

4.3. Okasanwe MyHHIMIATBHOM yCIyrd IOMIEXHT  IPeKpalIeHHIO
NPy TOCTYIUICHHH B YIOJHOMOYEHHBI OpraH COOTBETCTBYIOLIEIO 3asBICHHS
OT 3asiBUTEJIs, U3JI0XKEHHOTO B TUCBMEHHOH (opMe.

5. IIpaBoBble OCHOBAHMS [ IPENOCTABIEHHUS MyHULUNATBHOM YCIIYTH.

IlepeyeHr HOPMATHBHBEIX NPABOBBIX AKTOB, PErYJHPYIOIIMX MpPENOCTABICHUE
MyHHULUNANBHOH yCIIyTH, pa3MelleH Ha EJMHOM IopTane ¥ perdoHalbHOM IIOpTalle,
a TaxKe Ha OQUIHATLHOM IIOpTalle.

6. HcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOMUMBIX I IIPEIOCTAB-
JICHHSI MyHULIMIIANTBbHOH YCIIYTH.

6.1. 3asBneHHe O NPENOCTABICHWH MYHUIMNAILHOW YCIYyrH B CBOGOIHOM
dopme 160 mo pexomeHayeMEIM (opMmaM (B Ciiydae oGpalleHHS TOCPEICTBOM
Enusoro moprana B COOTBETCTBHH C INPUIOXEHHEM 4; NPU JIHUYHOM OOGpaIleHHH
B YIIOJTHOMOYEHHBIH OpPraH B COOTBETCTBUHU C NPHIOKEHHEM 6), MPUIAratOIIUMHUCS
K HacTOsAlIeMYy &aJMHHHCTPAaTHUBHOMY pErJIaMeHTY — M (GU3HYECKHX JIHI
¥ HMHIVBHUIYallbHBIX TNpeNNpUHUMAaTeNel, 3asBleHHe Ha (QUPMEHHOM OJaHKe —
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AN FOPUIMYECKUX JIHI[, 3aBEPEHHOE JMYHOM NONNMCHIO JIHIA, OT YHEr0 HMEHH
OHO COCTaBJIEHO, COAEpiXKalllee corlacie Ha oOpabOTKy NepCOHAIBHBIX NaHHBIX
B coorBercTBuH ¢ DenepanbHbIM 3akoHOM oT 27.07.2006 Ne 152-03
«O nepcoHambHBIX JaHHBIX» 3asBUTEIS WU NPEJCTABATEINS.

3asBI€HHE JOJDKHO COIep KaTh:

- (hamMunus, UM, OTYECTBO (IIOCHIENHEE — MIPU HAMYMH), MECTO JKHTENbCTBA
3asBUTENSI U PEKBH3UTHI JOKYMEHTA, YIOCTOBEPSIOIIErO JIMYHOCTh 3asBUTEJIS
(ISt TpaKIaHKUHA);

- HAaUMEHOBAHUE M MECTO HAXOXJEHHs 3asBUTEINS (IS IOPHIUYECKOTO JIMIA),
a TaKXe roCcyapCTBEHHbI PErMCTPAllMOHHBIN HOMEp 3allUCH O I'OCYNApCTBEHHOM
PETHCTpalliM  IOPHJUYECKOrO JMIa B €JAMHOM TIOCYJapCTBEHHOM peecTpe
IODUAMYECKHX  JIMI,  MICHTH(OUKAUMOHHBIH  HOMED  HAJIOroIUIaTelbIIHuKa,
33 UCKIIOYCHUEM CIIy4aeB, €CIIH 3asBUTENEM SBISETCS HHOCTPAaHHOE IOPUIMIECKOE
JIULIO;

- TOYTOBBIA ampec M (MIH) aapec OJIIEKTPOHHOM IIOYTHI JJIs CBSA3H
C 3asIBUTEJIEM;

- uHpopMaiysa 06 HMYIIECTBE, B OTHOIUEHHH KOTOPOIO 3apalllMBaIOTCs
cBelieHHs (HaUMEHOBaHHWE HWMYILIECTBA, aapec M HHblE MHIUMBUAyalbHO-
OIIpeieNIEHHBIE XapaKTePUCTHUKH);

- OOHH M3 CIENyIOIIMX CIOOCcO00B  IpPENOCTaBIEHHsS  pe3YJbTaTOB
MYHHIUNATBHOM yCIyTH: ' |

a) IpY IMYHOM OOpalIlleHUH B YIIOIHOMOYEHHEIN OpraH;

6) npu nu4yHOM obparieHny B Gumuan MOL;

B) IIOYTOBHIM OTIPABIEHHEM Ha YKa3aHHBIH B 3asiBJIEHHH [TOYTOBEIHA a/ipec;

I') B TMYHOM KabuHeTe Ha EiHOM moprae.

TpeboBaHus, mpenpsBIsieMble K  3asBIEHHIO Ha  IPENOCTaBIEHHE
MYHHIUIIANLHOM YCIYyId, IOpH IoJade — OpUTHMHAI. B ciydae HampaBieHUs
3agBieHus mocpeactsoM EINNY  ¢opmupoBanme 3ampoca  OCYHIECTBIAETCS
IIOCPEJICTBOM 3allOJIHEHUs] MHTepakTUBHOM (opmel Ha EIII'Y 6e3 Heo6GXOOMMOCTH
JOIOJIHUTENBHOM NIO1a4H 3asBIECHHS B KaKOK-11u60 HHOH dopme.

Py4Hoe 3amonHeHue cBejeHUH B MHTEPaKTHBHOMW ()OpME YCIIYIH JOIYCKAETCs
TOJIBKO B ClIy4ae HEBO3MOXHOCTH IOITy4eHHs YKa3aHHBIX CBEIEHHH M3 LHPPOBOrO
NpoQHIIs MOCPENCTBOM (heiepalibHON TOCYAapCTBEHHON MH(POPMAIMOHHOM CHCTEMBI
«EnuHas cucreMa MeXBEIOMCTBEHHOT'O 3JIEKTPOHHOIO B3aMMOJEHCTBH» (Hajiee —
CMDSB) wiy BUTPUH JaHHBIX.

3asiBIICHHE TTOAETCs Ha KaXIBIH 0OBEKT OTAEIBHO.

6.2. Komus oOmHOro IOKYMEHTa, YXOCTOBEPSIOLIErO JIMYHOCTh 3aABUTEJIS
(3asBHUTENEH), ABISIOMErocs GU3MYECKUM JIHIOM, NTMOO JHIa, MAeHCTBYIOIIETO
10 JOBEPEHHOCTH, MNPEACTaBISIOMET0 (Qu3ndeckoe JHMIO (BOEHHBIA OMiIET
BOEHHOCIIYXAIEro CPOYHOH CIyXOBI, BPEMEHHOE YyIOCTOBEpEHHE JIMYHOCTH
rpakaanuHa Poccuiickoit @enepanuu (popma 2I1), 3arpaHduHBll [ACHOPT
rpaxganuHa Poccuiickodt ®enepanuu, nacmopT —rpaxaaHMHa —PoccHECKOM
®enepanuy, IacnopT Mopska, copaBka 00 OCBOOOXIEHMHM W3 MeECT JHIIEHHUs
cBOOOJIBI, YAOCTOBEPEHHE JMYHOCTH BOEHHOCTyXaiero Poccuiickoit ®enepauun),
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SBIISIOIIETOCS HHIOWBHUIYaAlbHBIM IpEeANpPUHUMATENEM — KOIUS CBUIETEIHCTBA
O BHECEHMH 3amuCH B EIMHBIA IOCyNapCTBEeHHBIH peecTp HHIMBUIYATbHBIX
IIpeaNpUHUMaTeICH.

IIpu obpaiuenns 3a mNoNydYeHHEM MYHHUMNAIBHONW ycmyru depes EITY
HanpasJIATh JOKYMEHT, yJOCTOBEPSIOIIKH INYHOCTE, He TpebyeTcs.

6.3. Komust noBepeHHOCTH [ JIML, HelCTBYIOIMX B HHTEpecax TPETHETO
NHIA. B 31eKTPOHHOM BH/IE HANPaBIIAETCs CKAHUPOBAHHEIH JJOKYMEHT.

IlepedeHb NOKYMEHTOB, HEOOGXONMMEBIX [ TMONydeHUS MYHHIUIAIbHOMN
YCIyrd, MOXHO TIIONYYHTH Y CIEUHAINCTa OTHeNa peecTpa MYHHLHUNAILHOTO
MMyllecTBa (Zjajleé — OTBETCTBEHHBIH CIIELUANMCT) JIMYHO, MO TenedoHy,
Ha O()MIMATBHOM TI0pTajle TOCY JaPCTBEHHBIX yCIyT, B puanane MO,

Ilpu oOpaieHnn Qu3MYecKHX JHL, WHIWBUAYANBHBIX IpeJIpHHEMATENeit
b0 nMI, AeHCTBYIOIMX IO HOBEPEHHOCTH, HemocpencTBeHHO B JU30, kommu
AOKYMEHTOB, YIOCTOBEPSIOLIMX JHYHOCT, IIOAMUCHIBAIOTCS  CIELMAIUCTOM,
YIIOJITHOMOY€HHBIM IPUHUAMATE JJOKYMEHTEI, IPH UX CBEPKE C OPHIMHAJIOM.

7. VicueprpiBarolyil nepedeHh OCHOBAHHMM IS OTKa3a B IpUeMe JOKYMEHTOB,
HeOOXOMMMBIX JIl IPEOCTABICHNS MyHHUIIUNATLHOM YCITyTH:

1) mopaya OKyMEHTOB B OpraH, He YIIOIHOMOYEHHBIM OCYIIECTBIATH NPHEM
JOKYMEHTOB, JIM00 B TIOJHOMOYMSA KOTOPOTO HE BXOAHUT IIPeJOCTABIICHHE
MYHHITMIIAJIBHOM YCIIyTH; _ A ,

2) B 3a4BJIEHMH OTCYTCTBYIOT CBEIEHHS, HEOGXOqUMBIE JIsl OKa3aHHs YCIyTH,
NpeyCMOTPEHHbIE IOAIYHKTOM 6.1 IMyHKTa 6 HACTOSIIErO pa3jiena;

3) X 3asIBNIEHHUIO HE TIPHIIOXXEHBI JOKYMEHTEI, IIPe Iy CMOTPEHHEIE IIOAIYHKTAMU
6.1, 62, 63 1myHkta 6 HAacTOAIIEro pa3fieNla, eCIH  OOI3aHHOCTD
10 MX NIPENOCTABIICHUIO BO3JIOKEHA Ha 3asIBUTEJI;

4) IOKYMEHTHI HCIIONHEHbl KapaH/allioM, B JOKyMEHTaX HMEIOTCS TIOJUHCTKH,
NPUNKCKH, 3a4E€PKHYTBIE CJIOBAa, HE 3aBEPEHHBIE B IIOPAIKE, IPENyCMOTPEHHOM
3aKOHOJATeNbCTBOM Poccuiickoii Denepali  (ZOKYMEHT, ITOITBEPKIAFOIIMA
TIOJIHOMOYKSI, 3aBEPEHHBIM IEPEBO/l Ha PyCCKHM S3BIK JOKYMEHTOB O PETMCTPALUM
IOPHIUYECKOrO JIMIa B HHOCTPaHHOM T'OCYHapCTBE M TaK Jaliee);

5) He yCTaHOBIEHa JMYHOCT JHI@, OOPATHBIIErOCH 3a IpPeJOCTaBIEHHEM
MYHHLUNANBHOW YCIIYTH, B TOM YHCIIE He IPeIbsABIEH JOKYMEHT, YIOCTOBEPSIOMMIA
JTMYHOCTh, HJIM JHIO, MPEACTAaBIAIOIIEE 3asiBIE€HHE M IpuUiaraeMble K HeMy
AOKYMEHTBI, OTKa3aJI0Ch IPENABABUTE JOKYMEHT, YAOCTOBEPSIOIINA €ro TMYHOCTS,

6) mpencTaBieHHBIe NOKYMEHTBI yTPATIIM CHJIy HAa MOMEHT OOpalleHHs
3asBUTEJIA C 3asBJIEHUEM O IIPEOCTABIICHUH YCIYTH;

7) UpencTaBNeHHBIE B 3JIEKTPOHHOM BHIE HOKYMEHTH  COJEpPXKaT
NOBPEXICHHS, HallM4YKe KOTODPBIX HE IIO3BOJIIET B INOJHOM OOBEME KCIIONB30BAThH
MHGOPMALMIO M CBENEHHMS, COAEpIKAallldecs B IOKYMEHTaX .Js IIpefOCTABICHHUS
YCILyTH;

8) sasBienMe M JOKYMEHTHI, HEOOXOZMMEIE ISl NpENOCTABICHHS YCIyTH,
TNIOJaHBbI B 3JIEKTPOHHOH (opMe ¢ HapyIIeHHEM yCTaHOBJIEHHBIX TPEGOBAHMUI;

9) HenonmHoe 3amoNHEHHWEe TmoNed B (OpPME 3aABIEHHUSA, B TOM YHCIE
B MHTEPaKTUBHOU ¢opme 3asBiieHus Ha EINTY;
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10) Hanuuve NPOTHBOPEUHMBEIX CBEIEHWH B 3afBIECHHM H MPHIOKEHHBIX
K HEMY JOKyMeHTaXx;

11)  npunaraemele  JOKYMEHTHI HEe  COOTBETCTBYIOT TpeGOBAHHSM
3aKoHOzaTenbCTBa Poccutickolt deneparnum.

Otka3 B mnpueMe JIOKYMEHTOB, HEOOXOIMMBIX NS IIpEIOCTABIEHUS
MYHHIIUNANBHOH YCIyI'H, HE MNPENATCTBYeT IHNOBTOPHOMY OOGpAIIEHHIO 3asBHTEI
3a [IPELOCTaBIIEHHEM MyHHUIUIIANBHON YCIIyTH.

8. HcuepnmBaiommi TlepeveHb OCHOBaHMH I IIPHOCTAHOBIICHHS
¥ (WIIM) OTKa3a B IIPEAOCTaBICHUH MyHULMIATBHON YCIyry:

- OCHOBaHHUA UL IIPHOCTAHOBJIEHUS NPENOCTABIEHHUS MYHHUIMIAIBLHOMR YCIyTH
JCHCTBYIOIMM ~ 3aKOHONATENECTBOM  Poccuiickoit  Depepamuu 1 XaHTHI-
Mancuiickoro aBToHOMHOT0 0Xpyra — KOrpsI He mpeayCMOTPEHS;

- OCHOBaHMA [UIi OTKasa B IpHeMe 3asBI€HHS O MpPeJOCTABIEHHH
MYHHIIMNAIBHOH YCIYyrd 3aKoHO;aTenbcTBOM Poccuiickodt ®epepanuu, XaHTHI-
MaHCHACKOro aBTOHOMHOTO OKpyra — IOrpel, MyHHIMIANBHEIMH IIPAaBOBBIMH
aKTaMHM He IIpelyCMOTPEHEI.

9. Pasvep mmarel, B3MMaeMOl C 3asBHTeNs IIPH IIPENOCTABICHHH
MYHULIMIIANBHOR YCIIyTH:

- B3UMaHHe IUIaThl 3a IPEJOCTaBICHHE MYHHLHUIIAIEHOM  YCIYI'H
3aKOHOJaTenbCTBOM Poccuiickoi Penepanyy He IPeayCMOTPEHO.

10. MakcHMAaNbHBIH CPOK OXHJaHHS B OYEpenu IpU IoJaye 3asBIICHHS
O TIpPENOCTaBICHWHM MYHUUHUNAIBHOW YCIYTH M IpH TMOJNYYEHHH pe3yibTara
IPEAOCTaBIECHUS MYHHUIMIIANIEHOM YCIIYTH COCTAaBIsAeT 15 MUHYT.

11.  Cpox perucrpanuu 3ampoca 3asBUTENS O  IIPeAOCTABIEHHH
MYHHULIMIIAIBHON YCIyTH.

IluceMeHHBlE  3asBIEHHS,  [OCTYNHBINME  IIOCPEACTBOM  IIOYTOBOTO
OTIpaBICHUs, INpH JUYHOM obpameHun depes ¢wman MOL[, EITY
WM  PETHOHAJIBHOrO  IOpTajla  IOQIEXaT  PErHCTPalldd  OTBETCTBEHHEIM
crerranacroM JIM30 B BemoMcTBeHHON HH(M)OPMAIMOHHOM CHCTeME B TEeUYEHHE
OZHOro pabodero IHs ¢ MOMeHTa UX mocTymienus B JIU30.

Cpok ¥ MOpANOK perucTpauyy 3alpoca 3asgBUTENS O Hpe,B;OCTaBIIeHI/IH
MyHUIMIAIBHOH  ycimyrw pabotHukamu  ¢ummana MO®I]  ocymecTsisercs
B COOTBETCTBHH C perjlaMeHTOM paboTs! dunuana MOILI,

12. TpeboBanua Kk NOMELIEHWSIM, B KOTOPBIX IIPeJOCTABIAETCS
MYHHLMIIANBHAS yCIIyra, K MECTaM OXXHAaHH U IpHUeMa 3asBHTENEH, pa3sMeNlIeHHIO
M O(OPMIIEHHIO BM3yallbHOW, TEKCTOBOM M MyJbTUMENUHHON HH(OPMAIUHU
O HOPsAKE IIPEJOCTaBIIEHUs] MyHULIUIAIBHON YCIIyTH:

- 3[JaHUe, B KOTOPOM IIPEJOCTaBIIAETCS MyHUIUIIAIBHAS YCIIyTra, I0JKHO OBITh
PacroyIOKEHO C y4eTOM IEIIeXOJHOM IOCTYIHOCTH MJIs 3asBUTENIEH OT OCTAHOBOK
OOIIECTBEHHOTO TPaHCIOPTa, 0GOPYAOBAHO OTHAENBHBIM BXOJOM I CBOGOZHOrO
JIOCTYIIa 3asBUTEIIEH;

- TIOMELICHHS, B KOTOPBIX NPENOCTABIAETCS MyHUIIMIIANBHAS YCIyra, JOJDKHEI
COOTBETCTBOBATh  CAHHUTAPHO-3MHUIEMUOJIOTHYECKAM  TpeOOBaHMAM, IpaBHJIaM
MOXapHO! 06€30MacHOCTH, HOpMaM OXpaHbl TpyAa. lloMeleHMs, B KOTOPBIX




TIPENOCTABNACTCS ~ MYHULMNANBHAsA — yClyra, JO/DKHEI  OBITE  06OpPYIOBaHBI
COOTBETCTBYIOIIMMHU HHYOPMALMOHHBIMY CTEH/IAMH, BBHIBECKAMH, yKa3aTENsIMH,

- paboyee MecTo OTBeTCTBeHHOro cremmanucra JIM30 (YynonmHOMOYeHHOro
OpraHa), y4acTBYIOIIETO B IPEIOCTABIEHUH MYHHLHUIIANBHOMN yciyrH, obopynyercs
HICPCOHATBHEIM ~ KOMIIBIOTEPOM € BO3MOXHOCTBIO JIOCTYIIAa K HEOOXOIHMBIM
MH(QOPMAIIMOHHEIM 0a3aM JaHHEIX, O3BOJSIONIAM CBOEBPEMEHHO H B IIOJHOM
obbeMe monyyarh HMH(GOPMALHMIO TIO BOIIPOCaM  IIPENOCTABIECHUS  YCIYTH
W OpraHM3OBaTh IMPENOCTABICHUE MYHHIMIIAIBHOH YCIYTH B IIOIHOM 0OBEME,
NeYaTaoIMM yCTPOUCTBAM M CKaHUPYIOIINM YCTPOMCTBAM, BO3MOXKHOCTBIO BBIXO/A
B ceTb «MIHTepHEeTY,

- B TNIOMEIICHHH, B KOTOPOM IIPENOCTAaBIACTCS MYHHLMIATbHAS YCIyra,
CO3JAFOTCS  YCNOBMA 1N GECHPENsSTCTBEHHOrO [NOCTYNIAa WHBATHAOB K 3aiy
OXHUJaHus, MECTaM IJIsl 3allOJHEHHs 3allpOCOB O NPENOCTABIEHUH MYHMIMIIAIBHOM
YCIYTH, MH(OPMALMOHHBIM CTEHAaM C 00pa3laMH HMX 3aloiHEeHHI H [epedHeM
JIOKyMEHTOB, HEOOXONMMBIX I [PEeIOCTABIEHHS MYyHHLMIAIHHON YCIIyTH.
Ilpy mpemoCTaBNeHMM MyHHUMNANBHON YCIYIH —COGIIONAOTCS TpeboBaHus,
YCTaHOBIIEHHEIE INoNoXeHuAMH DenepaibHoro 3akoHa or 24.11.1995 Ne 181-®3
«O couuansHOM 3a1MTe HHBATUAOB B Poccuiickoit Deneparumy;

- MeCTa OXHIaHHS JOJDKHBI COOTBETCTBOBATH KOMGOPTHBEIM YCIOBHSIM
AL 32sBUTENEH, OBITB 06OpYNOBaHEI MH(QOPMALMOHHEIMH CTEHJAMH, CTYIBSIMH,
CTONIaMHM, obecrieveHsl ONaHKaMM 3asBICHHUM, MHUCEMEHHEIMH IPHHAIIEKHOCTIMH,
a TaloKe JIOJDKHA OBITH obecneyeHa BOSMOXHOCTB JUI PEalH3alliy IIpaB MHBAIMIOB
Ha TIPEIOCTaBIICHUE 10 UX 3asBIECHUIO MyHUIIUIATBHOM YCIYIH;

- MHQOPMAlUMOHHBIE CTEHAB pasMEIAlOTCs Ha BHAHOM, JOCTYIIHOM
AU 3adBUTENEH MeCTe ¥ TPU3BaHBl OOECIEUHTH 3asBUTENS MCYEpITBIBAIOIEIH
uHpopManed. OdopmieHne BU3yanbHOM, TeKCTOBOM HH(bOPMALME O HopsiIKe
NPEOCTaBIEHU MYHUIIUIIANIBHON yCIIyTH NOJDKHO COOTBETCTBOBATE OITHMAIBHOMY
3pUTEIBHOMY BOCIIPHATHIO 3TOH HHGOPMAIIUH 3asBUTENSIMH,

- Ha HHQODMALMOHHBIX CTeHJaX, HHQOPMALMOHHOM TepMHHANE W B CETH
«MurepHeT» pasMemaercs HHGOpMalys, yKasaHHas B HyHKTe 4.12 pazzmena I
HaCTOSIIEro aIMMHUCTPATUBHOIO PErIaMEHTa,;

- noMeweHus Gumumana MOI[ HOKHBI  OTBeuYaTh TpeOOBaHUSIM,
YCTaHOBJIEHHBIM B COOTBeTCTBHH C IlocTaHoBnenueMm IlpaButenscrsa Poccuitckoit
Genepauuu o1 22.12.2012 Ne 1376 «O6 yrBepxmenmu Ilpasui OpraHu3aluu
AEATENIBHOCTH MHOTOGYHKIMOHATBHBIX IIEHTPOB [IPELOCTABNIEHHS TOCYIaPCTBEHHBIX
¥ MyHHULIMIAIBHBIX ycinyr» (nanee — Iloctanosnenue IlpaButensctBa Poccuitckoit
®enepauun ot 22.12.2012 Ne 1376).

13. Tlokasarenu NOCTYNHOCTH ¥ KaueCTBa MyHULMITANEHON YCITyTH.

13.1. Iloka3arenu HOCTYNMHOCTH:

- Hajuyhe IIONHOM M MNOHATHOM MHGOpMAIMH O IOpSIKe, CPOKaXx U Xoje
IIPEIOCTaBJICHUS MYHHIIMIIATBHON yCIyru B ceTu «HTepHET», CpelcTBaX MacCOBOH
HHpOpMAIIVH;

- JIOCTYIHOCTH  3JIEKTPOHHBIX  (OPM  JOKYMEHTOB, HEOOXOIUMBIX
JJ1s IPEIOCTaBJIEHUA MYHULIUIIATBHOM YCIIyTH;
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- BO3MOXHOCTb IIOJla4d 3asBJICHHSA Ha IIOJNy4eHHE MYHHIIMIATBHOH YCIyIH
¥ TOKYMEHTOB B 3JIEKTPOHHO! (opMe;

- yRoO6cTBO HMHQOPMHpPOBaHHS 3asBUTENA O XOAE IPENOCTABIEHMS
MYHULMIAIBHON YCIYyIH, & TakkKe IMONyYeHHs pe3yJbTarta MpeloCTABICHHs
MYHHLMIIAILHON YCIIYTH;

- BO3MOXHOCTh IIOJIy4€HHs 3asBUTENIEM YBEJOMIEHHH O IpelOCTaBIEHHH
MYHHIUIIAIIEHON yCIIyru ¢ rnomoisio EITTY; |

- BO3MOXHOCTH IIOJNy4YeHHd HMHGOPMalMH O XOHOe MpPeNOCTaBJIECHUS
MYHHIUIIAJIBHOH YCIYTH, B TOM YHCIIE C HCIIOIb30BaHueM ceTH «IHTepHeT».

13.2. TloxazaTenu KauecTBa MyHHULUITAIBHOM YCIIyTH:

- CBOCBPEMEHHOCTD IIPEOCTABIIEHNS MyHHUIUNIATBHOW YCIYTH B COOTBETCTBHM
co CTaHapTOM ee IPEOCTaBIeHHUS, YCTaHOBIICHHBIM  HACTOSIINM
aJIMMHUCTPATUBHBIM PETJIaMEHTOM;

- MHHUMAQJBHO BO3MOXXHOE€ KOJIMYECTBO B3aUMONECHCTBHI TIpakIaHHHA
C NO/DKHOCTHBIMH JIMLIAMM, YYaCTBYIOIUMMH B IPEJOCTABICHHH MYyHHLHIIAIBHON
yCIIyTH,

- OTCYTCTBHE OOOCHOBAHHEIX Xkan06 Ha HeicTBus (Ge3neiicTBHE) COTPYAHUKOB
¥ UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOIIEHHE K 3asIBUTEIISIM,

- OTCYTCTBME HapyIIEHHWH  YCTaHOBIEHHBIX CpPOKOB B  IIpoOlecce
IIPeNOCTaBIICHHs MyHHUIUIIAIBHON YCIIyTH; , ,

- OTCYTCTBHE 3ajBJICHUM 00 OcriapMBaHMU pelleHuH, aercTBul (6e3encTus)
YTIOTTHOMOYCHHOI'O OpraHa, €ro MOJDKHOCTHBIX JIHL, IIPUHHUMAEMBIX (COBEPIIEHHBIX)
IpH MPENOCTaBICHUY MYHHULUIAIBHON YCIIYIH, 110 HTOT'aM PacCMOTPEHHS KOTOPBIX
BBIHECEHBI pELleHHs 00 yIOBIETBOPEHHH (JaCTUYHOM YAOBIETBOPEHNH) TpeOGOBaHH A
3asiBUTEIIEH.

14. HWuple TpeGoBaHMA K IIPEIOCTABICHMIO MyHMIHMIANGHONH YCIYTH,
B TOM YHCJIC YYUTBIBAIOIME OCOOEHHOCTH MPEeNOCTaBIEH s MYHHUIUIIANLHON YCIyTH
B DJIEKTPOHHOM dopMe u B hrtrane MOLI,

14.1. CtpykTypa afMHHHCTPATHBHOTO PErjiaMeHTa JOJDKHA IIpefyCMaTpHBAaTh
MalIMHOYHTaeMOe OIMCaHUE IPOLENYp NPENOCTaBIEHUS COOTBETCTBYIONIEH YCIYIH,
obecrieunBaioliee aBTOMATH3ALMIO TNPOLEAYDP NPEJOCTABICHHS TAKOH YCIyTH
C  HCHONB30BaHHEM  HMHGOPMALMOHHBIX  TEXHOJOIMH, B  COOTBETCTBHH
¢ TpeOOBaHUAMH, YCTAHOBIEHHBIMH YIONHOMOYEHHEIM HAa OCYIIECTBICHHE
HOpPMaTHBHO-IIPaBOBOTO PETYJIMPOBaHKA B chepe HHYOPMAIMOHHBEIX TEXHOJIOTHH
¢enepanbHBIM OPraHOM HCIIONHUTENLHOMN BIACTH.

14.2. VYcmyru, neobxomuMmele u 0Os3aTeNbHBlE [JIA [PeIOCTABIEHHS
MYHHUIUIIAIBHON YCIYTH OTCYTCTBYIOT.

14.3. IlepeueHs HHPOPMAIOHHBIX CHCTEM, HCIIOIb3YEMEIX YIIOTHOMOYEHHBIM
OPraHOM [UIsl TIPENOCTaBIEHUS MyHUIUIATEHOMN YCITyTH:

- denepanbHas rocylapCTBEHHas UHQOpMaLHOHHAS cucTeMa,
obecrieynBaromas npomuecc JoCyAeGHOro (BHECYHeOHOTO) 06KANOBAHUS pelIeHHt
U feficTBuil (Ge3NeHCTBHA) COBEPINEHHEIX NPU NPEIOCTABIECHHH IOCYIapPCTBEHHBIX
¥ MyHHIUnansHeIX yciryr (OI'HC J10), cucTeMa 31eKTPOHHOTO JOKyMEHTO060poTa
«Meno» (manee — COJ «eno»).
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14.4. TlpenocraBneHne MYHHLMIAIBHON YCIYTH IO 9KCTEPPUTOPUATLHOMY
IPHMHIUIY OCYIIECTBIIAETCA B 4aCTH oOecneyeHHs BO3MOXKHOCTH TIOHaqd 3asBIICHHUMH
nocpenctBoM EfuHOro moprana W monydeHus pesyibTaTa MyHHIMIATEHON YCIyrH
B Gpmmmane MOILI.

14.5. OcobeHHOCTH NpenoCTaBIeHHs MyHMLMNATLHON YCIYyIH B bunuane
M®IL] ycTaHaBIMBAaIOTCSI B COOTBETCTBUH C IIOCTAaHOBJIEHHEM IlpaBuTensCcTBA
Poccuiickoit @enepanmu ot 22.12.2012 Ne 1376 «O6 yrBepxnaenuu [IpaBui
OpraHU3alMy JIEATENPHOCTH MHOTOQYHKIMOHANBHBIX IIEHTPOB IIPEIOCTABIICHHSI
FOCYNapCTBEHHBIX M MYHHUHMIIANBHBIX yciayr» (mamee — [locTaHOBNEeHHe
[IpaBurenscTa P® ot 22.12.2012 Ne 1376):

- Gwman MO®I] opraHu3yeT IpeNOCTABIEHHE TOCYIAPCTBEHHBIX
U MyHUIUNANBHBIX YCIYr II0 IPHHLUIY «ONHOIO OKHa» B COOTBETCTBHH
C COMIAIUICHUSIMU O B3aMMOJEHCTBHHU C (efepanbHBIMM OpraHaMH HCHOTHUTEIBHOM
BIIACTH, OpraHaMM TOCYIAapCTBEHHBEIX BHEOIOMKETHBIX (DOHIOB, OpraHaMu
HCIIOJIHUTEIBHON BiacTu cyOnrekToB Poccuiickoit @enepaiyy, opraHaMd MECTHOTO
CaMOYIIpaBJIeHHS;

- P OpraHM3aly{ IPeNOCTaBJIEHHs IOCYAAapCTBEHHBIX M MYHHLUTIAIBHBIX
yenyr B dunuane MOL] uckmoyaeTcs B3aMMOIEHCTBHE 3a9BUTENS C COTPYIHHKAME
OpraHoB,  IpPENOCTaBILIOLIMX  TOCYNapCTBEHHBIE  YCIYTH, M  OpraHOB,
. IPEAIOCTABIIOIINX MYyHULUMNANbHEIE ycayrd. B dmmmane MO®I] opraruzanus
IIPEOCTaBIEHHs TOCYapCTBEHHBIX W MYHHMIMIANBHEIX YCIYT OCYILIECTBIAETCS
pabortHukamu  ¢unmmanra MOL], KOTOpble OCYIIECTBISIOT  B3aMMOJIEHCTBHE
C 3aiBUTEISIMH B COOTBETCTBHH CO CTaHAapTaMU OOCIY)XMBaHHMs 3asBUTENEH,
YTBEPXIAEMBIMA aKTOM BBICIIETO0 HCIIOJIHHTENBHOTO OpraHa ToCydapCTBEHHOM
BIacTH cyonekTa Poccuiickoit @enepanun.

JUist  BBINauM JOKyMEHTOB, SIBISIOIIMXCS pPE3yJIbTaTOM MYHHLHIIAILHOMN
yCIyru, IpueM 3asBuTeled B ¢uinane MOLI ocymecTsiseTcs B HOpsKe
O4YCPEAHOCTH IIpM IIOMYYeHHH HOMEDHOIO TajOHa M3 TepMHHAlla 3JIEKTPOHHOM
04€pEenH, COOTBETCTBYIOIIETO LENU oOpaleHus, JUbo 1o NpeaBapyuTeNsHON 3alUCH,
creruauct ¢punrana MOL] pu 5TOM 0CYyIIECTBISET CleAyIOIHe NeHCTBYS:

- YCTaHaBIMBacT JIMYHOCTb 3asdBUTENsl HAa OCHOBaHHMH JIOKYMEHTa,
YZAOCTOBEPSIOLIETO JIMYHOCTh B COOTBETCTBHU C 3aKOHOJATEIBCTBOM Poccuiickoi
Denepauum;

- TIPOBEPSAET MOJHOMOYHUS NPEJCTaBUTENS 3asABUTENA (B Cllydae OOpalleHHs
IIPENCTABUTEIIS 3asIBUTEIISN ),

- ONpEJENACT CTaTyC MCIONHEHHs 3asBICHMS 3aiBUTENS B rOCYIapCTBEHHOM
uH(pOpMaIoHHOH cucteMe (nanee — HUC);

- BBIZIACT Pe3yJbTaT MyHHIMITIAILHON YCIIyTH 3asBUTENIO, IPH HEOOXOIUMOCTH
3aIpalMBaCT y 3asIBUTEIIS IOAMKCH 32 KaX/(bIi BEIAAHHBIH JOKYMEHT;

- 3amIpalluBaeT COIJIaCHe 3asBUTENsl Ha y4acTHe B CMC-OIPOCE IJIs OLEHKH
Ka4eCcTBa IIPEIOCTABIIEHHEIX YCIyT Gpuinana MOII,

14.6. OcobeHHOCTH NpPENOCTaBNeHHUS MyHHUIMNAIBHON YCIyTH B 3JIEKTPOHHOH
(opMe yCTaHaBIMBAIOTCS C YYETOM TpeGOBaHUil K MPEIOCTABICHHIO B 3JIEKTPOHHOM
GbopMe  rocynapcTBEHHEIX M MyHHUMNQIBHBIX  YCIYT,  YTBEP)KAEHHBIX
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nocragosienueM IlpaButensctBa Poccuiickoit ®@enepammu ot 26.03.2016 Ne 236,
C YYETOM HaJIM4YHs TEXHUYECKOM BO3MOXXHOCTU IIPENOCTABIIEHHS MYHHULIMIIATHHON
YCIIyTH B 3JIEKTPOHHOH (hopme.

3asBuTensIM obecneyuBaeTCs BO3MOXXHOCTh IPEJACTABIICHHS 3asBIICHUS
U IpWJIaraéMbIX AOKYMEHTOB B ()OpME 3JIEKTPOHHBIX IOKYMEHTOB IIOCPEICTBOM
Enunoro noprana.

B cnygae mpencraBieHus 3agBIE€HHS M IpHIIaraeMbiX K HeMy JOKyMEHTOB
nocpenctBoM EnwHoro moprana 3asgBUTENh HIM €ro IPENCTaBHTENb, MTPOLIEIITHH
IpOLEYphl PETUCTpAlliH, UISHTU(PUKALNN U ayTeHTH(PHKAIIMKA C HCIOJIb30BaHHEM
¢enepanpbHOM rocymapcTBeHHOH HHGOpMaLMOHHON cucreMsl «EmuHas cucrema
HICHTUQHKAlMd M ayTeHTH(UKallMd B HHPpacTpyKType, obecnednBaromeit
HH(QOPMAaLMOHHO-TEXHOJOTMYECKOE B3aUMOJIEHCTBHE WH(POPMALIMOHHBIX CHUCTEM,
UCIOJNB3YyEeMBIX IS IPEAOCTaBICHUS T'OCYNApPCTBEHHBIX W MYHHIUIAIBHBIX YCIYT
B 3JeKTpoHHOM Qopme» (manee — ECHUA) wmmm umeix TUC, ecnu takue IUC
B  yctaHoBieHHOM IIpaButenbctBoM  Poccuiickoii  @exepamuu  HOpsIKe
obecrieuuBaroT B3aumopeiictBue ¢ ECHA, npu yclnoBHH COBIAIEHUs CBeASHUH
o ¢usmueckoM ymie B ykazaHHbIX [ VIC, 3amonHsger GopMy yKa3aHHOrO 3asBIEHUS
C  WCIOJB30BAaHWEM  HHTEpPaKTUBHOM  GOpMBI B  DJIEKTPOHHOM  BHIE,
0e3 HeOOXOJMMOCTH [IOIOJHWTENBHON IOfayu 3asBieHHS B KakoH-mubo HHOH
dopme. | | | |

B ciydyae HampaBneHusi 3asBneHus mnocpenctBoM EINNY  ceeneHus
U3  JOKyMEHTa, yJIOCTOBEpSIOLIET0 JIMYHOCTh  3adHTEPEeCOBaHHOIO  JIMIA
GopMUpyIOTCS TIpd MNOATBepxAeHMM ydueTHOM 3ammcu B ECHA wu3 cocraBa
COOTBETCTBYIOLUUX AAHHBIX YKa3aHHON y4eTHOM 3amiCH ¥ MOTYT OBITh IIPOBEPEHEI
IIyTeM HalpaBJleHHs 3arpoca ¢ ucnois3zoBanueM CMIOB.

JIOKyMeHTBI, NpuiaraeMble 3asgBUTENeM K 3asgBIECHHIO, IPEACTaBlIsEMBbIE
B 3JIEKTPOHHOMH (popMe, HanpaBJIsIOTCS B CleAyIOMHUX hopMaTax:

1) xml — nns HOKyMEHTOB, B OTHOIIEHWH KOTOPBIX YTBEPXJACHB! (OPMBI
U TpeboBaHMS 1O (POPMHUPOBAHHMIO 3JIEKTPOHHBIX IOKYMEHTOB B BHAe (ailiioB
B ¢opmare xml;

2) doc, docx, odt — mui1 MHOKYMEHTOB C TEKCTOBBIM COIEpKAHHEM,
He BKJIIOYaIUM (HOpPMYJIBL;

3) pdf, jpg, jpeg, — AN JOKYMEHTOB C TEKCTOBBIM COJIEPXKaHHUEM, B TOM YHCIIE
BKJIIOYaoIux ¢opMynsl u (Min) rpadudeckue H300pakeHus, a Takke JOKYMEHTOB
¢ rpadUYeCKUM COAEPIKAHUEM;

4) zip, rar — ISt CKATHIX JOKYMEHTOB B ONMH (haii.

B ciydae ecnu opUruHaibl JOKYMEHTOB, IPUIaraeMbIX K 3asSBIICHHIO, BBIAAHBI
M IOJUMCAaHbl OpraHOM TOCYJApCTBEHHOM BIACTM WM OPraHoM MECTHOIO
caMoyIpaBlieHus: Ha OyMa)XHOM HOCHTeNe, IoIyckaercs (OPMHPOBAHHE TaKHUX
JOKYMEHTOB, IIPEACTAaBISEMBIX B OIIEKTPOHHON (opMe, ITyTeM CKaHUPOBAHHUS
HETIOCPEICTBEHHO C OpUTMHAaNa JOKyMEeHTa (UCIIONb30BaHUe KOIUH He JOITyCKaeTcs),
KOTOpPOE OCYILECTBISIETCS C COXPaHEHMEM OpUEHTAllUd OpUrMHajla JIOKyMEeHTa
B paspemenun 300 — 500 dpi (macmrab 1:1) ¥ Bcex ayTEHTHYHBIX IIPH3HAKOB
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MONIMHHOCTH (rpaQuyeckolil MONNNCH NHIA, NEYaTH, YrIOBOTO IITAaMIIA GlaHKa),
C ACIOJIb30BaHUEM CIIEAYIOIIUX PEXUMOB:

1) «depHO-Genbli» (IpH OTCYTCTBHE B JOKyMEHTe IpagiuecKiX H306paKeHHUil
¥ (MJIM) LIBETHOTO TEKCTA);

2) «oTTeHKH ceporoy (pH HAIMYKMU B JOKYMEHTe rpadHdecKux H300paKeH
OTIHYHBIX OT IIBETHOI'O rpauuecKoro H300paXxeHus );

3) «UBETHON» MIM «PEXHUM IIOJNHOK IBETONEpeNadn» (mpy  HaMMYMU
B IOKYMEHTE LIBETHBIX IPadMIECKUX N300paXkeHHii 16O IIBETHOTO TEKCTA).

KonngecTBo (ainioB MOMKHO COOTBETCTBOBaThH KOJHYECTBY JOKYMEHTOB,
KaXIBIH U3 KOTOPBIX COIEPXHT TEKCTOBYIO H (MIH) rpaduyeckyio MHGOPMAIHIO.
JIOKYMEHTBI, =~ IpuiaraeMele  3asBUTENEM K  3aiBJICHHIO, IIPE/CTaBILIEMBIE
B 3JIEKTPOHHOH (opMe, TOKHEI 00eCIIEYNBATS:

- BO3MOXHOCTb HJIEHTHQUIMPOBATH [OKYMEHT M KOJIHWYECTBO JIHCTOB
B JIOKyMEHTE.

PesynbraTsl MyHMIMNATBHOM YCIyTH, yKa3aHHbIE B HOAMyHKTe 3.1 IMyHKTa 3
HaCTOAIIEro pasfena, MoryT OmITh IONydeHBl mocpenctBom EINY B dopme
BJICKTPOHHOIO ~ JIOKyMEHTa, [ONIMCAHHOIO YCHJIEHHOM KBanM(HIMPOBAaHHOM
3IEKTPOHHON moanuchio (Hanee — YKOII) DomKHOCTHOrO JIMLA, YIIOTHOMOYEHHOTO
Ha [IPUHATHE PEILECHHSI.

, PesynbraTel  mpemocTaBIeHHS ~ MyHMUMIAIBHOM  YCIyTHM, yKa3saHHBIE
B oJyHKTe 3.1 myHkTa 3 pasaena Il HacTosIIEro agMHUHUCTPATUBHOTO periaMeHTa,
HalpaBJISIOTCA 3a4BUTEIIIO, NIPEICTABUTENIO B IMYHEIM KabuHeT Ha ExuHbli mopran
B ¢opMe 3IEKTPOHHOIO JOKYMEHTa, MOANHCAHHOIO MODKHOCTHBIM JIMIIOM
ynonHomoueHHoro opraHa YKOII mbo B BHAe ckan-o0pasa JIOKyMeHTa,
IIOJNHCAHHOTO JIUYHOM MOAMHUCHIO JOIDKHOCTHOTO JIMLA YIOJIHOMOYEHHOIO OpraHa.

B ciryuae HanpasneHus 3asBlIeHHs NOCPEACTBOM EHMHOro moprana pesynbTar
IIPEIOCTaBICHUsT MYHHUIUIIANIEHON YCIYTH TalOke MOJXKET OBITh BBIAAH 3asBUTEIIO
Ha OymaxcHoM HocuTenle B unuane ML B mopszke, yka3aHHOM B IIOAMYHKTe 16.4
HaCTOSIIEro MyHKTa.

B memsx  NpenocTaBleHHs — MYHHIMIATBHOM — YCIYTM  3asBHUTENIO
obecreyuBaercs B ¢ummane MO®I] goctymn k EIII'Y B CcOOTBETCTBUM
¢ [locranosnennem IlpaButenscrsa Poceuiickoi ®enepanyu ot 22.12.2012 Ne 1376.

15. B coorsercTBuM ¢ yacTeio 1 crateu 7 3akona ot 27.07.2010 Ne 210-®3
3ampelnaercs TpeboBaTh OT 3assBHTENEH:

1) npexcrapneHns ROKYMEHTOB M HMHOGODMAMM HIM  OCYIIECTBICHHS
NeUCTBHH, TPENCTABIEHHE MM OCYIIECTBICHHE KOTOPHIX He MpeLyCMOTPEHO
HOPMaTHBHEIMH [1PABOBBIMH aKTaMH, PErYJIHUPYIOIIMMHK OTHOLIEHHS, BO3HUKAIOIIHE
B CBSI3H C NIPENOCTaBIEHUEM MYHULIMIAIBHOM YCIIYTH;

2) mpeacTaBNEHHMs ~JOKYMEHTOB W MHOOpMAlMH, B TOM YHCIE
TIOATBEPK/AAIOIMNX ~ BHECEHHWE  3asBUTENIEM  IUIaThl 32  [PENOCTABICHHE
MYHMIIMNANbHOW  yCIYTM, KOTOpPBIE HAaXOHATCS B pACIOPSDKEHWM OpraHoOB,
NPENOCTABIAIONNX MYHHLHUNAIBHYIO YCIYTY, HMHBIX TOCYIapCTBEHHBIX OpPIaHOB,
OpraHoB MECTHOI'O CaMOYNpPAaBIeHUA MO0 IOOBENOMCTBEHHBIX T'OCYAapCTBEHHBIM
OpraHaM HJIM OpraHaM MECTHOIO CaMOYIPAaBJIE€HMS OpraHU3allUi, YYaCTBYIOIUX
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B IIPEJOCTaBJICHNH IpefyCMOTpPEeHHbIX 4acThio | crathu | 3akona ot 27.07.2010
Ne 210-®3 MyHHMLIMDANBHOHN YCIIyTH, B COOTBETCTBUM C HOPMaTHUBHBIMH IIPaBOBBIMHU
aktamu Poccuiickoii ®Penepanyy, HOPMaTUBHBIMU IIPAaBOBBIMU aKTaMH CYOBEKTOB
Poccuiickoit ®enepaiiny, MyHULIUIAIBHBIME IIPaBOBBIMH aKTaMH, 32 UCKIIOUEHUEM
JIOKYMEHTOB, BKJIIOYEHHBIX B OIpENEeNeHHbIH uacTeio 6 crathu 7/ 3akoHa
or 27.07.2010 Ne 210-®3 nepeueHb NOKyMEHTOB. 3asBUTENb BIpaBe NPEICTaBUThH
yKa3zaHHble JOKYMEHTHl ¥ HHQOpMalui0 B OpraH, IpeJoCTaBILIOMHUI
MYHUIUNAIBHYIO YCIYTy, 10 COOCTBEHHON MHUIIMATHBE;

3) npencraBneHus] JOKyMEHTOB ¥ HHQOPMAIIUH, OTCYTCTBHE U (HIH) HENOCTO-
BEPHOCTh KOTOpBIX HE YKa3bplBAJIUCh IIpU II€pBOHAYaJIbHOM OTKa3e B IIpHEMeE
JOKYMEHTOB, HEOOXOIUMBIX IS NPENOCTaBICHHUS MYHHULHUIAIBHON YCIyTH, JIHOO
B [IPEIOCTaBIICHUH MyHUIUNIAIBHOM YCIIyTH, 3a UCKIIOUEHHUEM CIIeAYIOUX CIIy4acs:

- u3MeHeHHe TpeOoBaHMN HOPMATHUBHBEIX IIPAaBOBBIX aKTOB, KAaCAIOLIUXCS
IPEeOCTaBIEHUSI MYHUIMNANBHOM yCIyrW, Iocjie IIepBOHAYabHOM IOJa4d
3asBJICHUS O [IPEOCTAaBIEHNH MyHHUIMIIAIBHON yCIIyTH;

- HaJM4ye OomMOOK B 3asgBJIE€HUH O NPEJOCTABICHUHA MYHHUIIUTIANBHONW YCIyTU
U JOKyMEHTaX, IOAAaHHBIX 3asBHTEIEM IIOCIE MEepBOHAYAIBHOIO OTKa3a B IIpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl NPENOCTaBICHUS MYHUIMIAJILHOH YCIyrH, JU6O
B MpeIOoCTaBIeHUN MyHHUIIUNAIBHON YCIYrd U He BKIIIOYEHHBIX B MpENCTAaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB; ‘ , ,

- HCTeYeHHe CpOKa JeHCTBHA JOKYMEHTOB MM H3MeHeH e HH(hOPMAIHH TToce
IEPBOHAYAILHOTO OTKa3a B IIpHEME INOKYMEHTOB, HEOOXOIMMBIX U IIPENOCTaB-
JIEHUS. MYHHUITUTIATBHOHN YCITyTH, JTU060 B IPEIOCTaBIEHUH MyHHUIUITATIBHOMN YCIIyTH;

4) mpemocTaBiieHHs Ha OyMa)XHOM HOCHTelle JOKYMEHTOB M HH(OpMaluH,
DIIEKTpPOHHBEIE 00pa3bl KOTOPHIX paHee OBUIM 3aBepeHbl B  COOTBETCTBHUH
¢ myHkToM 7.2 uactu 1 cratbum 16 3akoma ot 27.07.2010 Ne 210-®3,
3a HUCKJIIOYCHHEM CIIy9aeB, €ClI HAHECEHHE OTMETOK Ha TaKue JOKyMEHTHI Ju6o
UX U3BATHE SBISIETCS HEOOXONUMBIM YCIOBHUEM IPEIOCTaBICHUS MyHUIIMIIAIBHON
YCIIyTH, ¥ HHEIX CIIy4aeB, YCTAHOBIEHHBIX (eiepalbHBIMUA 3aKOHAMHU.

16. Crnydyau mnpenocTaBieHHsT MYHHUIMIAIBHOM YCIYTHM B YIPEXAAIOILEM
(IpOaKkTUBHOM) peXHUMe aJMHHHUCTPATUBHEIM PErTaMEeHTOM He IPEXyCMOTPEHBL.

Pazgen III. CocraB, mOCIEIOBAaTENbHOCTE M  CPOKH  BBINOJIHEHHMS
aJIMUHUCTPATUBHBIX NpOIEnyp, TpeGoBaHHS K TIOPSAKY WX BBIIOJHEHHUS,
B TOM YHCIE€ OCOOEHHOCTH BBIIONHEHUS aJMUHUCTPATUBHBIX IPOLELYP
B JJIEKTPOHHOM Qopme, a Takke OCOOEHHOCTH BBIIIOJHEHUS aJIMUHUCTPATHUBHBIX
npoueayp B Guuaie MOL]

1. TlpenocTaBnenre MyHULMIIAIBHOM YCIyrd BKIIOYaeT B cebs criemyrouiye
aMUHUCTPATUBHBIE [TPOLIEYPHI:

- TIpUeM U perucTpanus 3asBJIEHHs O IPEJOCTAaBICHUHM MYHHIIUNANBHOMN
YCIIyTH;

- OpoBepKa  JIOKyMEHTOB, MEXBEJIOMCTBEHHOE UHGOPMAILMOHHOE
B3aUMOEHCTBUE;
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- TIOATOTOBKAa W MNPUHATHE PEIICHHS O IPENOCTaBIEHUH MyHULUIATLHOH
yciyru (06 0TKa3e B IPeOCTAaBIEHHH MYHULUNIATbHOM YCIYTH),

- BbIaYa (HAaIpaBleHWe) pe3yNbTaTa IPEAOCTABJIEHHS MyHHLMIAILHOMN
YCITyTH.

2. IlpueM W perucTpauusi 3asBi€HHS O IPENOCTAaBIECHHH MYHHULHMITAIEHON
YCIIyTH.

2.1. OcHoBaHMe s Hayala aJIMHHHCTPAaTHBHON NpOLIeypsl: MOCTYIUIEHHE
B ¢umman MOL mwm JIU30 (uepes crermanmcra MYHHIUNATBHOTO Ka3eHHOT'o
Y4pexnenus «X03aHCTBEHHO-3KCILTyaTallHOHHOe yIpaBieHue» (mamee — XDY)
3aABJICHUA O IIPEJOCTABIEHUH MyHUIUITABHOMN YCIIyTH.

2.2. CpemeHus O HNOIDKHOCTHBIX JIMLAX, OTBETCTBEHHBIX 32 BBINONHEHHE
aJIMAHUCTPATUBHON MpPOLEAYPHL: crenuanucT ¢uimana MOLI, chemuamict XDV,
coennamict JIM30, oOTBeTCTBEHHBIH 3a IIPOBEPKY, pPETHCTpALMI0 3asBICHHS,
(GOpMHpOBaHHE U HANpABICHHE MEXBEIOMCTBEHHBIX 3alpoCcoB, PYKOBOIUTEID
JAN30.

2.3. Copepxanue aIMHAHUCTPAaTHUBHBIX MAEUCTBHUM, BXOISIIUX B COCTaB
aAMAHMCTPaTUBHOM  NpOUEAYPBHI:  NPHEM W  pErUCTpamusi  3asBICHHS
0 IPENOCTaBICHUH MyHHULIUIIAIBHON YCIIyTH.

3asBleHHE M JOOKYMEHTB, HEOOXOMMMBIE Ui IIpEeAOCTaBIECHHUS
MYHUIMNAIBHOH YCIYTH, IOCTYNMBIIME B AIMHHUCTPALHIO FOpOIa CIIOCOGaMH,
YKa3aHHBIMH B HACTOAINEM aJMHHHUCTDATHBHOM peErllaMeHTe, NPUHHMAIOTCS
cnenpanuctoM X0V nid nepepayu crnennanucry JH30.

2.3.1. Ilpn nuvnOM obpaineHuy 3asButens B ¢uinanr M®L] — creyuammcT
Gumana MOLI:

- YCTaHaBJIMBAET IIpeIMET OOpaIleHHS;

- IPOBEPSIET NOKYMEHT, YIOCTOBEPSIONIHM JIMYHOCTE;

- TPOBEPSAET IIOJIHOMOYHsS 3asBUTENS, B TOM YHUCIE IIOJHOMOYHS
TNIpECTaBUTENIA 3asBUTENS JCHCTBOBATL OT €ro MMEHH, [OJHOMOYMS NpeACTaBUTENs
IOPUAMYECKOTO JIUIA AeHCTBOBATh OT MIMEHH IOPUIUYECKOTO JIUIIA;

- TPOBEpSET HalMYhWe BCEX HEOOXONUMBIX JOKYMEHTOB, HCXOHS
U3 MCUEPIBIBAIOIIEro NEPEYHs JOKYMEHTOB, YCTAHOBIEHHOTO IMyHKTOM 6 paszaena Il
HacTOALIEero aAMUHHUCTPAaTHBHOTO pPerIaMeHTa;

- TIPOBEPAET COOTBETCTBHE MPECTABIEHHBIX JOKYMEHTOB YCTaHOBIEHHBIM
TpeOOBaHMAM, B TOM YHCIE YHOCTOBEpSACh, UYTO 3asBleHHE W JIOKYMEHTBI
COOTBETCTBYIOT TPeOOBAaHMSAM 3aKOHOJATeNbCTBa Poccuiickoit Mepmeparuu, TeKCTHI
AOKYMEHTOB HallMCaHBl pa3bOp4YHUBO, HAUMEHOBAHHE IOPHUAMYECKOTO JHIA YKa3aHO
0e3 cokpalleHus, yKa3aHBl IIOYTOBBIA H ropunnyeckui anpeca, MHH, OI'PH,
(GamMuIHs, UM U OTYECTBO (PUIMUECKOrO JMIA, KOHTAKTHEIE TeneOHEl, agpec MecTa
KUTENBCTBA, TOYTOBBIA ajpec HamMMCaHbl IIONHOCTHIO, ykasan MHH dusmdeckoro
Jvla — HHIUMBUIYalbHOTO MpEINpUHHMATENsd, B JOKYMEHTaxX HET IIOMYHUCTOK,
IIPUNHCOK, 3a4EPKHYTBIX CJIOB, HE 3aBEPEHHBIX B IOPSJKE, YCTaHOBICHHOM
3aKOHOIATeNbCTBOM  Poccuiickoil  ®enepanuu, JOKyMEHTHl HE HCIOJHEHb
KapaHJalloM;
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- TIPOBOJMT NPEABAPUTENLHBIA aHAIN3 3asiBIEHUS U JOKYMEHTOB Ha HAIMYKE
OCHOBaHHUH IJIA OTKa3a B [IpUeMe 3asBJICHHUS;

- IpY HaJMYUH OCHOBAaHUHM IJIs OTKasa B IpHeMe AOKYMEHTOB, YKa3aHHBIX
B ImyHKTe 7 pasnena I HacTosIero aJMHHHCTPATUBHOIO PEIJIaMEHTa, IPY THYHOM
obpallleHuH 3asdBHTENb YCTHO YBeJOMIsieTcss 00 OTKase B IpHeMe 3asBIeHHSA
C Ppa3bsiCHEHMEM COIEPXXaHMs BLIABIEHHBIX HEIOCTaTKOB B IIPeICTaBIIEHHBIX
AOKYMEHTAaX U 3asSBUTEIIIO MPejiaraeTcs MPUHATE MEpPHI [10 HX YCTPaHEHHIO;

- hopMHUpYET ONHUCh OKYMEHTOB, KOIHUS OIIUCH BPYJaeTCsl 3asIBUTEITIO.

B cnyyae ycranosnenus cnenuamuctom JU30, OTBETCTBEHHEIM 3a IPOBEPKY,
PerHCTpalMIO  3asBleHUs, (OPMHpOBAHME U HANpaBlIeHHE MEXBEJOMCTBEHHBIX
3alIpOCOB, HAJIMYMsl OCHOBaHHM J[Jj OTKa3a B IpHeMe JOKYMEHTOB, OCHOBaHWM
AN BO3BpaTa 3asBICHUS YKasaHHBIX B IIyHKTe 7/ pasgena Il Hacrosiiero
aIMHHUCTPAaTUBHOIO perjaMeHTa, IOCTyNMBIIMX W3 ¢uimana MO®I] (uepes
cnenpamucta XOV), Takue JOKYMEHTHI B TedeHHE OIHOro pabodero s,
CIIEAYIOLIETO 3a JIHEM IOCTYIUIEHHs JIOKYMEHTOB, BO3BpawjaoTcs B (unuan MOI]
KyppepoM (4epes cneumanucra XOV), ¢ IPUIOXKEHHEM peecTpa, B KOTOPOM
OTPaXKalOTCsI: JiaTa COCTaBIIEHMs peecTpa, Ne 1/m, 3asBuTens/ HoMep Aeia (Quinaia
MO®II, npu4yMHEl OTKa3a, HaUMEHOBAHHWE IOKYMEHT4, KOJIMYECTBO IOKYMEHTOB,
®.1.0. cnenmanucra IN30, ®.N.0. cnenuanucra dpriaana MOL,

v 23.2. Ilpm moCTymneHHMM JOKYMEHTOB  IOCPEINCTBOM  IIOYTOBOIO
ornpasnenuss — crendanuct JIM30, oTBeTCTBEHHBIH 3a IPOBEPKY, PETMCTPALIMIO
3asBJIeHHs, POPMUPOBAHHE U HAallpaBIEHHE MEeXBEIOMCTBEHHBIX 3alIPOCOB:

- YCTaHaBIIUBAET IIpeIMET OOpalleHuS;

- IIPOBEPSIET NOKYMEHT, YIOCTOBEPSIOIIUH JIHYHOCTD,

- TPOBEPSET IIOJIHOMOYMS 3asBUTENS, B TOM YKCJIE IIOJHOMOYHS
NPENCTaBUTEIIS 3aBUTENS NEHCTBOBATh OT €r0 MMEHHU, TIOTHOMOYHS HPeICTaBUTEIS
IOPHIMYECKOT0 JIMIA IeCTBOBATh OT UMEHH IOPUINYECKOTO JIUIQ;

- IpOBEpsAeT HalM4Yhe BCeX HEOOXOOUMBIX  JOKYMEHTOB, HCXOJ
U3 MCYEPITBIBAIOLIErO MePeYHs JOKYMEHTOB, YCTAHOBIEHHOIO ITyHKTOM 6 paszena II
HACTOSILIETO aIMUHUCTPATUBHOIO periiaMeHTa;

- MPOBEPSET COOTBETCTBUE IPENCTABIEHHBIX INOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHUAM, B TOM 4YHCIE YIOCTOBEpSSChb, 4YTO 3asBJEHHE M JOKYMEHTHI
COOTBETCTBYIOT TpeOOBaHMAM 3aKOHOAAaTeNscTBa Poccuiickoit ®enepaiyu, TEKCTHI
JOKYMEHTOB HallMCaHbl pa30op4MBO, HAaMEHOBaHHWE IOPHIMYECKOrO JULA YKa3aHO
0e3 cokpamieHus, yKa3aHBl IIOYTOBBIM ¥ ropuawdeckuii ampeca, MHH, OI'PH,
daMunms, UM ¥ OTYECTBO HH3HYECKOTO JIMIIA, KOHTAKTHBIE Tele(OHE, apec MecTa
)KUTENBCTBA, IOYTOBBIM a[pEC HaIHMCaHBl MONHOCTHIO, ykazaH MHH ¢wusuueckoro
W2 - WHAMBHIYalIbHOIO MpEANPUHUMATENs, B JOKYMEHTaX HET IOJYKMCTOK,
NPUIUCOK, 3aYePKHYTHIX CJIOB, HE 3aBEPEHHBIX B IIOpSOKE, YCTAHOBJIEHHOM
3aKOHOJATENLCTBOM  Poccuiickoii  ®Denepanuu, JOKYMEHTBI HE HMCIIOJHEHBI
KapaHalioM;

- TPOBOJUT aHAJIM3 3a4BJICHHSI U JOKYMEHTOB HA HaJWyhde OCHOBAaHMM
IJIsl OTKa3a B IIPHEME 3asBIICHMS, OCHOBAaHMH IJIsi BO3BpaTa 3asBJIEHHS, YKA3aHHBIX
B IyHKTax /7 paszena Il HacTosIIero aMIHUCTPATHBHOIO perjlaMeHTa.
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B ciyvae ycranopnenus crnenpamucroM 30, 0TBETCTBEHHBIM 34 IIPOBEPKY,
PETUCTPAlMIO 3asBICHUA, (POPMUPOBAHME M HANPABIEHHE MEXBEIOMCTBEHHEBIX
3alpOCOB, HAlW4YUs OCHOBaHMH JUI OTKa3a B IIpHEME JOKYMEHTOB, OCHOBAaHHMI
AJsL BO3BpaTa 3asBIICHHMs YKa3aHHBIX B IIyHKTaX 7 pasfena Il Hacrosmero
aIMMHUCTPATUBHOTO  PErNIaMEHTa, IIOCTYNMUBIIMX  IIOYTOH, OTBETCTBEHHBIH
CIEIUAJIHCT:

- TOTOBHUT IPOEKT YBEAOMIJIEHHS 00 OTKase B IIpUEMe JOKYMEHTOB, BO3BpaTe
3ajBIICHHUS O IMPENOCTaBICHWH MYHHIMIIAIBHOH ycinyrd (majee — yBeNOMIIEHHE
00 OTKase B mHpueMe, BO3BpaTe). YBeZOMIeHHe 06 OTKa3e B IpHeME, BO3BpaTe
3asBlIeHUs OpopMmIgeTcs Ha GyMakHOM HocuTene Ha Gnarke JIM30 3a IOAMHCHIO
pykoBoaurens JWU30 unu nuna, ero 3aMemaromniero;

- nepenaer crenunanucty XOVY IOANHMCAaHHOE YBENOMIEHHE OO0 OTKaze
B TpUEME, BO3BpaTe€ [UI pErHCTPallid B JJIEKTPOHHOM JIOKYMEHTOO6OpOTeE
1 HallpaBJIEHHMs] €T0 3asBUTEIIIO0, UCXO/S U3 CIIocoba Iofavy 3asiBIeHHus, TOCPEICTBOM
NOYTOBOrO OTHPABJICHUS C ONUCHIO BIIOKEHHUS U YBEIOMIIEHHEM O OIYYEHHH.

MaxcAManbHbI CPOK aJIMUHHCTPaTHBHOIO JEHCTBHS TO OTKasy B IpHeMe,
BO3BpATY 3as4BJICHHUS: OfMH pabouKi IeHb C MOMEHTA IOCTYILIEH s 3asBnenns B [J30.

2.33. B ciyyae momaud 3asBICHHS M MHBIX JIOKYMEHTOB, HEOOXOIHMMEIX
ATSL  NPENOCTAaBICHHA  MYHHIMIANBHOW  YCIYI'M, B  JJIEKTPOHHOM  (opme
aJMUHUCTPaTUBHAS TpoLeaypa (JEHCTBHs) — NpHEM H PETUCTpALMA 3asBICHHSL
O IIPENOCTaBJICHHH MYHHIMIAIBHOA YCIYTH, OCYIIECTBISEICS B COOTBETCTBHU
C HCYCPNBIBAIOIIMM IOPSAKOM, YKa3aHHBIM B ITyHKTe 7 HAaCTOSLIETO paszena
(mpunoxkenue 4).

2.3.4. Tlpu nwyHOM OOpallleHMH 3asBUTENs B YIIONHOMOYEHHBIH OpraH —
creruaiuct JIM30:

- YCTaHaBIIUBAET IIpeMeT OOpallleHN s,

- IPOBEPSIET JOKYMEHT, YTOCTOBEPSIOLIHi THYHOCTE;

- [pOBepsieT IIOJHOMOYHS 3asBUTENS, B TOM YHCIE IIOJIHOMOYHUS
NPENCTaBUTENS 3asBUTENS AEHCTBOBATh OT €M0 MMEHHM, ITOJTHOMOYHUS PEICTaBUTENIS
IOPUMYECKOTO JIMLA JEHCTBOBATE OT UMEHHU IOPUANIECKOTO JIHIIA;

- TpoBepsieT HalWYHWe BCEX HEOOXOAMMEBIX  JOKYMEHTOB, MCXOIS
U3 ACYEPIIBIBAIOIIETO NEePEYHs JOKYMEHTOB, YCTaHOBIEHHOTO ITyHKTOM 6 paszmena 11
HaCTOAINEr0 aJAMUHHUCTPATHBHOIO pErjaMeHTa, KOMMH BCEX JOKYMEHTOB IIOCIE
CBEPKH HX C OpUTHHATIaMH (B COOTBETCTBHH ¢ HOPMO¥ COTNIACHO NPHIIOKEHHIO 6);

- IIPOBEPSET COOTBETCTBHME IIPEJICTABICHHBIX INOKYMEHTOB YCTAaHOBJIEHHBIM
TpeOOBAHMAM, B TOM 4YHCIE YIOCTOBEPSSCh, YTO 3asABIEHHE M JOKYMEHTHI
COOTBETCTBYIOT TpeGOBaHHMAM 3aKOHOJATeNbcTBa Poccuiickoit Penepanyy, TEKCTEI
AOKYMEHTOB HaNMCaHBl pa300p4YMBO, HAaUMEHOBaHUE IOPUIMYECKOrO JNHULA yKa3aHO
6e3 cokpamleHus, ykasaHbl IIOYTOBBIM M IOpHaWueckuii anpeca, MHH, OI'PH,
amMunus, HMsl ¥ OTYECTBO (PM3UUECKOrO KA, KOHTAKTHEIE TETe(OHEI, apec MecTa
KUTENBCTBA, ITOYTOBLINA A/PeC HANMCAaHBl IONHOCTHIO, ykazan MHH ¢usnyeckoro
WA — WHAMBUIYAIBHOTO MpEANPHHUMATENS, B JOKyMEHTaX HET IIOJYUCTOK,
IPUIIKACOK, 334YEePKHYTBIX CJIOB, HE 3aBEPEHHBIX B TMOPSOKE, YCTaHOBIECHHOM
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3aKOHOZaTensCTBOM  Poccuiickolt  ®enmepauun, [JOKYMEHTHI He HCIIOJHEHBI
KapaH[alloM;

- TPpOBOJWT  TIPENBAPUTENBHBIA  aHaNW3  3agBJEHHUS, 3allOJHEHHOI'O
B COOTBETCTBUM C IPHIIOXXEHHEM 6 HACTOSIIEr0 aJMHHHCTPATHBHOIO PErNIaMeHTa,
H JOKyMEHTOB Ha HaJIMYHe OCHOBaHWM JJIs OTKa3a B IPUEME 3asBIICHMUS,

- TIpY HAaJIMYUKM OCHOBaHMH Jjisd OTKa3a B NpHeMe JOKYMEHTOB, YKa3aHHBIX
B IyHKTe 7 pasjena Il HacTosImero agMHHHCTPaTHBHOTO periaMeHTa, IpU JIUIHOM
oOpallleHUH 3adBHMTENb YCTHO YBEAOMISETCS 06 OTKase B IIPHEME 3asBIEHHS
C Pa3bhiACHEHMEM COJICPXKAHMsl BBIABIEHHBIX HEJOCTATKOB B MPEACTABIECHHBIX
AOKyMEHTaxX U 3asBUTEIIO NpeJIaraeTCs MPUHATH MEPHI 10 UX YCTPAHEHHUIO.

2.3.5. Peructpaius 3asBiIeHUS ocymecTBigercs cneunanuctoM JIA30
B BEJIOMCTBEHHO! HH(OPMAIIHOHHOM CHCTEME, IIPH 3TOM ONpeNeNIAeTcs JeKTPOHHA
CxXeMa NBMKEHHUS NOKYMEHTOB, CKAaHUPYETCS 3asBIEHHE U JOKYMEHTHI, [I0y4eHHEIE
B OyMa)XHOM BHIE, CO3JIAeTCH BNEKTPOHHOE JeNo B (opMe 3NEeKTPOHHBIX o6pazoB
3asBJICHHS M  JIOKYMEHTOB, IIPEJACTAaBJICHHBIX Ha OYMaXHBIX HOCHTEISX,
OPUCOETHHEHHUS 3JIEKTPOHHBIX JOKYMEHTOB.

2.4. MaxcuManbHbIH CPOK BHIIONHEHHS 8J]MHUHACTPATHMBHOR NPOLETyPHI: OJUH
paboumii neHp ¢ patel moctymienus B JIU30 3asBiuenus u IOKYMEHTOB,
HEOOXOMMMBIX JUIsi IPENOCTABIEHHA MyHUIUIATBHOM yCITYTH, YKa3aHHbIX B IIYHKTE 6
pasnena Il HACTOSINErO aIMUHICTPATHBHOTO PETJIAMEHTA. ,

2.5. PesynpTar = aJMUHHCTPaTHBHOM IPOLIEAYPHI:  3apETUCTPUPOBAHHOE
3asBIIEHHE.

2.6. Cnocob Qukcanuu pesynbTaTa aIMUHHCTPATHBHON IIPOIEXYPHL: (aKT
PEruCTpali¥  3asgBICHHUI O  NPENOCTAaBICHMM  MYHHUIMIAIBHOM  YCIyTH
B BEJOMCTBCHHOW HH(OpPMAIMOHHON CHCTEME C NpOCTaBI€HHEM B 3asABICHHH
OTMETKH O PETHCTpPAalHH.

OtmeTKa 0 perucTpaluy Ha 3asBICHNM, IOCTYIIMBIIEM B 3IEKTPOHHOHN (opMe,
He IIPOCTaBISAETCA.

3. IlpoBepka  JOKYMEHTOB, MEXBEAOMCTBEHHOE  MH()OPMAIHOHHOE
B3aUMO/JICHCTBHE.

3.1. OcHoBanve mns Havana IPOBENEHHS aIMHHHACTPATHBHOM MPOLELYpHI:
3apErMCTPUPOBAHHOE 3asIBJICHHE O NMPENOCTABICHUN MYHHUIUIIAIBHOMN YCIYTH.

3.2. CpenmeHus O JOIDKHOCTHEIX JIMIAX, OTBETCTBEHHBIX 38 BBITIOJHEHHE
aIMMHMCTPaTHBHOU mponeaypsl: cnennanuct 30, oTBETCTBEHHEIN 32 IPOBEPKY,
PETHCTpalluio 3asBleHUs, (QOPMHUPOBaHNE U HaNpaBIEHHE MEXXBEJOMCTBEHHBIX
3alpoCcoB, cenranct X0V,

3.3. CopepxaHHe aIMHHHCTPATMBHBIX HIEHCTBUH, BXONAIIHX B COCTAB
aJIMUHHCTPATHBHOMH IIpOIIEe Iy pHI:

- TpOBE€pKa  JOKYMEHTOB,  MEXBEJAOMCTBEHHOE  HH()OPMAIHOHHOE
B3aUMOJIEHCTBHE;

- NPOBEpKa NPEICTABICHHBIX JTOKYMEHTOB Ha KOMILIEKTHOCTH, COOTBETCTBHE
IIEpeYHIO, yKa3aHHOMY B IyHKTe 6 pasmena Il HacTosiero aJIMHHHCTPATUBHOIO
PeriaMeHTa, B T€YeHHe OJHOIo pabodyero MHS C MOMEHTA MOCTYIUICHHS 3asBICHUS
M JIOKYMEHTOB, HCOOXONMMBIX [ IIPENOCTABICHHS MyHHUMIANLHOM YCIyIH
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K cmenuamucty JIM30, OTBETCTBEHHOMY 3a MPOBEPKY, PETHCTpALHIO 3asBIEHHS,
(OpMHpOBaHKE U HATIpaBIIEHHE MEKBEIOMCTBEHHBIX 3aIpOoCoB;

- ¢dopMmMpoBaHME W  HampaBleHHE  MeXBEJOMCTBEHHEIX 3alpoCcoB
B JJICKTPOHHOM BHJIE, MOIy4EHHE OTBETOB HAa HHX, IPOBEIEHHE IPOBEPKH
MPEACTaBICHHBIX OTBETOB crenuanuctoM JIM30, oTBeTCTBEeHHBIM 3a NIPOBEpKY,
PETUCTpAIUIO 3asiBieHHd, (DOPMHPOBaHHE U HAIPaBIeHHE MeXXBEeIOMCTBEHHbIX
3aIlpOCOB;

- Hampasienue cnenManuctoM JIM30, OTBETCTBEHHBIM 3a IIPOBEDKY,
PETHCTPALIMIO 3asBIEHHSA, (QODMHPOBAaHHE M HalpaBIe€HHE MeXXBeJOMCTBEHHBIX
3aIIDOCOB 3NIEKTPOHHOTO Jiefia M0 OKa3aHWI0 MyHMIMIIATBHOM YCIIyTH, CIIENUATHACTY
/AVI30, oTBeTCTBEHHOMY 32 IOATOTOBKY IIPOEKTa PEIIEHHUS.

3.4. MakCUMaNbHEI CPOK BHINOJIHEHHS aIMHHHCTPATHBHOMN IPOIE Iy PHI:
ONMH paboynii IeHb C MOMEHTa OKOHYaHHS CPOKA IIPOBEPKH TOKYMEHTOB.

3.5. PesymbTar aJIMHHHCTPaTHBHOH NpPOLENYpPHL: IIONyYEHHBIE OTBETHI
Ha MEXBEIOMCTBCHHBIC 3alpOCHl, COJEp)Kalllie [JOKYMEHTHI MIM CBEICHHUS
M3 HUX, HH(QOPMAIIHS 110 pe3y/IbTaTaM COTIaCOBAHHSI.

3.6. Cpoco6 ¢ukcanuu pesynsTaTa  aIMHHHCTPATHBHOM [IPOLIEyPHI:
TMOJlyYCHHBIN 3JIEKTPOHHBI OTBET HA MeEXXBEIOMCTBEHHBIMH SJIEKTPOHHBINA 3armpoc,
MH(bOpMaUys 1O pe3ynbTaTaM COIVIACOBAHMS NPHOOIIAETCS K 3JIEKTPOHHOMY [y,
oToGpaXkaeTcs B BEOMCTBEHHOM MH()OPMALIHOHHOM CHCTEME. ,

4. IloaroroBka W NPWHATHE DELIEHHS O MPEIOCTABNCHHH MYHULUIAIBHON
yenyru (06 OTkase B IPEeNOCTaBICHHH MyHULMITAILHOM yCIyTH).

4.1. OcHoBanve s Havaia BHITOJHEHHS aAMHHMCTPATHBHON IIPOLELYDSL:
noctyrenne cnenuamucrty N30, OTBETCTBEHHOMY 3a IOArOTOBKY MpOEKTa
PELIECHHMS, SIEKTPOHHOT'O JIeNia MO0 OKa3aHMIO MYHMIUIIABHOM yCIIyTH.

4.2. CsemeHns O JOJDKHOCTHEIX JIMIIAX, OTBETCTBEHHEIX 32 BBITIONHEHHE
aIMUHMCTPATHBHOM MpPOUENYpPBl: OTBETCTBEHHBIN crenuanuct JM30, crienuanucrt
X9V.

4.3. ConepxaHue aIMHUHHCTPATUBHBIX MNeHCTBHH, BXONAIMX B COCTaB
aIMUHUCTPaTHBHOH  INPOLEIYpBl:  MOATOTOBKA M  [pPHHATHE  pELICHHMS
O TPENOoCTaBIE€HWH MYHHUIMIAIBHOM ycnyru (o6 oOTKase B IIpenoCTaBIEHHH
MYHHUIIMIIAIBHOMR YCIIyTH).

4.3.1. Cnemmamuct 130, oTBETCTBEHHBIH 32 IIOATOTOBKY IIPOEKTa pEIIeHHUs,
BBIIIOJIHSIET CIEAYIOLINE aIMUHUCTPATHBHEIE JEHCTBHU:

- TPOBOJHUT aHAJIU3 IIOCTYNMBIIMX JOKYMEHTOB Ha TMIPEIMET HAIWYMs
(OTCYTCTBHUS) OCHOBaHHIA JUIS OTKa3a B PENOCTABICHAN MYHHLMIATBHOM YCIIyTH;

- TOTOBHUT IPOEKT OJHOTO M3 JOKYMEHTOB, SBISIOLIMMCS pPE3yIbTaTOM
NpENOCTaBIeHH ~MYHUIMIAIBHOW  yCIyrum (#alee — [pOeKT pe3yiabTara
MYHHUIMINIAIBHON YCIIyTH).

4.3.2.  OTBETCTBEHHBIH CIELHAIKCT OTHENA peecTpa MYHHLMIAIBHOIO
umymectsa JIMI30 B TeyeHwe onHOro paGodero IHsS CO JHS IOCTYILICHHS
3JIEKTPOHHOTI'O 3asBIICHUS O MPENOCTABIEHHH MyHUIUIIANBLHON YCITyTH:
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- B LENAX NPEeNOCTaBICHHUs CBEJEHHMH M3 peecTpa MyHHUIMIIAIEHOTO
MMYyLIECTBA B OTHOIUICHHH OOBEKTOB OCYILISCTBISAET 3aNpOC CBeleHHH B EauHBIM
rOCyapCTBEHHBIN PeecTp HENBMKUMOCTH (pocpeectp) (pH HEOOXOTUMOCTH);

- B LEIIX TIpPEeJOCTaBICHHs CBEJEHHH M3 peecTpa MYHHIMNAILHOIO
MMYIIECTBA B OTHOLIEHWHM OOBEKTOB, 3apErMCTPUPOBAHHEIX 10 HMIomi 1999 rona,
menaer 3ampoc B KasemHoe yupexaenwe XaHThI-MaHCHHCKOTO aABTOHOMHOTIO
oxpyra — FOrper «lleHTp HMyIIECTBEHHBIX OTHOLIEHHED, IPH HEOGXOIUMOCTH.

4.3.4. Cneunanuct XOV B TeyeHue 1 pabouero JHS ¢ MOMEHTA MOAMMCAHHS
pe3yibTaTa MyHULUNIAIEHON YCIIYTH:

- PETUCTPUPYET pe3yNbTaT MyHUIMIaNbHON yciayrd B COJI «Jlenoy;

- PETUCTpUpPYeT MOTHBHPOBaHHBIN 0TKa3 B COJI «Jleno».

4.4. MaKcuManbHBIA CPOK BBIIONHEHHs aIMUHHMCTPATHBHON IPOLEIypEL:
ONMH pabo4uii JeHb €O 1HA TOCTYIUICHHS 3asBNEHHA K OTBETCTBEHHOMY
cnenuanucty JAN30, ocylIecTBIAIOMMM IOATOTOBKY IPOEKTa PEIeHNUS.

4.5. Pesynbrar aIMHHACTPATHBHOM POLIEMYPHL:

- PElIEHHE O INPEeNOCTaBIECHHMH BBIIIUCKA C TMPUIOXKEHHEM CaMOil BBIIMCKU
U3 peecTpa MyHHIUNAIBHOI0 UMYIIECTBA MyHHIIUIIAIBHOTO 06pa30oBaHys TOPOJCKOM
okpyr CypryTr XaHTbl-MaHCHACKOTO aBTOHOMHOIO OKpyra — FOTpHI (31eKTpOHHBIH
AOKYMEHT,  IIOJNMCAHHBIA  YCHUIIEHHOH  KBaIH(DHUIMPOBAHHOM  3JIEKTPOHHOM
IOAIHUCHIO, SJEKTPOHHBIA [IOKyMEHT, pacliedaTaHHbIi Ha OYMa)kKHOM HOCHTeEle,
3aBEPEHHBIN MOANUCHIO U MedaThio M®I] (onuuoHaNbEHO), JOKyMEHT Ha GYMaKHOM
HOCHTEIIE);

- yBellomileHHe 00 OTCYTCTBMM B peecTpe MYHHIMNAIBLHOTO HMMYLIECTBA
MYHHLMIIAIBHOTO 06pasoBaHus ropopackoil okpyr Cypryr XaHTh-MaHCHIHCKOTrO
aBTOHOMHOT0 OKpyra — FOrpel 3anpaiuyBaeMbIx CBeeHHUI (3EKTPOHHBINA JOKYMEHT,
NOIMNUCAHHBIA  YCHJIEHHOM  KBalU(DUIMPOBAaHHOM  3JIEKTPOHHON  ITOAIMCEHIO,
3JIEKTPOHHBIH JJOKYMEHT, paclieYaTaHHbIH Ha OyMaKHOM HOCHTeNe, 3aBepeHHBIH
NOANKCBI0 U Tevarsio Gunnana MOL] (onmuoHaNBHO), DOKYMEHT Ha GYMaKHOM
HOCHTeIIE);

- peireHue 06 OTKase B BBIJaue BBIIMCKM W3 DEECTpa roCyAapCTBEHHOIO
(MyHMITMIIQTEHOT0) HMYILECTBA (MEKTPOHHEIH IOKYMEHT, IIOJIHCAHHEN yCHUIeHHON
KBTM()UIMPOBAHHOK  3NEKTPOHHOM  HOANMCHIO,  3JEKTPOHHBIH JIOKYMEHT,
pacrevaTaHHBIi Ha OyMaXHOM HOCHTelNle, 3aBEPEHHBIA MOAMUCHI0 W IeYaTHIO
¢unrana MOLI (onuuoHANBHO), JOKYMEHT Ha 6yMa)KHOM HOCHTETE).

4.6. Cnocob dukcayy pe3ynpraTa aJIMHHICTPATUBHON MPOLIETYPHI:

- JOKYMEHT, SBISIOIIUACA pe3yJbTaTOM IPENOCTaBIEHHS MYHULMIIAILHOM
YCIIYyTH, PEruCTpUPYETCs B SJIEKTPOHHOM NOKyMEHTOOOOpOTE, M €ro CKaH-06pa3
I00aBNseTCs B BEJOMCTBEHHYIO HH)OPMALIMOHHYIO CUCTEMY.

5. Bobinaya (mampaBneHMe) pesyibrara IpEeNOCTABIEHHS MYHULHIAILHOMN
YCIIYTH.

5.1. OcHoBanue nys Hayana afgMHHECTPATHBHOM MpOLEMYPHI: IOCTYILICHHE
CIICUATIMCTY, OTBETCTBEHHOMY 3a HAaIpaBleHHE pe3ylbTaTa MyHUIUIAIbHON
YCIYTH, NOKYMEHTa, SBJISIOIIETOCS PE3yNbTaTOM IIPEJOCTaBICHHS MYHHIMIAILHOMN
YCIIYTH.
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5.2. CBeneHHss O IOJDKHOCTHBIX JIMIIaX, OTBETCTBEHHELIX 34 BBIMOJHEHHE
aJIMUHUCTPaTHBHOM IIPOLIEYPBI: cnenupamuct  JIM30, OTBETCTBEHHBIH
3a HalpaBlCHHE pe3yibTaTa MYHHLHUNANBHOM yciyru, croenmanuct XDV,
crierEanuct ¢punuana MOLI,

5.3. Conepxanve aIMHHHCTPATHBHBIX JEHCTBHH, BXONSIHX B COCTAB
aIMMHHUCTPaTHBHOMI IIPOLIETYPHI: BBIZIa4Ya (HanpaBieHHE) pe3yibTaTa
NpeIOCTaBICHUS MyHUIUIIAIBEHOR YCIyTH.

5.3.1. Cpeumamuct W30, OTBETCTBeHHEBIH 3a HallpaBlIeHHE pe3yibTaTa
MyHULHMOANBHOH  YCIYTH, HCXOAd M3 cmocoba TONMydeHHs —pe3ylbTara
MYHHIIAIAJIBHOMN YCITyTH:

- HapouHo B JIU30;

- TepelaeT pe3ynbTaT MYHHUMIAILHOH YCIYrd CHelHaaucTy X0V
AJI1 HalpaBlI€HHsS IIOCPENCTBOM IIOYTOBOI'O OTIPABIEHMS 3aKa3HBIM ITHCHMOM
C OMHCBIO BIIOXKCHHS H YBEIOMIICHHEM O MOJYYEHHMH WM BBIIAYM pe3yNbTarTa depes
bunmuan MOL];

- IIpH TI0OZIa4e 3asBJIEHUs B JJIEKTPOHHOM ¢opMe mocpenctBoM EauHOro
¥ PCTHOHANIBHOIO MOPTANIOB HAaNPaBISIET YBEAOMIEHHE O Pe3yJIbTaTaX pACCMOTPEHHS
MOKYMCHTOB, COIEpXAIlee CBEJCHUA O IPUHATHM IOJIOXXHTEIHHOIO PpEIleHHUs
[0 TIPENOCTaBICHUIO YCIYyrH JUOO0 MOTHUBHPOBAHHBIA OTKa3 M BO3MOKHOCTH
TIOJTyYUTh Pe3yJIbTaT IPEAOCTABIECHHS YCIYTH. .

MakcyManbHeld CPOK aIMHHHCTPATHBHOIO NEHCTBHS: B IIEHS, clle Xy
33 THEM II0JIy€HHs 3aPETUCTPUPOBAHHOIO JOKYMEHTA, SBJISOLIETOCH PE3YIBTaTOM
IPefOCTaBIEHUS MyHUITUIIAIBHOMN YCIIyIH.

5.3.2. Cnennamuct XOV GopMupyeT ¥ HamlpaBiseT IIOYTOBOE OTIPAaBIIEHUE
mb0  mepejaeT  pesyNbTAT  NPENOCTABNEHMS  MYHHULMIATHHON YCIYTHU
B ¢punuane M1,

5.4. Pe3ynbTaT aJMHUHHCTPATHBHON MpPONEAYphl: BBIIAHHEIN (HampaBJIEeHHBIH)
3asBUTEIIO IOKYMEHT — PE3yJIbTaT IPEAOCTaBIeH) MYyHUIIUIIAIBHOM YCIyTH.

5.5. Cocob duxcanuy pesynsraTa aqMAHACTPATHBHOM IIPOLIEYPHI:

- B Cimy4ae TIIONy4eHHsS 3asBUTENIEM pe3yibTara MpefOCTaBIECHHs
MYHUIUIATBHOH YCIYTH JUYHO B YIIONHOMOYEHHOM OpraHe — SK3eMIULIpP JOKyMEHTa
Ha OyMaXKHOM HOCHTEJIe C OTMETKOM O BPYYEHHH 3asBUTEIIIO (xpanutcs B IU30).

- B Ciy4Yae HamlpaBleHUS 3aiBHTENIO pe3ylbTara IIpeJOCTaBIEHMs
MYHHUMNATBHOH ~ YCIYTM NOYTOBEIM  OTNPABIEHMEM — pPEECTp ITOYTOBBIX
OTIPABNEHUH C [OCHEAYIOUIMM IIONyYeHHEM YBEIOMIEHHS O BpYyYeHHH,
0TOOpaXkaeMblil B BEIOMCTBEHHOM HHPOPMALFOHHOM CHCTEME;

- B Ciy4ae BBIJaYM pe3yibTaTra NPENOCTaBICHUS MyHHLUIAILHOM yCIyI'H
B ¢uman ML — 3amucs o nepenade JOKyMEHTOB B Gunuan MOIL], B Buze peectpa
NIpHEMa-TIepeIavd pe3yIbTaToB MyHHUIUIATBHEIX YCIIYT;

- IIpU TOfia4Ye 3adBJICHUs B JJIEKTPOHHOM (opMe — oTpakeHue HHGOPMALUK
Ha EIMHOM U pernoHansHOM mopranax.

6. Bo3sBpaT HeBOCTPeGOBAHHBIX NOKYMEHTOB B paMKax IIpeIOCTaBIEHUS
MYHUIUIIATEHON YCIIYTH.
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Hesoctpe6oBanHble pe3ynbTaThl MpenoCTaBieHus MYHHIUIAIBHON yciyru
npu noctymnenuu B JIM30 w3 ¢uimmana MOLL B cBf3M C HCTedeHMEM CpOKa
XpaHeHHus, yCTaHOBJIeHHOro CornameHueM O B3aMMOIEHCTBHH, a TAKKE MOYTOBBIM
OTNPaBICHUCM B CBSI3U C UCTEYEHHEM CPOKa XpaHEHHs, YCTAHOBIEHHOTO HPUKA30M
MuHuCTepCTBa CBSA3H M MAaccOBBIX KOMMYHHKAUuMi PoccHicKoi Qenepauuu
oT 31.07.2014 Ne 234 «O6 yrBepxaenuu [TpaBun okazamus YCIYT IIOYTOBOM CBSI3K,
xpansres B JIA30.

7. 1lepeyenp, HCYEPIIBIBAIOLINI TIOPSOK OCYIIECTBIECHHUS aIMHUHHUCTPATUBHBIX
Tpouenyp (AeHCTBH) NPH NPENOCTABIECHUY MYHHIHIIALHOM YCIIyTH B 3JIEKTPOHHOM
dopme.

7.1. Ilpu npenoCTaBNeHMH MYHHLMIATLHOH YCIYIH B 3JIEKTPOHHOU Qopme
3aBUTENIO 00eCIeunBarOTCS:

- TondyveHHe MHGOPMAUMH O TOpAAKEe M CPOKAaX HpefoCTaBICHHU
MYHHUIHNAIBEHON YCIYyTH;

- GOpMUpOBaHHUE 3asBIICHHUS;

- DIPUEM W PEruCTpalys YIOJHOMOYEHHBIM OPraHOM 3asBICHHS U MHBIX
AIOKyMEHTOB, HEOOXOAMMBIX 11l IPENOCTABICHAS MyHUIIUIIATBHOMR YCIYTH;

- TIOJTyYeHHe pe3ynbTaTa IPeJOCTABIECHH] My HHIUIIANBHOM YCIIyTH;

- IOJIy4eHHUe CBEJIEHUH O XOJle PACCMOTPEHUS 3asBIICHUS;

- OCYIIECTBIEHHE OLIEHKH! Ka4eCTBa NPeJOCTaBICHUS MyHULIUIIATBLHON YCIyTH;

- nocynebuoe (BHecymeGHOE) —OBKamOBaHHe pelleHut W JeHCTBHI
(Ge3neHCTBHS)  YIONHOMOYEHHOrO OpraHa Jmbo  JeicTBHS (6e3neicTBHE)
JOJDKHOCTHBIX UL YIIOJTHOMOYEHHOTO oprasa, IIPEIOCTABIISIIOLIETO
MYyHHLUNAIBHYIO YCIIYTY, TM60 MyHHIIUNIAIBEHOTO CIIYKallero.

7.3. HcuepnblBalOIUii MHOPSAOK  OCYLIECTBICHHUS aIMUHUCTPATHBHBIX
nporeayp (neHcTBUi) B 3]IEKTPOHHOM (opMe.

7.3.1. ®opMupoBaHUe 3asBIECHUS.

DopMHUpOBaHUE 3afBIECHUS OCYIIECTBIAETCS MNOCPEACTBOM 3aIlOJHEHHS
3JIEKTPOHHO# (opMbl 3asBieHus Ha EINT'Y 6e3 HeoOXOAMMOCTH NONONHHUTENLHON
oJlayu 3asBJeHHs B KaKoH-I60 uHO# hopMme.

DopMaTHO-JIOTHYECKAs IIpOBEpKa c(OpMHpPOBAHHOTO 3asiBIICHUS
OCYIUECTBJIAETCS IIOCHIE 3aIlOHEHHs 3asBUTENIEM KaX[OIro M3 IOJIEH 3JIEKTPOHHOU
(opme! 3asBeHns. [Ipy BBIIBIEHHH HEKOPPEKTHO 3aIIONHEHHOTO MOJIS 3JIEKTPOHHOM
$OpMBI 3asBNEHHS 3ajABHTENb YBEIOMISETCS O XapaKTepe BBIABIEHHON OIHOKM
W TOpsAKe ee yCTpaHeHMs IIOCPEACTBOM HH(POPMAIMOHHOIO COOOILEHHUS
HETIOCPEJCTBEHHO B 3JIEKTPOHHOM (hopMe 3asBICHHU.

Ipu GpopMHUpOBaHUY 3asBIICHHS 3aABUTENIO 00ECIIEIUBACTCS:

1) BO3MOXHOCTb KOTIMPOBAHMs M COXPAHEHHS 3asBIEHHS H MHBIX TOKYMEHTOB,
YKa3aHHBIX B IMOAMyHKTax 6.1, 6.2 myHkta 6 pasgena Il  Hacrosmiero
aIMHUHUCTPATUBHOIO  perlaMeHTa,  HEeOOXONMMBIX IS  IpeloCTaBIEHHUS
MYHMIMIIAJIBHON YCIIyTH;

2) BO3MOXHOCTb TeYaTy Ha GyMaXXHOM HOCHTEIE KOTHHU 3IEKTPOHHOMN (OpMBI
3asIBIICHHUS;
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3) coxpaHeHHe paHee BBEICHHBIX B 3JIEKTPOHHYIO (POPMY 3asiBJIEHMs 3HAYCHHUE
B JIFOOOH MOMEHT I10 JKEJIAHHIO IIONB30BATENSA, B TOM YHCIE IpY BO3HUKHOBEHHH
OLIKOOK BBOJIA M BO3BpATe Jyisl IIOBTOPHOIO BBOJA 3HAYECHHH B 3IIEKTPOHHYIO OpMY
3asIBIICHHS,

4) 3amoJHEHHE IIONEH 3IEKTPOHHON GopMBl 3asBieHMs 10 Hauama BBOJA
CBEIEHUHN 3asgBHUTENEM C MCIOJIb30BAHUEM CBEJICHHH, pa3MelleHHEX B ECHUA,
M CBeJIeHWH, oIybmukoBaHHbx Ha EIITY, B 49acTH, KacalolleWcsl CBeIeHHUH,
orcyrcTByomux B ECUA;

5) BO3MOXHOCTb BEPHYTHCS Ha JIFOGOM M3 3TAIOB 3alIOJHEHIS 3JIEKTPOHHOM
(opMEI 3asBIIeHHs 6€3 TOTEPH paHee BBENEHHOM HHpOpMaIINH;

6) BO3MOXKHOCTB JOCTyma 3asBHTeds Ha EIITY K paHee IIOJZaHHBIM
UM  3ajiBJICHWAM B TEYCHHE HE MeHee OJHOIO0 TIoja, a TaKke YaCTHYHO
COPMMPOBAaHHBIX 3asBIECHUI — B TEYUEHHE He MeHee TPEX MeCSIIEB.

CoopmupoBaHHOE W IIOANMCAHHOE 3asBICHHE ¥  WHBIE JOKYMEHTHI,
HEOOXOIUMblE IS IIPENOCTABIEHMS MYHHULMIATbHOMN YCIIyT'H, HaIpaBlISIOTCS
B YIIOJIHOMOYEHHEIH opraH nocpeactsom EITTY.

7.3.2. YnojnHOMOueHHBIM opraH o6ecreunBaeT B CPOKH, YyKa3aHHEIE
B ITyHKTe 13 paspnena Il HacTOSIEr0 aIMUHKUCTPAaTHBHOTO periamMeHra:

1) npueM NOKyMEHTOB, HEOGXOMUMEBIX VIS NPEeTOCTABIICHUS MYHHUITUIIAIBHOM
YCIyry, W HalpaBICHHE 3asBUTENIO 3JIEKTPOHHOIO COOOIIEHHS O IOCTYILICHHH
3asBICHUS,

2) PpErHCTpalMIO 3asBIEHHS W HAIPABICHHE 3aIBHUTEINIO yBEIOMIIEHUS
O PeruCTpalid 3asBieHMs Ju6O o6 OTKase B IpHeMe NOKYMEHTOB, BO3BpATe
3aABJICHHS, HEOOXOIUMBIX I IPEXOCTABIEHHS MyHHIUIATBHOM YCIyry.

7.3.3. DNeKTpOHHOE 3asBIICHHE CTAHOBHICS NOCTYIHBIM I IOMKHOCTHOTO
Jvl@  yIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a IIPHEM H DETUCTPALHIO
3asBieHus, B I'TIC, ucnone3yemMoit yIoIHOMOYEHHEIM OPraHOM ISt IIpeOCTaBIeHUS
MYHUITUIIAJIEHOU YCIIYTH.

7.3.4. OTBeTCTBEHHBIE JO/DKHOCTHBIE JIHIIA:

- TPOBEPSIOT HANM4YME BIIEKTPOHHBIX 3afABIEHHM, mocTynuBmmx ¢ EINY,
C IIEpUOJOM HE PEXKe ABYX pa3 B JEHb;

- PacCMaTpHBAIOT TIOCTYNHMBIIKE 3asBIECHUS M HPHUIOXKEHHBIE O0OpAa3bI
JOKYMEHTOB (JIOKYMEHTEI);

- IPOU3BOJAT NSHCTBHSA B COOTBETCTBHH C IyHKTOM 2 paszena Il HacTosero
aIAMUHHCTPATUBHOTIO perIaMeHTa.

7.3.5. 3adBuUTEnIO B KayecTBe pe3yJiibTaTa MpeIOCTaBIIEHUST MYHHIIMIIAILHON
ycnyru obecrieyrBaeTcss BOSMOXKHOCTD MOy YeHHS JOKYMEHTA:

- B (opme  D3IEKTPOHHOrO  JOKyMeHTa, moamucanHoro  YKDII
YIOJIHOMOYCHHOT'O NOJDKHOCTHOI'O JIMIA YIOJIHOMOYEHHOIO OpraHa, HalpaBIeHHOTO
3asBUTENIO B JIMYHBIA KabuneT Ha EITTY;

- B BUJEe OYyMa)XHOTO JIOKyMEHTa, KOTODbIH 3asBHTENb MOJIyYaeT IOpH JIHIHOM
00pallleH!H B yIIOIHOMOYEHHBIH OpraH;

- B BHJe OyMa)XHOro JJOKYMEHTa, HAlpaBIEHHOrO 3asBHUTEIIO IIOCPENCTBOM
MOYTOBOI'O OTIIPABJIEHHS;
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- B BHAe OyMaXHOro JOKyMEHTa, MOATBEPKAAIOUIEI0 COIEpPKAHHUE
3JIEKTPOHHOI'O IOKYMEHTa, KOTOPBIM 3asABUTEINb MOJydaeT MPH JIHYHOM OOpaIieHun
B bmnman MOII.

7.3.6. Ilomyyenue wuHOGOpPMAMM O XONE pPAaCCMOTPEHHs 3asABJIECHMS
U O pe3ynbTaTe NPeAOoCTaBICHHsS MYyHHMLMIAIBHON YCIyTH IPOU3BOIUTCS B TUIHOM
xabunere Ha EIN'Y, npu ycinoBuM aBTOpH3aldM. 3asgBHTENh MMEET BO3MOXHOCTH
IIPOCMAaTpUBaTh CTAaTyC OJJIEKTPOHHOIO 3asBIEHHUS, a Taikoke HWH(OpMAIUIO
O JaIbHEHINUX NEHCTBUAX B JIMYHOM KabOUHETe IO COOCTBEHHON WHHIIHATHBE,
B m060€e BpeMs.

Ilpyu mpemocTaBlneHMH MYyHHLUIANBHOM YCIYyrM B 3JIEKTPOHHOM (opme
3asiBUTEIIO HAIlPaBIIsAETC:

1) yBemomneHnne o mpHeMe W PEerHCTpAaldy 3asBIEHHS U HHBIX JOKYMEHTOB,
HEOOXOIMMBIX i1 MPEJOCTAaBICHHS MYyHHLUMIIATLHOM YCIyrH, cojepialiee
cBelleHuss o (akre TIIpueMa 3asBIEHMA M  JOKYMEHTOB, HEOOXOIHMMEIX
ANl TPENOCTaBI€HMsS  MYHHMLMIAIBHOM  YCIyrH, M  Hayaje IpPOLeLypbl
NPeIOCTaBIICHUS MYyHHLIMIIAJBHOM YCIYIH, a TaKkXe CBEJEHHS O JaTe U BpeMeHH
OKOHYaHH MPENOCTaBIEHU] MYHUIUNIAIBHON yCIyrd 1M60 MOTHBHPOBAaHHBIN OTKa3
B NpHeMe JOKYMEHTOB, BO3BpAaTe 3asBJIECHUS, HEOOXOOUMBIX IS IpPeNOCTaBICHUS
MYHULMIIATIBHON YCIIyTH;

2) yBemoOMIJIEHHE O pe3ynbTaTaX PacCMOTPEHMS HOKYMEHTOB, HEOOXOIMMEIX
JUISL TIPEJIOCTABIIEHHs MYHHIIUTIANEHON YCIIYTH, COEpKalllee CBEJEHUS O NPUHSATHH
IOJIOKUTENIBHOIO  PEIIEHHs O IPEeAOoCTaBIEHUH  MyHUIHUIAIBHOM  yCIyru
H BO3MOXHOCTH IIOJNyYUTh Ppe3ylbTaT IIPENOCTaBICHHS MYHHUIUNAILHON yCIyru
100 MOTMBHPOBAHHBI! OTKa3 B IIPEJJOCTABIEHHH MYHUIMIATLHOM YCIyTH.

7.4. OnieHKa Ka4ecTBa NIPeJJOCTABICHNUS MyHHLUITAIbHOMN YCIyTH.

7.4.1. OueHka KayecTBa IPEINOCTABIEHUS MYHHIMIIANBHOM  YCIIyTH
OCYIIECTBIAETCS B COOTBETCTBMU C IocTaHoBieHueM [IpaBurenscrsa Poccuiickoi
®enepauun ot 12.12.2012 Ne 1284 «O6 oueHke rpaxnaHamu 3((GEeKTHBHOCTH
JeSITEIBHOCTH PYKOBOJUTENEH TEPPUTOPHAIIBHBEIX OPraHoB (QelepalbHBIX OpraHoB
WCIIOHUTENBHON BIAaCTH (MX CTPYKTYPHBIX NOZpa3lelieHuil) U TepPUTOPHATBHBIX
OpPraHoOB I'OCYJapCTBEHHBIX BHEOIOMKETHBIX (POHIOB (MX PErHOHAIBHBIX OTAEICHHH)
C YYEeTOM KayecTBa IIPEJOCTaBIEHUS TOCYAApCTBEHHBIX YCIYT, PYKOBOIUTENEH
MHOT0o¢)yHKITHOHAIBHBIX IIEHTPOB IIPeOCTaBIEeHUs rOCyAapCTBEHHBIX
H MYHUIHUIIAIBHBIX YCIYr C Y4YEeTOM KadecTBa OpraHW3allid IpemoCTaBIeHHUS
TOCyIapCTBEHHBIX ¥ MYHHMLMIAIBHBIX YCIYT, & TaKXe O NPUMEHEHHH pe3yJbTaToB
YKa3aHHOM OLIEHKM KaK OCHOBaHHsS U1 TNPUHATHA peLIeHHH O JOCpPOYHOM
NPEeKpallleHW¥  HUCIIOJIHEHUS  COOTBETCTBYIOIUMH  PYKOBOAMTENAMH  CBOHUX
JOJDKHOCTHBIX 00sI3aHHOCTEH».

7.4.2. 3asgBuremo obecrneyuBaeTCsi BO3MOXHOCTH HAIPaBIEHHS IKaOOBI
Ha pelIeHMs, JeWCTBUS MK Oe3eCTBHE YIOJTHOMOYEHHOrO Oprata, JOJKHOCTHOTO
JIWIA YIOJIHOMOYEHHOI0 Oprasa JIu60 MyHHUIMIIAIEHOTO CITY)KAIIero B COOTBETCTBUH
co crateed 11.2 3akona ot 27.07.2010 Ne 210-®3 u B mopsjKe, yCTaHOBIEHHOM
nocranosjienueM IlpasurensctBa Poccuiickolt @eneparmu ot 20.11.2012 Ne 1198
«O denepanpHOl rocyapcTBEHHOW HH()OPMALMOHHOM cHUCTeMe, obecrnedrBaloIel
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Tpouecc NocyfebHOro, (BHeCYNeGHOro) OGKaNOBAHHUS pElIEHWH M AeiicTBHI
(be3melicTBUS),  COBEpINEHHBIX TNpH  IIPEJOCTABIEHHH rOCYapCTBEHHBIX
U MYHHIUIIAIBHBIX YCITYTY.

8. IlepeyeHs BapHaHTOB IIPENOCTABIEHHS MyHHLMTATLHORN YCITyTH.

Ilpenocrapnenue MyHHIMNANGHOM YCIYTM BKIIOYaeT B Cebs ClIeyIoIIHe
BapHaHTHI:

- pemeHHe O MPEeNOCTAaBICHHM BHINMCKU C NPUIOXKEHHEM CaMOM BBHINHCKH
3 peecTpa MyHHIUHIIAILHOTO HMYIIIECTBA MyHUIIMIIATBHOTO 00pa30BaHus FOPOACKOIL
okpyr CypryT XaHTsI-MaHCHICKOr0 aBTOHOMHOT'O okpyra — IOrpsr;

- YBENIOMJIEHHE 00 OTCYICTBHM B DEECTpe MyHHIMNAIBHONO HMYLIECTBA
MYHUIMNIANTBHOTO 00pa3oBaHMs Tropoackoil okpyr CypryT XauTbi-MaHCHHCKOTO
aBTOHOMHOT0 OKpyra — FOrpsl 3anpamuBaeMbIxX CBEIEHHI;

- pemeHHe 00 OTKase B BBIJaYe BBIIHCKH M3 PEECTpa TIOCYIapCTBEHHOTO
(MyHHLIMIIQJIEHOT0) HMYIIECTBA.

VHple BapuaHTHl NIPENOCTABIEHHMS MYHHIUNATBHOM YCIIyI'H, BKJIIOYAOIIKe
IIOPSIOK €€ MPENOCTaBICHUS OTAEIBHBEIM KaTErOpHSIM 3asBHUTENEH, 00heIUHEHHBIX
OOIMMHU TIpH3HAKaMM, B TOM YHCIE B OTHOIIEHHM pe3ysbTata MyHULUIAIEHOM
YCIyrd, 32  IIONy4€HMEM  KOTOPOro  OHH  OOpaTWiHCh,  HACTOSLIAM
aMUHHMCTPATHBHBIM PETJIAMEHTOM He IPeyCMOTPEHEL.

9. IlpodunupoBaHue 3asBUTENS. , ,

Bapuant = npenmocTaBleHMS — MyHMLMIANBHOM  YCIyrd OIlpe/ieNsieTcs
Ha OCHOBaHHMH OTBETOB Ha BOIIPOCHI aHKETUPOBAHUs 3asiBUTeJIS IocpeacTsoM EIITY.

Ilepeuens NpH3HAKOB 3asBHTENEH (MpHHAAIeXAIMX UM OOBEKTOB), a TAKKe
KOMOMHALMY 3HAYEHHMH NPU3HAKOB, KAXKHAT M3 KOTODBIX COOTBETCTBYET OJHOMY
BAPHUAHTy MPENOCTABIECHUA MYHHULUNAIBHON YCIYTH IPUBEAEHHI B NPHIOKEHUH 2
K HaCTOSIIIEMY aIMUHHCTPAaTUBHOMY pPETJIAMEHTY.

10. Tlopsinok McrpaBNeHUs AOIYIUEHHBIX ONEYaTOK W OMIMGOK B BBIAAHHBIX
B PE3yNIBTaTe NPEJOCTABICHUS MyHHIHUIIAILHON YCIYyTH IOKYMEHTAX.

10.1. 3agsurens npu oOHAapyXKeHHM ONEYATOK M OIIMOOK B NOKyMeHTaXx,
BBIJAHHBIX B PE3yJbTAaTe IIPEJOCTAaBICHHUs MyHMIMIIANBHOM YCIyry, obpamaercs
TMYHO JIOO MO TOYTE B YNONHOMOYEHHBIH OpraH C 3asBIEHHEM O HeOGXOAUMOCTH
WCTIPABIICHAA ~ OI€YaTOK X  OWKMOOK, B KOTOPOM COMAEPXHUTCS yKasaHHe
Ha UX ONMCaHMUE.

10.2. YmonHoMoueHHBI# OpraH pacCMaTpBaeT 3asBIEHHE, PEICTABIEHHOE
3ajBUTENCM, W IIPOBOAHMT NPOBEPKY YKAa3aHHEIX B 3asBICHHUHM CBENEHMH B CpOK,
HE NpEeBBIIAIOMUA AByX paboumx NHEH CO NHS PErHCTPAalMM COOTBETCTBYIOLIETO
3asIBIICHUSI.

10.3. B ciry4ae BBIABIEHMS MONYLIEHHBIX OINEYaTOK M OIIMOOK B BBLIAHHOM
AOKYMEHTE YIOJIHOMOYEHHBIH OpraH obecreynBaeT BHECEHHE H3MEHEHHH B CpOK,
HE TPEBBLINIAIOIIMHA IIATH pabo4YMX JHEH C JAaThl PETHCTPALMM COOTBETCTBYIOLIETO
3asiBIICHHS.

10.4. B ciyyae OTCYTCTBHS OIE€YaTOK M OUIMGOK B BBIIAHHBIX JIOKyMEHTax
AOJDKHOCTHOE JIMLO YIOJHOMOYEHHOIO OpraHa ITMCHBMEHHO COOOIAeT 3asgBHTENIO
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00 OTCYTCTBUM TaKKX OIE€YaTOK U OLIHGOK B CPOK, HE MPEBBILIAIONIMIT NATH Paboynx
JHEH C aThl PeIUCTPalii COOTBETCTBYIOIIETO 3asiBICHUS.

10.5. Brimaua (HanpaBiieHWe) WCIPaBIEHHOIO MJOKyMEHTa HIM OTKa3a
3aJBUTENIO0 OCYIICCTBISECTCS CIENMAIMCTOM YIOITHOMOYEHHOTO OpraHa CIOCOOOM,

ONPENICNICHHBIM 3asBUTENEM IIpH OOpaileHUH 06 HCHOpaBIeHMH JOIYILEHHBIX
OIlIeYaTOK U OLIUOOK.

Paznen IV. @opMbl KOHTpOJNS 3a HCIOJHEHHEM aIMHMHHCTPATHBHOIO
periamMeHTa

1. Texkymmi KOHTpONb 3a COOJIOAEHHMEM M MCIOJHEHHEM IOJOXKEHUMH
HACTOSALIEro aaMUHMCTPATHMBHOIO perjaMeHTa W HMHBIX HOPMATHBHBEIX IIPaBOBEIX
aKTOB, yCTaHABIMBAIOIINX TPeOOBaHHUA K IPEIOCTABIEHHMIO MyHHIUIIATEHON YCIIYTH,
a TakXkKe pEIIeHMH, IPUHATHIX (OCYLECTBISEMBIX) OTBETCTBEHHBIMH CIIELAANUCTAMU
B XOJi¢ NpEeNOCTaBICHMS MYyHHIMIIAIBHOH YCIYTd B OTHOLIEHHH COTPYIHHKOB
YIIOJTHOMOYEHHOI'0 OpraHa, OCyLecTBIsAeTcs mupekTopoM N30, mubGo mwioM,
ero 3aMeNIAlolMM, HAYalbHMKOM OT/ieJla peecTpa MYHHLMIIATLHOIO HWMYIIECTBa
B OTHOIIEHWH OTBETCTBEHHOIO CIIEIHATHCTa OTHeNla pPeecTpa MYHHUIIMIIAIBHOIO
HUMyIIeCTBa.

Texymmi KOHTPOJIB OCYLIECTBISETCS ITyTEM IIPOBEAEHHUS IIPOBEPOK:

- pemeHud o 1npenoctaBieHHu (06 OTkaze B TIPENOCTABIEHHH)
MyHUIUIIATBHOMN YCITYTH; ' ' |

- BBISIBJIEHHMS M yCTPaHEHUS HapylIeHUH NpaB IpaXkiaH;

- PaccMOTpeHHs, NPUHATHS PEIICHUH U MOATOTOBKH OTBETOB Ha OOpalleHws
rpaxziaH, coAepkale -kaJloObl Ha pelieHus, Jaekicteua  (6e3meiicTBHE)
JOJKHOCTHBIX JIHIL.

2. Tlopsimox ¥ TEepHOAWYHOCTH OCYIECTBIEHHS IUIAHOBBIX M BHEIUIAHOBBIX
IPOBEPOK IIOJIHOTBI M KayecTBa IIPEJOCTABIEHHS MYHHUIUIAILHONA YCIYTH,
B TOM 4YHCIE TOpANOK M (OPMBI KOHTPOJS 3a I[OJHOTOH U KayeCTBOM
IPEIOCTaBIEHN MyHHLIUITAIbHON YCIIYTH.

2.1. KoHTpo7b 3a IOJHOTOM M Ka4yecTBOM IIPeNOCTABJIEHHS MYHUIUIATLHON
YCIIyTH BKJIIOYaeT B cebsl IpOBeCHUE IIaHOBBIX U BHETUIAHOBBIX IIPOBEPOK.

2.2. IInaHOBBIE IIPOBEPKU OCYIIECTBILIIOTCS IO YTBEPXKIEHHOMY TIpaduKy
H30 exexBapTalbHO ITyTeM BHEIOOPOYHOM NPOBEPKHM IOCTYMHMBIIAX 3asBIEHHH
Ha [Ipe0CTaBIeHUEe MyHULIUIIAIEHOM YCITyTH.

Ilpuy mnnaHOBOM mpOBEpKE MONHOTBL M KAYecTBa  IIPeJOCTABJICHHS
MYHHUIUIIAIBHON YCIIyTH KOHTPOJIIO MOJIEXKAT:

- COOMMIO/IeHNe CPOKOB IPEIOCTABICHHS My HUIIMIATBHON YCIIYTIH;

- COOMIO/IeHNE NONIOXKEHUH HACTOSIIEro aIMAHUCTPATUBHOIO PErIaMEeHTa;

- MpaBHIBHOCTE M OOOCHOBAaHHOCTh IPHHATOIO pelleHHs 00 OTKase
B IIPEIOCTABIEHNN MyHULIMIIAIBHON YCIYTH.

IIpy mnaHOBOM mpOBEpKE pPAacCMAaTPUBAIOTCS BCE BOIPOCH, CBA3aHHbIE
C IPEIOCTaBICHUEM MyHULIUIIAIBHON YCITyTH.
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2.3. OcHOBaHHEM /ISl IPOBE/ICHUS BHEIIAHOBBIX IIPOBEPOK SIBJIAIOTCS:

- BBIABJICHHUS HapylieHus qupekropoM [TM30 mu6o nuirom, ero 3aMemaromnmm,
OTBETCTBEHHBIM 32 TIPENOCTABICHHE MYHHILMWIIANBHOM  YCIYTH, IOJIOKEHHH
HaCTOAICro  aAMHHUCTPAaTHBHOIO pErilaMeHTa 100 MOCTYILIEHHS IKaloGbl
SIBUTENS Ha PEIUCHUS WM NeHCTBHs (Oe3meliCTBHE) YIIOIHOMOYEHHOrO OpraHa,
€ro NODKHOCTHBIX JIMU, MYHHULHIIIBHBIX CITyXallUX, IPUHATEIE HIH OCYIIECTBIIs-
€MbI€ B XOJI€ NIPEeJJOCTABIEHMS MyHUIUIIAIBHOM YCIIyTH:

- ODpalleHys rpaX/IaH ¥ IOPHANYECKHX JIUI] HA HAPYILEHHS 3aKOHOZATENbCTBA,
B TOM "HCJI® Ha KaY€CTBO NPENOCTaBICHUS MyHHULMIIATLHON YCITYTH.

IIpOBepKH  NpOBOXATCS — JMIAMH,  YIIOJHOMOYEHHBIMH PYKOBOJHUTEIIEM
YIOJTHOMOYEHHOI0 oprasa MO0 JIMIOM, €r0 3aMelIAOLIHM.

Pesynsrater nposepku ohopmiisiores B popme axra, KOTODBIN NOAIHCHIBAETCS
JIALIaMH, Y4aCTBYIOLIMMH B IPOBENEHHUH [IPOBEPKH.

3. OTBEeTCTBEHHOCTh JOIDKHOCTHBIX IIHI| OpraHa, IIPENOCTABIISIOLIETO
MYHHUIIMTIANBHYIO YCIYT, 3a pPelIeHHs U NeHCTBUs (Ge3melicTBue), MpUHEMaeMbIe
(ocy1iecTBIISEMBIE) HMH B XO/€ IPEIOCTaBNCHHS MYHHALHTIATBHOMN YCIYTH.

ITo pesynbraTam npoBeAeHHs IPOBEPOK MOJTHOTHL ¥ KAYECTRA IIpeOCTaBIICHHUS
MyHHIMIANBHOR YCIYTH, B Cllydae BBIABICHHsS HapyleHWM IpaB 3asBHTeNel,
BUHOBHBIE  JIML@ IPUBIEKAIOTCS K  OTBETCTBEHHOCTM B  COOTBETICTBHH
~ C 3aKOHOAaTeNnbCTBOM Poccutiickoit @enepanum. , _

JIOIKHOCTHEIE  JIMI]a  YIONHOMOYEHHOTO OpraHa, ero CTPYKTYPHBIX
TONpa3/IeIeHNH  HECYT IIEPCOHANBHYI0 OTBETCTBEHHOCTH B  COOTBETCTBHH
C 3aKOHONATeNnbCTBOM Poccuiickoli @enepauuyu 3a pelleHHss ¥ JAeHCTBHA
(besneiictBue), mpHHEMaeMble (OCYIIECTBISEMbIE) B  XOHE IpeOoCTaBIeHHS
MYHUITUIIAIEHON YCIyTH.

Ilepconanbuas OTBETCTBEHHOCTh CIEIHAIUCTOB 3aKpeIuiIeTcs
B HX  JIOJDKHOCTHBIX HHCTPYKUMSX B COOTBEICTBHM C  TpeGOBaHHAMH
3aKoHoAaTenbCTBa Poccuiickoit @eneparnyu.

B cootsercTBum co crartbeit 9.6 3akoHa XaHTH-MaHCHICKOTO aBTOHOMHOIO
okpyra — IOrpel or 11.06.2010 Ne 102-03 «O6 aIMUHHCTPATHBHBIX
TIpaBOHapYIICHUSIX» NOJDKHOCTHBIC JHLA YIOJHOMOYEHHOIO OpraHa, pabOTHHKH
brimana MOI] HecyT aJMHMHMCTPATHBHYIO OTBETCTBEHHOCTH 32 HapyIleHHe
HaCTOSIETO aAMUHICTPATUBHOIO PETTIAMEHTa, BHIPA3UBIIEECS:

- B HapylICHWH CPOKa PETHCTPAaliM 3alpoca 3asBUTENS O NpeJOCTaBIEHHH
MYHHMIIUNAIBHOHR YCIyTH;

- CpPOKa IPEJJOCTAB/ICHUS MyHUIUIIANBHON YCIIyTH;

- B HCNPaBOMEPHBIX OTKa3aX B IIpUEME Yy 3asBUTENS JOKYMEHTOB,
IIPEIyCMOTPEHHBIX ISt IIPEIOCTaBIICHHUS MYHULIMTIATEHON YCIIyTH,
B MIPEOCTABICHAN MyHHIUIIAJIBHON YCITyTH, B HCIIPABIICHNH JIOMYILEHHBIX OIeYaToOK
M OMMOOK B BBIJAHHBIX B pe3yibTarTe MPeNOCTABIEHHS MYyHHLANATBHOMN YCIyTH
AOKYMEHTaX JIMOO B HapylIeHHH YCTAHOBIEHHOTO CPOKA OCYIIECTBIEHHS TaKHX
HCIIpaBIIeHUH;

- B IpPEBBIICHUA MaKCHMANBHOIO CPOKa OXKMJAHHS B OYEpEeNd NMPH Mojade
sanpoca 0 MYHULMNANBHOM yCIyre, a paBHO MPH MOJYYEHHMH pe3yibTara




NpeAOCTABICHHS MYHULIUITANIBHON YCIYTH (32 MCKIIIOUYEHHEM CpoKa MOJavd 3alpoca
B ¢punuan MOILI);

- B HapyLIeHHH TpeOOBaHMH K IOMEINEHMSIM, B KOTOPHIX HpPeNOCTABIAETCS
MyHHIUIIANbHAs yClIyra, K 3ajly OXHJAHHs, MECTaM [UIs 3allOoJIHEHHs 3allpOCOB
0 MYHULMIANBHOU yciiyre, NHGOPMAaIlMOHHBIM CTEHAAM ¢ 06pa3slaMH HX 3aMONHeHHUs
M IEpEeYHEM JOKYMEHTOB, HEOOXONMMBIX I NpPEeNOCTABIECHHS MyHHLHIATLHOMN

YCIyTH (32 MCKIIO4YeHHeM TpeOOBaHMM, YCTAHOBIEHHBIX K IIOMELIEHHIM (HIHaia
MOILI).

Pazgmen V. JocyneGHblii (BHeCYneOHBINA) MOPAAOK O6XAJOBaHHS peEIIEHMIH
¥ nedcTBuil (be3fedcTBHA) OpraHa, IPeNOCTaBISIONIEr0 MYHHIMIIATEHYIO YCIYTY,
¢ummana MOLI, opraHuzaumii, ykasaHHRIX B uacté 1.1 cratem 16 3akona
or 27.07.2010 Ne 210-d3, a Takke HX HTOMKHOCTHBIX JIMLl, MYHHUIIMOAIbHBIX
CIIy>XKallluX, pabOTHHKOB

1. 3asBurens BmpaBe OOpaTHTBCA C XaloGOM Ha pemeHHs M JeHCTBUSA
(besneiicTBre) opraHa, NpPENOCTABISIOLIETO MYHMIMNANGHYIO YCIYTy, a TaKKe
€ro  NOJDKHOCTHBIX JIML, MYyHHIMIAIBHEIX CIyXallUX TIPH [pPeIOCTABIEHUM
MYHHIUIIANIBHON YCIIYTH.

2. JleficTBME HACTOSILETO pa3lieNa PaclpoCTpaHseTcs Ha JKaJobbl, ITOJaHHBIe
¢ cobmoenrem TpeboBanuit 3akoHa ot 27.07.2010 Ne 210-®3 (nanee — sxanobsr).

JlelicTBHe HACTOAWIETO pasfeNa He paclpOCTPaHAeTcs Ha OTHONIEHHS,
perynupyemsle @enepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsake
paccMoTpenus obpameHuit rpaxxnad Poceuiickoit enepanumy.

Iopsimox mocyne6HOro (BHECYneGHOro) 0GKAaTOBaHMS PEeLIeHHH W IeHCTBHI
(Gesneiicteust)  dummama MOII u  ero paGOTHHKOB  periaMeHTHPOBAH
nocTaHoBieHUeM llpaButenbcTBa XaHTH-MaHCHHCKOrO aBTOHOMHOIO OKpyra —
FOrpet ot 02.11.2012 Ne 431-m «O Ilopsiake momadd ¥ pPacCMOTPEHHS IKalob
Ha peIleHus U neicTBus (Oe3eiCTBIE) HCIIONHUTEIBHBIX OPTaHOB I'OCYIapCTBEHHO!
BIIacTH XaHThl-MaHCHHCKOro aBTOHOMHOIO OKpyra — HOrphl, IpefoCTaBISIOIKX
rOCYNapCTBEHHBIE YCIIYTH, ¥ UX JTOJDKHOCTHBIX JIHL, FOCYJapCTBEHHBIX IPaXKAaHCKHAX
cyxaiux XaHThl-MaHCHHACKOTO aBTOHOMHOrO OKpyra — FOrphl, aBTOHOMHOIO
YUpEXICHUS XaHTeI-MaHcuiickoro aBTOHOMHOTO okpyra —  IOrps
«MHOroyHKIHOHAIBHBIHA LEHTP [IPEeIOCTaBIIECHHUS rOCyIapCTBEHHBIX
U MyHHIMITANIBHBIX yCIyT FOrpe» 1 ero paboTHHUKOBY.

3. Xanoba mnomaercs B IMCbMEHHONM (opMe Ha O6GYMaKHOM HOCHTEIe
UK B 3JIEKTPOHHOH (opMe.

XKanoba B nuceMeHHOH (opme MoxeT ObITH HalpaBlleHa IO MOYTe, Yepes
¢unnan MOLI, a Takke MOXeT GHITH NPHHATA NP JIHYHOM IIPHEME 3asBUTEI.
B ciy4ae nojgaun xano6s1 Ipy THYHOM [IpHEME 3aABATENb NPECTABIIET HOKYMEHT,
YAOCTOBEPSIOLIMH €ro INYHOCTh, B COOTBETCTBHH C 3aKOHOAATENILCTBOM Poccuiickoit
Qenepanuu.

Kanoba B oneKTpOHHOU (opMe MOXeT OBITh HampaBieHa IIOCPENCTBOM
IIEKTPOHHOH IIOYTHI C UCIIONb30BaHHEM ceTd «MIHTepHeT», opUIHMAaNEHOro mopTaia,
EnnHoro  moprana,  perHoHaNbHOro — Ioprana, a  TaKKe  (eJepanbHoi
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FOCy[apCTBEHHOH — HH(QOPMAUMOHHOM  CHCTeMbI, obecHeunBaromed  IpoLece
nocynebHoro (BHeCyneGHOTO) O0XKAIOBAHHs PEIeHHH U AeHCTBHIA (6e3mericTBHA),
COBCPLICHHBIX ~ NPH  INPEAOCTABIEHUM MYyHMIMNAIbHBIX  yCIYT  OpraHaMy,
NpEAOCTABISIOIMMY ~ MyHULIMITATIBHBIE YCIYTM, WX NOJDKHOCTHBIMH JIMLIAMH,
MYHULMNIATBHBIMU CITyXallUMH (lajlee — CHCTeMa IOCyNeBHOro 06KaI0BaHHs).

4. Xanoba momxHa conepxars:

- HaWMCHOBAaHWE OpraHa, IPEeJOCTABJAIOMEr0 MYHUIMIATIBHYIO YCIYTY,
AOJDKHOCTHOTO JIMIA OpraHa, INPeAOCTABIAIONIEr0 MYHUIHNAILHYIO YCIYTy, JTH60
MYHMIHUNAIBHOTO CIY)KAIlero, peIIeHus W NeHcTBHA (Oe3qeMCTBHE) KOTOPHIX
o0xaTyroTCs;

- (aMuIMIo, MMsl, OT4EeCTBO (IIOCIENHEe — IIPH HAIMYKK), CBEIECHHS O MECTe
KATENBCTBA 3asiBUTENS — HM3MIECKOro JIHIA JTU60 HaMMEHOBAHHE, CBENIEHHS O MECTe
HaxOXIEHWs 3asBUTENs — IOPUAMYECKOrO IIMIA, a TaKke HOMep (HOMepa)
KOHTAaKTHOTO TenepoHa, anpec (ampeca) 3NMEKTPOHHON MOYTHl (OpH HANWYHK)
¥ TIOYTOBBIH JIpeC, M0 KOTOPBIM JOJDKEH OBITH HAIpaBIIeH OTBET 3asiBHTEIIO;

- CBeZieHHs: 00 O6XamyeMbIX pelleHHsX U HedcTBusx (6e3melicTBHM) opraHa,
IIPEIOCTABIAIOIET0  MYHHLUWNAIBHYIO  YCIYry, €ro JO/KHOCTHOLO  JIMIIA,
MYHMLHMIANBHOTO CIIYXKAILEro;

- TIOBOZBI, Ha OCHOBaHMU KOTOPBIX 3afdBHTENb HE COIVIACEH C pEIleHHEM
u IeHcTBHeM (Oe3nefCTBHEM) OpraHa, IPENOCTaBIAIOMIEr0 MyHHIIHITATBHYIO yCIIyTy,
€ro JO/DKHOCTHOIO JIMLA, MYHHIIMIAIBEHOIO CIy)Kallero. 3asBUTENIeM MOIYT OBITh
NpEeCTaBlIeHbl TOKYMEHTHI (IIpH HaJMYWM), TOATBEPXKAAIOIINE IOBOIBI 3asBHTEIS,
1160 WX KOIHH.

5. B cimyyae ecnu xano6a mopaercs 4epes NpenCTaBUTENS 3asBHTEINS, TAKKE
NPENCTABIACTCS NOKYMEHT, NOATBEPHKAAIOLIMH IIOJHOMOYMS Ha OCYIIECTBIEHHE
JEHCTBUH OT WMEHH 3asiBUTeNs. B KadecTBe [JOKYMEHTa, IOITBEPIKNAIOLIErO
MOJTHOMOYHS Ha OCYLIECTBJCHHE NEHCTBHM OT MMEHH 3asBHUTEIs, MPEACTaBIsAETCS
OJIH U3 CJIEAYIOIIUX JOKYMEHTOB:

- oGhopMIIEHHas B COOTBETCTBMHM C 3aKOHOIATENbCTBOM POCCHHCKOM
Denepanyiy JOBEPEHHOCTH (s PUIMYECKUX JIHIL);

- oGopMIIEHHa! B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM POCCHICKOM
Defiepanuy 0OBEPEHHOCTH, 3aBEPEHHAsS [I€YATHIO 3aBUTEN (IIPH HATHIMM [EYaTH)
U TIOATIMCaHHAs pPYKOBOAMTENIEM 3asBHTENSI HWIH  YIIOJHOMOYEHHBIM 3THM
PYKOBOIUTENIEM JIULOM (IS FOPUAMYECKHX JIMII);

- KOnMs peHeHHs O HasHayeHud WM o6 u3bpanuu nubo Ipukasa
O Ha3HAYEHHH (M3MYECKOro JIMIA Ha JOJKHOCTh, B COOTBETCTBUH C KOTOPHIM TaKOe
(usnyeckoe MO oOONagaeT MpaBOM JEHCTBOBATH OT WMEHH 3asBHUTENs
6€e3 TOBEPEHHOCTH.

6. Tlpuem xano6 B IHCEMEHHOM (OpME OCYINECTBISETCS OpPraHoM,
NPENOCTaBIAIOIMM ~ MYHUIMIANBHYID  YCIYry, B MeCTeé IIpeJOCTaBICHUS
MyHHIMIIAJIBHON YCIyTH (B MECTe, I/l 3asiBUTENb MOAaBajl 3alpOC Ha IIONyYeHHE
MYHULMIIAIBHOW YCIIyTH, HapyIleHHe MOpsAaKa KOTOpo# ofkaiyeTcs, 160 B MecTe,
T7le 3asBUTEIIEM II0JIy4YeH PE3YNbTaT YKa3aHHON MyHUIUITANBHON YCIIyTH).
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Bpems npuema »xano6 JOMKHO COBNAuaTh CO BPEMEHEM NpeNOCTaBIEHHUS
MYHMIMIAIBHBIX YCIIYT.

7. llpuem xanob B nmuceMeHHOH GopMe ocyiecTsisercs ¢umuanoM MOL]
B CeKTOpax HMH()OPMHUPOBAaHMS M OXHAaHHA (uimanra M®Ll u ero CTpPyKTYpHBIX
IO pa3JeeHUN.

Bpewms mpreMa xanob JOKHO COBIANaTh ¢ rpapukoM (pexumoM) paboThl
bunmana MOII,

8. Ilpu monade xanobkl B cooTBercTBHH ¢ [locTaHoBneHueM IIpaBHTensCcTBA
Poccutiickoit ®enepanuu ot 20.11.2012 Ne 1198 «O ¢enepansHoii rocyapcTBeHHOM
HHQOPMAIIHOHHOW  CHCTEMe, obecneuuBaromieil  mporecc  IoCyaeGHOro
(BHECYnEOHOTO) 06XKATOBAHHS peLICHNH U HelcTBUM (6e3meHCTBHS), COBEPIIEHHBIX
IpY NIPENOCTABICHUU FOCYAAPCTBEHHEIX ¥ MYHHLUIAIBHBIX YCIYD» B 3JIEKTPOHHOM
BUJIE JOKyMEHTHI, yKa3aHHble B IYHKTE 5 HaCTOSINEro pasjeia, MOTYT ObITh
MpeJcTaBieHsl B (OpME 3J1eKTPOHHBIX JOKYMEHTOB, IIOANHCAHHBIX 3JIEKTPOHHOM
NOMNMHUCEIO, BHJ KOTOPOH IPEeNyCMOTPEH 3aKOHOJATEILCTBOM Poccuiickoi
OQepepauyy, @pH 3TOM JOKYMEHT, YAOCTOBEPSIOIIMA JMYHOCTh 3asBHTEN,
He TpebyeTcs.

9. JKanoba paccmaTpyBaeTCs OpraHOM, MPEJOCTABIAIONIMM MyHHIUNATbHYIO
YCIIyry, HOpPSIOK NMPeNOCTaBJeHUs KOTOPOH OBLI HapyllleH BCIENCTBHE peEIleHHi
u nevicteuil (6e3nedcCTBUA) OpraHa, IPeIOCTABIAIONIEr0 MYHHMIUIANBHYIO YCIYTY,
€ro J0JDKHOCTHOTO JINLA, MyHULMIAIEHOTO CIIY)KaIIEro. |

B cmyyae, ecmm oOxamylorcs pemienms, geiictBus  (6esmeilicTBue)
PYKOBOIMTENsSI OpraHa, NpPEeJOCTaBISIOMIEI0 MyHHIMNAIBHYIO YCIOyry, xamoba
paccMmartpuBaeTcs 3amectuTeneM I'NlaBbl ropofa, KypUpPYIOIIMM COOTBETCTBYIOIIYIO
chepy, B mopsake, IPeTyCMOTPEHHOM HACTOAIIMM Pa3leiioM aJMHHHCTPATHBHOTO
pernamenrta. B mepuon orcyTcTBHs 3amecTuTenss [MaBEI ropoia, KypHPYIOIIETO
COOTBETCTBYIOILIYIO ctepy, xanoba paccMaTpUBaeTCs 3aMecTHTeNeM [ 1aBbl ropoa,
UCTIONHAIOIAM  TIOIHOMOYHMsl ~ 3aMEeCTHTeNss InaBel ropoma, KypHUpPYIOLIErO
COOTBETCTBYIOLIYIO Chepy, B COOTBETCTBUH C MyHHLIHITAILHEIM IIPABOBLIM aKTOM.

10. B cnyuae, ecnu xanoba mojaHa 3asBHTENEM B OpraH, B KOMIIETEHIIMIO
KOTOpOr0 HE BXOAMT I[PHHATHE pEIIeHUS Mo Kalobe B COOTBETCTBHHU
¢ TpeOOBaHUSMH ITyHKTa 9 HACTOAIIETO pasjiena, yKa3aHHbIM OpraH B TeUeHHe Tpex
paboumx JHEH cO NHA ee PEerucTpaliiil HanpabifeT XajloOy B YIONHOMOYEHHBIH
Ha €€ pacCMOTpeHHEe OpraH W B IMCBMEHHOM (opMe HHPOPMUpPYET 3asABHTENS
0 IIEpEeHAaIpaBICHHUHU JXKATOOBI.

Ilpu 3TOM CpOK PacCMOTPEHHsI KaJIOGBI MCUHCISETCS CO [JHS PErHCTpalldM
Kajlo0Bl B yIIOTHOMOYEHHOM Ha ee PACCMOTPEHME OpraHe.

11. B cnyuae, ecniu uepes dumman MOIL] nopaercs xanoba Ha peLICHHE
¥ neiicters (Oe3fielicTBHE) OpraHa, NPENOCTAaBISIOMIEr0 MyHHULIUNANIBHYIO YCIYTY,
€ro  JNOJDKHOCTHOIO  JIMLA, MYHMUMIAIBHOIO ciyxamero, Guian MOL]
obecrieunBaeT ee Tepefady B COOTBETCTBYIOIIUN OPTaH B MOPSAKE U CPOKH, KOTOPHIE
ycraHoBneHsl CornaieHueM o B3auMOIEHCTBHH.

12. 3asiBuTeNs MOXET OOpPAaTUTBCS ¢ XKaloGOH B TOM YHCIIE B CIEMYIOIIHMX
cllydasx:
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- HapyUICHHe CpOKa PEruCTpallii 3alpoca 3asBHTENS O IpefOCTABICHUH
MYHHLMIANBHOH — yClnyrd nmubo  3ampoca O  NPENOCTABICHHH HECKONBKHX
MYHHULUIAIBHEIX YCIIYT;

- HapyLICHHE CPOKa NPeOCTABICHNs MyHHUIUIIANLHOM yCITyTH;

- TpeOOBaHHME MpPEACTaBIECHUS 3asBHTENEM JOKYMEHTOB HJIH HUHGOpMAalMU
MO0 OCYIIECTBICHHsST NEHCTBHH, NpEeNCTaBICHHE HIH OCYIIECTBIEHHE KOTODPBIX
HE TpPENyCMOTPEHO HOPMAaTHBHEIMH NPABOBBIMU aKTaMu Poccuiickoii ®enepauus,
HOPMATHBHLIMM ~ TIDaBOBBIMH ~ aKTaMH  CyOhekToB Poccuiickoit  Denepauun,
MYHULMIIANGHRIMA - [IDABOBBIMH  aKTaMM ISl  TIPENOCTABIEHHS MyHHLUIATEHOM
YCIYTH;

- OTKa3 B IIpHeMe NOKYMEHTOB, NPEICTABIEHHE KOTODHIX MPEXyCMOTPEHO
HOpMATHBHBIMH TIPaBOBHIMH akTaMu Poccuiickoif ®enepanum, HOpMAaTHBHBIMHU
MPaBOBBIMH aKTaMH CyOBekTOB Poccuiickoli ®eneparum, MYHULUIATbHEIMU
TPABOBBIMH aKTaMH JUIs PEAOCTABIIEHHS MyHHIHIIAIBHOM YCITyTH;

- OTKa3 B IIPEJIOCTAaBICHUU MYHHIMIIAIBHON YCIYIH, €CIIH OCHOBAHMS OTKa3a
HE IIPEMyCMOTPEHS! QeepanbHbIMU 32aKOHAMH ¥ IPHHSTBIMA B COOTBETCTBHH C HAMH
MHBIMM HOPMAaTHBHEIMHM MPaBOBBIMM axTamu Poccuiickoii ®enepanun, 3akoHamu
¥ HHBIMH HOPMATHBHBIMH IPaBOBBIMU axTamu CyGhekToB Poccuiickoit denepanuu,
MYHHUIMIAILHBIMY MPaBOBEIMHU aKTaMH,

- 3aTpeboBaHMe C 3asBHTENS IpU NPENOCTaBI€HNH MYHHIMIATEHON YCIyTH
INaThl, HE MPEXYCMOTPEHHOH HOPMATHBHEIMHU NPaBOBEIMH aKTamu Poccuiickoi
OQenepany, HOPMATMBHEIMH MpPABOBEIMH  aKTaMH cyosexkToB Poccuiickoit
Denepanuy, MyHHIHIATEHEIMY IPABOBBIMH aKTAMU,

- OTKa3 B HCIPABICHUM JOINYIIEHHBIX OIE€YaTOK M OIIMOOK B BBINAHHBIX
B PE3yJNbTaTe INPENOCTaBICHHUS MYHHIMNANBHOM YCIyrd HOKyMeHTaX Jm6o
HapylI€HHUe YCTaHOBIEHHOI'O CPOKa TaKUX UCIIPABIICHMUIA;

- HapylleHHe CpOKa HIIM IIOpsAAKa BhIJaYM (HAlpaBleHHs) JOKYMEHTOB
TI0 pe3yJIbTaTaM IPENOCTABIEHHS MyHULUNIATBHON yCIIyTH;

- TPHOCTAaHOBICHWE INPENOCTABIEHHS MYHHLHIANBHON YyCIyTH, eClH
OCHOBaHHA IIPHOCTAHOBNICHUS HE TMpPENyCMOTPEHH (enepanbHBIME 3aKOHAMH
1 IPHHATBIMUA B COOTBETCTBHUH C HUMH MHBEIMH HOPDMATHBHBIMM IIPABOBBIMM aKTaMH
Poccuiickoli ®enepariui, 3aKoHaMyM U HHBIMM HODMAaTHBHBIMH [IPAaBOBBIMH aKTaMH
cyosexToB Poccuiickoit Oenepanyii, MyHHLIHIATBHBIME IIPaBOBBIMU aKTaMH;

- TpeOOBaHWE y 3asABHMTENS IPH MNPEAOCTABIEHHH MYHHIMMIATHHOMN yCIYTH
AOKYMEHTOB WM HH(OpMALMM, OTCYTCTBHME H (MIH) HeJOCTOBEPHOCTE KOTOPBIX
HE YKa3pIBAJINCh TIPU IIEPBOHAYANIBHOM OTKa3€ B IIpUEME JOKYMEHTOB, HEOHXOMAUMBIX
ATA NPENIOCTaBICHUA MYHHIMIANBHOW yCIyrH, Jub0 B IpeJoCTaBIeHUH
MYHHUHMIANBbHON YCIIYIH, 38 HCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHHIX ITYHKTOM 4
4acTu 1 crateu 7 3akona ot 27.07.2010 Ne 210-D3.

13. 3asiBuTelns BpaBe 3anpallnBaTh U MONyYaTh B OpraHe, IIPEIOCTABIISIONIEM
MYHULUNANBHYIO ~ yCIYTy, MH(QOPMAlMIO ©  JOKYMEHTB, HEOOXOJUMBIE
AN ODOCHOBaHMS M DACCMOTPEHHS XKalOOBI, €ClH 3TO He 3aTparuBaeT MpaBa,
CBOOOZBI M 3aKOHHBIE MHTEPECH APYTHMX JIMI eCIH B yKa3aHHBIX HMH(pOpPMaIUH
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M NOKyMEHTax HE€ CONEpXKATCs CBEJECHMS, COCTaBISIOLIAE OXPaHAEMYIO
(benepanpHBIM 3aKOHOM TaliHy.

14. B oprase, IpeOCTaBIAIOMEM MyHALMNATBHYIO YCIYTY, ONPENEIAIOTCS
YIOITHOMOYEHHBIE Ha pacCMOTPEHHE >Kalo® JOKHOCTHBIE JIMIA, KOTOPHIE
obecrneynBaroT:

- PUEM U PaCCMOTPEHHE XaI0b B COOTBETCTBUH C TpeGOBaHKUAMH HACTOSIIETO
pasjiena aMHHUCTPATHBHOTO PErIaMeHTa;

- HamnpapjieHHe Xanob B YNONHOMOYEHHBI Ha MX PacCCMOTPEHME OpraH
B COOTBETCTBHHM C ITyHKTOM 10 HacTosiiero paszena.

15. B ciy4ae ycTaHOBIEHMA B XO[e MIA 1O pE3yJbTaTaM PacCMOTPEHHS
XKaJoOBI IIPU3HAKOB cocTaBa aJIMMHUCTPaTUBHOT'O IIpaBOHAPYIIEHHUS
WA TPECTYIICHUs AODKHOCTHOE JMI0, pabOTHMK, HAIEJICHHBIE MOJTHOMOYHSIMHM
0 PacCMOTPEHHMIO Xanod, He3aMEeIJIUTENbHO HAMpAaBJAOT COOTBETCTBYIOLIHE
MaTepUalbl B OpraHbl IPOKypaTyphl.

16. Opran, npenocTapiMOmM MyHULMNATBHYIO YCIYTY, ¢umman MOIL]
obecrnieqynBaroT:

- OCHAIIIEHUE MECT IIpHUeMa XKajlo0;

- HHGOPMHpOBaHME 3asBHTENEH O mOpsAKE OOXKAIOBAHHI pelICHHH
v neiicTBui (Ge3felicTBUS) OPraHOB, HPENOCTABISIONMX MyHHIUIATGHBIE YCIyTH,
UX HOJDKHOCTHBIX JIMI, MYHMIMIAIBHBIX CIyXaIlUMX OCPEACTBOM pa3MEIIEHHU
MHQOPMAIlMM HAa CTEHAaxX B MECTaX IpEeIOCTaBICHHUS MYHULIMNIATEHOW YCITyTH,
Ha o(pULEanbHOM NopTane, ENMHOM 1 pernoHansHOM HopTanax;

- KOHCYJNPTMPOBaHHE 3asBHTENled O TopsaKe OOXKAIOBaHWS pelIeHHH
W JiehcTBUR (Oe3eHCTBHUA) OpraHoB, IPEAOCTABISIOLIMX MyHHIMIANEHEE YCIyTH,
MX  HNO/DKHOCTHBIX JIML, MYHHIMOAIBHBIX  CIyXamwmx, ¢wimanra MOI]
M €ro paGOTHHKOB, B TOM 4YHCJe N0 TenedOHy, IeKTPOHHOH TOYTe, MPH ITHYHOM
IIpHeMe;

- Opral INpeJOoCTaBIAIOIINA MyHHMIMIAIBHYIO YCIYry, OOecIeuyrBaeT
$hopMHMpOBaHHE ¥ MpeICTaBIEHHE €XeKBAPTAIbHO 3aMecTHTEeNo I JaBbI ropoza,
OTBETCTBEHHOMY 3a Ka4€CTBO IIPEJOCTABIEHHs MYHHIMNAIBHBIX YCIyT B TOpOJE
CypryTe, OT4€THOCTH O IONYYEHHBIX M PACCMOTPEHHHIX Xao6ax (B TOM 4HCIE
O KOJIMYECTBE YAOBIETBOPEHHEIX U HEYIOBIETBOPEHHBIX 5Kall00).

17. XKanoba, mocTynuBinas B yIOTHOMOUYECHHEIH HA ee paccMOTpeHHe Opras,
TOAJICKUT PETHCTpalliM He II03JHee ciemyromero paboyero mHsS co AHA
ee moctymneHus. JKanoba paccMaTpuBaeTCs B TeYEHHWE NATH pabouymMx THEH co IHs
€€ PEeruCTpalyH.

B cinyyae obxanoBaHus OTKasa B IpHeMe JOKyMEHTOB Yy 3asBHTENs JHOO
B WCIPABJIEHUH JOIYIIEHHBIX OIEYaTOK U OUIMOOK WIH B Ciiydae 06XaJOBaHUSI
3ajJBUTEJIEM HApYIICHUs YCTaHOBJIEHHOIO CpOKa TaKHX WCIpaBlIeHui xanoba
paccMaTpuBaeTCs B TeUeHHE NATH pabouux AHEH Co IHs ee peruCTpaLHH.

18. Tlo pesympraTaM paccMOTpEHHsi kaloObl B COOTBETCTBHMH C YaCThIO 7
cratbi  11.2  3akoma ot 27.07.2010 Ne 210-@3, YIIOJTHOMOYEHHBIHA
Ha ©€ pacCMOTpEHME OpraH, JMO/DKHOCTHOE IIHI0 IIPUHHUMAeT pelleHHe
00 yIOBIIETBOPEHUH XKaNoBhl, B TOM 4KCle B (OpME OTMEHbI [IPHHATOTO peLIeHHUS,
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MCTIPABJICHUsT NOMYINEHHBIX ONEYaTOK M OWMOOK B BBIAAHHEIX B pE3YJbTaTe
[IPENOCTABICHUA MYyHHIMIIANBHOA YCIYyrd JOKyMEHTaX, BO3BpaTa 3asBHTEIIO
ACHEXHBIX CPEICTB, B3UMaHHE KOTOPBIX HE IIPeLyCMOTPEHO HOPMATHBHBIMH
IpaBOBbIMK aKTaMi Poccuiickodt Penepanyy, HOPMATHBHBIMHE NPABOBEIMH aKTAMH
cybsexroB Poccuiickoit Denepanun, MyHHLUNATEHEIME IPABOBBIMU aKTaMH, JTHOO
00 oTKase B ee yIOBIETBOPEHHH. YKa3aHHOE pelleHYe IPHHAMAETCS B dopme akTa
YTIIOTHOMOYEHHOI'O Ha €€ paCCMOTPEHHE OpraHa, JOJKHOCTHOTO JIHIIA.

IIpu ynoBieTBOpeHHH XKaNoBbl YIOTHOMOYEHHBIH Ha € PacCMOTpPEHHE opras,
AOJDKHOCTHOE  JIMIIO TNPHHHMAaeT WCYEPNLIBAIOUIME MEPhl 10 YCTPaHEHHIO
BBISBIEHHBIX HApyIICHWH, B TOM YHCJIE [0 Bbifaue (HAlpaBlICHHUH) 3asBHTEINIO
pesyibraTa MyHMLHUNAIBHOW YCIYI'M, HEe IO3[Hee NATH pabouyux [HeH co mHA
[IPUHSATHS PELICHMWs, €CIM HHO€ HE YCTaHOBIIEHO 3aKOHOJATENIbCTBOM POCCHMCKOM
Denepaiuu.

19. He nospuee mus, cnemyromero 3a AHeM NPHHATHS PELICHHS, YKa3aHHOTO
B IyHKTe 18 HacTOsIIEro pasjena, 3asBUTENIO B MACEMEHHOMH (GOpME H IO XKEJaHHIO
3ajBUTENA B DOJIEKTPOHHOM ()OpMe HANpaBIAeTCS MOTHBHPOBAaHHBIA OTBET
O pe3yJbTaTax pacCCMOTPEHHS XKaJIOO0EI.

B cayyae ecmm xamoba Oblna HampaBieHa IOCPENCTBOM CHCTEMBI
AOCYeOHOTO 0GXKANOBaHMs, OTBET 3aABHTEII0 HATPABIISETCS IOCPEACTBOM CHCTEMEI
IocynebHOro o6)xanoBaHusl.

20. B cmy4ae mpusHaHHA XanoGbl MOJUIeXKalledl yAOBIETBOPEHHIO B OTBETE
3asJBUTENIO, YKa3aHHOM B IyHKTe 19 Hacrosiiero pasmena, naercs WHQOpMaIms
O JeWCTBHSX, OCYIIECTBIAEMBIX OpPTaHOM, IIPEAOCTABISAIOLIAM MYyHHLUIAIHHYIO
yCIyry, B ILeNIX He3aMeIJIUTEIbHOI0 YCTPAaHEHHs BBISABIEHHEIX HapyIIeHHH
NpA OKa3aHWM MYHHIHUIAILHOM YCIYrH, a TakkKe TPUHOCATCS W3BHHEHMS
32 JOCTaBJI€HHBIE HEyNoOCTBA M YyKa3bplBaeTcs WHGOPMaIMs O JaIbHEHIINX
ACHCTBUAX, KOTODHIE HEOOXOAMMO COBEDIUUTH 3aSBUTENIO B LENIX ITOJYYECHHS
MYHHIMIIAJIbHON YCIIyTH.

21. B ciyuae npu3HaHKs anobbl He MOJUIeXKAaNIel yIOBIETBOPEHHIO B OTBETE
3afBUTENIIO, yKa3aHHOM B IyHKTe 19 Hacrosmero paspena, JaroOTCs
apryMEHTUPOBAHHBIE DPa3bsiICHEHHS O IIPUYMHAX IPUHSATOrO pEIIEHHs, a TaKKe
MH(OpMAaLHs O HOpsIKe 00XKATOBAHHUS TIPUHATOTO PELICHHS.

22. B oTBeTE IO pe3yNbTaTaM pacCMOTPEHHUS KATOOB! YKa3bIBAIOTCA:

- HauMEHOBAaHWE OpraHa, IPEJOCTaBILIIOLIET0 MYHHUIMIIAIBHYIO YCIYTY,
paccMOTpeBILero anoby, HOKHOCTh, GaMHIMS, HMsl, OTYECTBO (IPH HAJTUYHH)
€ro JOJXKHOCTHOIO JIMIIA, IPHHABIIETO pelIeH e II0 Kalooe;

- HOMED, JlaTa, MECTO IIPUHATHUS pELIeHHs], BKIIOYas CBEIEHHS O JOKHOCTHOM
JHLE, MyHUIUMNAIBHOM CIIy»KallleM, pellleHre UilH ekicTBue (be3eiicTBre) KOTOPOro
obxayroTes;

- bamMunus, UMsl, OTYECTBO (TP HAIMYKH ) UM HAMMEHOBAHUE 3aBUTEIIS;

- OCHOBaHWs JUIs IPUHATHUS PellIeHHs I10 Kallo0e;

- IIPUHSATOE M0 Xanobe pellieHHe;
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- B Clydae TIpu3HaHHUA XKaJloOB OOOCHOBAHHOM — CPOKH YCTpaHEHMS
BBISBIICHHBIX HapyIIeHWH, B TOM WYHCI€ CpOK MpEIOCTABIEHMS pe3yibTara
MYHHUIIMUIIAJIBHON YCIIyTH;

- CBEJICHUSI O IOpsi/iKe 06)Kal0oBaHuUs IPHHSTOTO 110 Xalo6e peleHHs.

23. OtBer mno pe3ymbTaTaM pacCMOTPEHMS JKANIOOH  MOAIHCHIBAETCS
YIOITHOMOYEHHEIM Ha PacCMOTpeHHeE >XaloObl MOJDKHOCTHBEIM JIMIIOM, YKa3aHHBIM
B ab3alle BTOPOM ITyHKTa 22 HACTOSAMLIETO pa3Jiena.

Ilo xenaHuio 3asBUTENS OTBET IO PE3yIbTaTaM PAaCCMOTPEHHMS JKATOOB! MOXKET
ObITh TpencTaBlIeH He MO3IHEE IHS, CIEIYIOIIEro 3a HHEM IPUHATUAS pELIeHHUS,
B (OpMe OIIEKTPOHHOIO JOKYMEHTa, IIOANMCAHHOTO 3JEKTPOHHOM IIOAIKCHIO
YIOJIHOMOYEHHOr0 Ha paCCMOTPEHHE JKall0OB! JOIDKHOCTHOTO JIKNA U (MJIK) yIONHO-
MOYEHHOr0 Ha pacCMOTpEHHMe JKajoObl OpraHa, BHA KOTOPOM YCTaHOBJIEH
3aKOHOZAaTeNnsCTBOM Pocculickoit ®eneparimu.

24. YTONHOMOYEHHEI! Ha pacCMOTPEHUe Kanobbl OpraH, JOJDKHOCTHOE JIHIIO
OTKa3bIBa€T B y/IOBJIETBOPEHMH XKaJIOObI B CIEAYIONIMX CIIydasx:

- HajlW4Me BCTYNHUBILETO B 3aKOHHYIO CHJIy DeILeHHS CyAa, apOHTPa)KHOro
CyAa 110 Kanobe o TOM XKe IpeIMETE U [0 TEM K€ OCHOBAHHUSM,

- Tojaya JXanobbl JIMIOM, IOJIHOMOYMS KOTOPOrO HE IOATBEPKIEHBI
B [IOpsJIKE, yCTaHOBJIEHHOM 3aKOHOMaTeNnbcTBOM Poccuiickoit Penepanuy;

- HaJIM4YMe DpeIleHdus 10 xKayiole, NPUHATOTO paHee B COOTBETCTBUH
C TpeOOBAaHMAMM HACTOAIIErO pasjielia B OTHOLIEHHH TOTO JK€ 3asABHTENS U IO TOMY
e IPEeIMETY KaJIOOHI.

25. YIonHOMOYEeHHBIH Ha pacCMOTpeHHe XaloObl OpraH, JOJDKHOCTHOE JIHLIO
BIIpaBE€ OCTABUTE XkKaJloDy 6e3 OTBETa B CIEAYIOIIKX CIIyYasx:

a) HauM4he B )Kanobe HEeNEeH3YPHBIX MO0 OCKOPOHMTENBHBIX BBIPAXKEHHI,
YIrpo3 >XH3HH, 3JOPOBBI0O M HMMYIIECTBY JOJDKHOCTHOTO JIMIA, @ TaKXe YIEHOB
€ro CeMbH;

6) OTCyTCTBHME BO3MOXHOCTH MPOYHMTATh KAKYyIO-IMOO 4acTh TEKCTA JKAIOOBL,
amunmio, uMs, OT4ecTBO (IpM Hanuyuu) ¥ (WIM) TOYTOBEIM ajpec 3asBHTEIN,
yKa3aHHBbIe B xayobe.

YTIONHOMOYEHHBIH Ha pPacCMOTpPEHHE XaoGBl Oprad, JODKHOCTHOE JIMIIO
co00IIaeT 3asBUTENO 06 OCTaBIECHHH XaN00bl 6e3 OTBeTa B TeYeHHE TpeX pabodmx
JHEW CO IHS PETUCTPALIUH JKATIOOBL.

26. Bce pewenus u pelictBus (Ge3meiicTBue) oprana, TIPEIOCTABIISIOLIErO

eaTa

MYHULHMANBHYIO YCIYTY, €r0 CTPYKTYPHBIX NOAPas/eNeHui U JQIKE ’q;m,“ JIHIL,

P AR

MYHHULIUIIANBHBIX CIIy)XXallluX 3asiBUTEIb BIIpaB€ OCHOPHTH B y |
B COOTBETCTBHHU C 3aKOHOAATEILCTBOM PoccHiickoi CDenepauHH
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IIpunoxenue 1

K aIMUHUCTPATUBHOMY PErNaMeHTy
IIPEIOCTaBIEHU MyHUIIUIIATEHON
ycayru «IIpenocraBnenue undpopmarmu
06 obbexTax yuera u3 peectpa
MYHHUIHUIIAIBHOTO HMYIIIECTBa»

®opma

HaHMEHOBaHME OpraHa, YIIOJTHOMOYEHHOI'O Ha NIpCAOCTaBIIEHUE YCIYTHA

Komy:
KoHTakTHEIE [aHHEIE:

Pemenue o BBIJa4Y€ BBIITUCKU U3 peeCTpa MyYHHIIUIIAJIEHOIO HMYyLICCTBa

oT 20 ' T. | Ne |

Ilo pesynpTataM paccMOTpEHHMs 3asBIEHHS OT Ne
(3asBurens ) NIPHUHATO PEIIEHHE O NPEAOCTABICHHH BHIIMCKH U3 peectpa
MYHHUIMIIAIBHOTO MMYIIECTBA (TIpUiIaraeTcs).

JOonoNHUTENBHO HHGOPMHUPYEM:

JOIXHOCTD COTpYIHMKA, BEIEHHUS 00 3JIEKTPOHHOM ITOAMUCH N.O. ®amunusa
NPUHSBIIErO pEIIeHHe >
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[Ipunoxenue 2

K aJIMAHUCTPAaTUBHOMY pPErNaMEHTY
NpEIOCTaBICHUS MYHHLIUIATBHOM
yeayru «IIpemocraBnenue naDopManmu
006 06BeKTax ydera U3 peectpa
MYHHLUIAIHHOTO UMYILECTBAY

®opma

HaMMCHOBAHUE OpraHa, yIloJJHOMOYEHHOI'O Ha NIpEAOCTaBIICHUC YCIYTH

Komy:
KoHTakTHEIE NaHHEIE;

YBenoMmienue
006 OTCYTCTBHM UH(MOPMAIIUY B peecTpe MyHHLIMIIATBFHOIO UMYIIECTBA

oT 20 T. Ne

Ilo pesynpraraM paccMOTpeHHs 3adBIEHHSI OT Ne

(3asBuTEND ) coobmiaeM 06 OTCYTCTBHM B pEecTpe MYHMLHIAILHOIO
MMYIIECTBA 3allpallliBAEMBIX CBEJEHHUIA.

JIOTIOMHUTENBHO HHPOPMHUPYEM:

] JlOJIDKHOCTB COTpYqHMKA, BeIeHUs 00 3JIEKTPOHHOM IIOAIUCH N.0. Gamunus
| MPHUHABIIEr0 pelIeHue

_’45"

Qpy

~
c Q”;
KIANY
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IIpunoxenwue 3

K aIMUHUCTPaTHBHOMY pPETIAMEHTY
NPEAOCTaBIIEHHS MYHHUIUIIAIBHOM
yenyru «IIpenocrapnenue undopmamu
06 obBexTax yyera U3 peectpa
MYHHIUNAIEHOIO UMYILIECTBAY

®opma

HaMMCHOBAaHHUE OpraHa, YIIOJIHOMOYEHHOr'O Ha NPEAOCTaBICHUE YCIYTH

Komy:
KoHTakTHEIE TaHHEIE:

Pemrenyie 06 oTkase B BbIfaue BEIUCKY U3 peecTpa
MYHHIMIIATEHOTO HMYILECTBA

oT 20 T | Ne

Ilo pesynpTaTaMm pacCMOTPEHMS 3asBIE€HHS OT Ne
(3asiBurens ) IPUHATO pelleHHe o6 OTKase B BHJAYe BEIMCKH M3 peecTpa
MYHHULIMNIAIBHOTO MMYLIECTBA IO CJIEIYIOLIMM OCHOBAHHAM:
JlONONHUTENEHO UHDOPMHUpPYEM: .
Brl BIpaBe MOBTOPHO 0GPaTHTECS B yNONHOMOYEHHEIH OPraH C 3adBICHHEM I0CIE
YCTPaHCHHUA YKa3aHHBIX HapylmeHMH. JlaHHBIE OTKas MOXET OBITh 00XKAJIOBAH
B 10Cy1eGHOM IOps/IKe MyTeM HaIpaBlIeHHUs XKanoGbl B YIOIHOMOYEHHEIH OpraH, a TaKxe
B CyZIeOHOM MOpSAIKE.

HomxHocts cotpynnuka, (CBenenus 06 51EKTPOHHON MOANHCH U.0. damuus
IPUHSBILIETO pELIEHUE
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Ipunoxenue 4

K aIMUHUCTPAaTUBHOMY peTNIaMEHTY
IpeNOCTaBIeHUS MYHUIUIATBHOMN
yenyru «IIpepocraBnenue uadopmanmu
06 ob6bexTax ydyera u3 peectpa
MYHHIUIIAJIBHOTO UMYILIECTBA»

®opma

3asBieHye (3ampoc) o NPEeAOCTABIEHUH YCIYTH
«Ilpenocrasnenue uHGoOpMauyy 06 06BEKTX yUeTa U3 peectpa
MYHHIMIIAIEHOTO HMYIIECTBA '

Xapalcrepucmm obBreKTa y4€Ta, NO3BOJAIONINE €r0 OJHO3HAYHO OIIpENCIIUTE

(B 3aBUCHMOCTH OT BHA OOBEKTA, B OTHOIICHHH KOTOpPOro 3anpalrBaeTcs nHhopManus):
BHJl 00BEKTA:

HauMEHOBaHHE 00BEKTA:
PEECTPOBEIif HOMep 0OBeKTa:

azipec (MECTONOOXKEHHE) 0OBEKTA:

KaJJaCTPOBEIH (YCIIOBHEIN) HOMEP OOBEKTA:
BUJI pa3peLIEHHOTO HCIIOIE30BAHMUA:

HanMEHOBaHHME DMUTEHTA.:

WMHH

HalMCHOBaHUE IOPUMYECKOTO JIMIA (B OTHONIEHHH KOTOPOTO 3alpalldBaeTcs
HH(OpMaIs)
HaNMCHOBaHUE IOPUANYECKOrO JINIA, B KOTOPOM €CTh YCTaBHOM KaIlUTal

Mapka, MoJelb

TOCYIapCTBEHHBIH PErMCTPAIHOHHEIN HOMEp

MICHTHGUKAIMOHHEIN HOMED CyHa

MHBIC XapaKTEPUCTHKH 00BEKTa, IOMOTaOLIHE €r0 HAEHTH(GHUIIMPOBATH (B CBOGOLHOM
dopme):
Caenienust 0 3asBuTeNe, ABIAIOMEMCS QU3MIECKIM JIUOM: HaMIIIUS, UMS M OTIECTBO
(HocneiHEee — IPH HATMYMHK):
HaMMEHOBaHHE IOKYMEHTA, YAOCTOBEPSIOIIETO TMYHOCTD:
CEpHs U HOMEp JOKYMEHTa, Y IOCTOBEPAIOIIETO JINYHOCT:
Aata BBIAa4YM JOKYMEHTA, YJOCTOBEPAIOIETO TUYHOCTb:

KEM BBIIaH IOKYMEHT, YAOCTOBEPSIONIMH INYHOCTE:

HOMep TesedoHa:

aApec JICKTPOHHOMN MMOYTHI:

Caenenus o 3asBuTese, ABIAIOMEMCS HHIUBUTYaNbHbIM IPEANPUHUMATENEM! |
hamuims, UMs U 0TYECTBO (MOCNEHEE — IIPH HATMYHH) UHIUBUAYAJIBHOTO
IpeIpUHUMATEIS:

! Pyunoe 3anonuenne caenenuii B MHTEPaKTUBHOHN OPME YCITYTH IOIYCKAETCS TOJILKO B CITyqae HEBO3MOKHOCTH
TOTY4CHUA yka3aHHBIX CBEACHHMH U3 u(poBoro mpodwna nocpeactsom CMOB Ml BUTPHH JaHHBIX.




OI'PHUII
H/IEHTH(VKALMOHHEIR HOMep Hatoromarensimuka (MHH):
HaVMCHOBaHME JIOKYMEHTA, YOCTOBEPSIONIErO JTUYHOCTS:
CEpHs U HOMEP JOKYMEHTa, YAOCTOBEPAIOIIETO TMYHOCTH:
AaTa BBIIAYH JOKYMEHTA, yIOCTOBEPSIOLIErO INYHOCTD:
K€M BBIJaH JOKYMEHT, YIOCTOBEPSIOIIHUHI IUUHOCTE:
HOMep TenedoHa:
aJipeC 3JIEKTPOHHOU MOYTEI:
Caezienus o 3asBuUTeNe, ABIAIOMIEMCS IOPUINYECKUM JIMLOM 2: TIOTHOE HAUMCHOBAHME
FOPHAMYECKOro JIMIA C YKa3aHUEM €0 OPTraHK3allHOHHO-IIPABOBOM (GOPMEL: ;
OCHOBHO¥ IOCYapCTBEHHbIN PETUCTPALOHHBIN HOMEP FOPUINYECKOrO JIMIA (OI'PH)___ ;
HAeHTHQVKAIMOHHEIH HOMep Hatoromarensuuka (MHH):
HOMep TenedoHa:
aZipec 3JIEKTPOHHOM IOYTEHI:
ITOYTOBLIH ajipec:
CBeneHus o 3asBuTele, ABISIOMIEMCS [IPEICTABATENEM (YIOIHOMOYEHHEIM JHUIIOM)
FOPUIUYECKOTO JIMLA: GaMHIIUs, UMs M OTYECTBO (NOCIENHEE — IPH HATHYKH) ;
JaTa pOXKICHHUS ;
HaVMEHOBaHHE JOKYMEHTA, YOCTOBEPSAIOLIErO JMYHOCTE: ;
CEpHsl MU HOMEpP JOKYMEHTa, yXOCTOBEPAIOLIETO JIMYHOCTD: ;
JaTa BBIIa4YM JOKYMEHTA, yIOCTOBEPSAIOLIEr0 THYHOCTD: ;
K€M BBLIaH JOKYMEHT, yAOCTOBEPSIONIHI INUHOCTH! : : ;
KO/l MOApa3/ieNIeH U, BEIAABIIETO JOKYMEHT, YIOCTOBEPSIOLIMI TUYHOCTE: ;
HOMeD TenedoHa: ;
aJipec 3JICKTPOHHOI NOYTHI: :
AOJDXHOCTP YITOJTHOMOYEHHOTO JIUIA FOPHIMYECKOrO JIUIA
CBenenus o 3asBuTeIe, ABISIOWIEMCS NPEACTABUTENEM (GH3UYECKOrO
JTML@/UHMBA Ty abHOTO TIPEIPHHAMATENS: GAMUIUA, HMS U OTIECTBO (IIOCIIEIHEE —
TIpY HAJIMYHH):
; HAIMEHOBaHME JIOKYMEHTA, YIOCTOBEPAIOIIErO IUYHOCTD:
; CEpHS ¥ HOMEpP NOKYMEHTa, YIOCTOBEPSIOIIErO JIMYHOCTb:
: /laTa BBIJa4Y¥ JOKYMEHTA, YIOCTOBEPAIOMIEro JIMYHOCTB:
; KEM BBIJIaH JOKYMEHT, YA OCTOBEPSIOMIMM JINYHOCTS:
; HoMep TenedoHa: ;
aZpec 3JIEKTPOHHOM MOYTHI:

Cnoco6 nonydeHus pesyibTara ycIyru:

Ha afpec s1eKTpoHHoU noutel: [ xa, [ HerT;

B humane MOIL] (B crryyae ofauy 3assienns yepes huanan MOIL): O na, O wer;

C UCIIOJIE30BaHUEM JIMYHOTO KabuHeTa Ha EnuHoM nopraiie (B cilydae nogady 3asiBIeHHAS
depes au4HbIi kabuueT Ha Enunom noprane): O na, O wer;

'IIOCPEJICTBOM II0YTOBOro oTnpasienus: [J ga, [ Her.

Y
? B cilyyae HanpasJeHus 3anpoca nocpezctsom EINTY (opmupoBaHHe 3ampoca OCYILIECTBIIACTCH/ IO
3aMOIHeHUs HHTepakTHBHOH (opMmbl Ha EIII'Y, cBeneHus 06 uaeHTHHMKaTopax iopmxmecxoro;ﬁgg

59 4[1/1«:“ o
WX MHIMBHAYATBHOTO NPEANPHHUMATENS MOTYT GBITh aBTO3ANONHEHB] OCPEACTBOM HHQ)opMeiq'_(gg, coneﬁﬁw@gfncx ,
B ECUA. s\ 00, !
A\ o /
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IIpunoxenwue 5

K aJIMMHHUCTPAaTUBHOMY PErJIaMEHTY
IIPEIOCTaBICHHUS MyHHIUIATEHOM
yenyru «IIpenocraBnenue undopmariuu
00 0b6BeKTax ydeTa U3 peectpa
MYHHMLUIIAIBHOTO HMYIIIECTBAY

®opma

HaMMCHOBaHHC OpraHa, yIoJHOMOYCHHOIO Ha MPEeAOCTaBICHUE YOIy

Komy:
KonTakTHEIE JaHHEIE:

Peurenvie 06 oTKase B ipueMe M perucTpaliuy JOKyMEHTOB,
HEOOXOIMMEIX JUIS IPEIOCTABICHUS YCIIyTH

oT 20 T ' Ne

ITo pesynpraTaM pacCMOTPEHHS 3asABIECHUS OT Ne
(3asBUTENH ) TPUHATO peleHHe o6 OTKa3e B INpPHEME U PETHCTPalliu
IOKYMEHTOB ISt OKa3aHHs yCIIyTH 1o CIIEYOIIHM OCHOBAHUSIM:

JlononuurensHo HHOPMHUPYEM: .

Brl BpaBe MOBTOPHO 0OGpaTUTEHCS B YIOJHOMOYEHHEIM OpraH ¢ 3asdBIEHHMEM IOCIE
YCTpaHEHUS YKasaHHBIX HapymeHuid. JlaHHBIM OTKa3 MOXET OBITh O00XKaloBaH
B ocynieOHOM TOps/KE ITyTEM HalpaBIEHHs XKalo0bl B YIIOIHOMOUYEHHBIH OPraH, a Takxke
B CyeOHOM MOpsIIKe.

JLOIDKHOCTE COTpYIHUKA, (CBENEHUS 00 3JIEKTPOHHOM ITOANMCH
NPUHSABLIETO PEIICHUE
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IIpunoxenwe 6

K aIMUHUCTPaTHBHOMY pETJIaMEHTY
NIPEI0CTaBIEHU MyHHULIMIATLHOM
ycyru «IIpenocrasienue uHpopManuu
06 06BeKTax yueTa u3 peectpa
MYHHIUIIAIBHOTO UMYIIIECTBaY

B menapraMeHT HMYLIeCTBEHHBIX U 3eMeIbHBIX OTHOIIEHHI

oT

(HanMeHOBaHUE 3aABHUTENS (ISl FOPHAMYECKUX JIHIL),
®.N.0. 115t pU3AIECKUX JIMIl ¥ WHIHBHLYATBHEIX
IIpeanpUHUMaTeeii)

(anpec, TenedoH (daxc), sneKTpOHHAI IOYTA H HHEBIE
PEKBH3HTHI, II03BOJISIONIME OCYINECTBIIATh B3aUMOIEHCTBHE
C 3asIBUTEIIEM)

®opma

3assienue

ITpommy npemocTaBuTh CBENEHUS U3 peecTpa MyHHIUNAIBHOro UMyiecTBa ropoaa Cypryra
00 oOBexTe
(YkasblBaeTcs ~ HaMMEHOBaHME OOBEKTa:  IOMEIIEHHE, 3JaHHe, COOpYXXEHHE H  OpPYyroM  HMYIIECTBE)

(yxaseiaeTcs agpec o6bekTa: paifoH, ropo, ynuua, Ne cTpoeHus (coopyxeHus)

(Upy HANMYKMK YKa3aTh JOTIONHATENLHBIE CBENEHUS 06 06BEKTe, O3BONISIOMHE €10 HIEHTHOHIMPOBATD)

JOKYMEHTEI, SABISIONIMECS PE3YNbTATOM IPEAOCTABNEHHS MYHHLMIATBHON YCIIYTH, IpOLLY
BELIATh (HAIIPaBHUTH):

D HapoyHo B ¢umuan MOL]
D HapO4HO B JIEMIAPTAMEHTE UMYIIECTBEHHBIX H 3eMEbHBIX OTHOLICHHUIH

[ ] mocpencrsom moutosoit ces3m 1o anpecy:

[:] IIyTEM HaIIPABIIEHHUS B 3NIEKTPOHHOM HOpMe B IMYHBIH KabHHET*

(TIpH noj1ave 3asBIIeHMs NPENCTABUTEIIEM 3asBHTENS yKa3aTh JOKYMEHT, [10ATBEpHK IAROIIHH MOTHOMOYHS
TPENCTaBUTENIS)
« » rona

(momnuce)
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IlpuMeyanue: s Jalo cormacHe Ha HCIONB3OBAHHE [EPCOHANBHEIX JAHHBIX HCKIIOUATENHHO
B [EJIIX NONy4eHHs MyHUIMIanbHo# ycuyru «[Ipenocrasnenue undopmamum o6 06beKTax yuera
13 peecTpa MyHHIHIAIEHOTO HMYILECTBA.

(moanuce)

*YKa3pIBaeTCs MPH BO3MOXHOCTH IPEOCTABNEHHS MyHALMIATEHON yCIIyT

ZBEONN
70,

o
LHCW;

or K
ok, T

‘wgaw Ve rop

ans xTion,
O

o0
S




47

IIpunoxenue 7

K aIMUHUCTPATUBHOMY perliaMeHTy
NIPEIOCTaBIEHUS] MyHHUIIHAIIAIbHOM
yenyru «IIpenocraBnenue wHbpopManyu
006 o0BekTax yuyera U3 peectpa
MYHHUIIAIIAIBHOTO HMYIIIECTBAY

IIpusHaxw,
Olpe/IeNIAOIIKE BAPUAHT IPEAOCTABIECHHS MyHULIUITAIBLHOM YCIy Iy

Ne HaumeHoBaHue npusHaka 3HaYeHHs MpH3HaKa
n/u
1 Kro obpawmaercs 3a ycnyroit? 1) 3asiBuTEND;
2) nipeacTaBHTENb
2 K xakoH KaTeropiu OTHOCHTCS 3asBUTEIb? 1) ¢uznueckoe nuwo (DJI);

2) viHAMBUIYaNbHEIH npeanpuanMaTens (UIT);
3) 1opuauyeckoe auuo (FOJI)

W

BPU.I HMYIIECTBA, B OTHOLUCHHH KOTOPOTro
3anpalryBaceTcs BBINUCKA?

1) HEABWKUMOE HMYILECTRO;
2) NBWKMMOE HMYILECTBO;
3) MyHHLMNIAIbHbIE, YHUTapHBIE TpeAnpu:

H YYpeXIeHHUs Z




